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UNDERSTANDING ONE -STOP 

QUALIFICATIONS
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WHAT IS ONE -STOP?

Á A streamlined plan review process for 
qualifying residential projects

Á Applies to projects proposed to an existing 
single -family residence or duplex

Á Designed for minor residential work , not 
large commercial projects
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WHAT IS A RESIDENTIAL ONE -STOP PROJECT?

ÅA residential project proposed to an existing 

single -family residence or duplex

Å Includes modifications to the main structure 

or accessory structures
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RESIDENTIAL ONE -STOP 
NON -QUALIFYING PROJECTS

Á New single-family residence or duplex

Á Accessory dwelling unit

Á Does not require a separate address or meter.

Á Substantial remodels demolished over 75%

Á Residential occupancies such as:

Á Condos, apartments, or 4-story single-family residence

Á Proposed work on a vacant lot

Á Vacant lots are considered commercial projects.
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WORK EXEMPT FROM PERMITS
Section R105.2 | City of Houston 2021 Amendments

Examples of permit -exempt work include:

Á One-story detached accessory structures

Á Up to 120 sq. ft. 

Á Fences

Á Up to 8 ft., non-masonry or non-electrified

Á Retaining walls

Á Up to 4 ft.

Á Water tanks

Á Up to 5,000 gallons
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WORK EXEMPT FROM PERMITS
Section R105.2 | City of Houston 2021 Amendments

Additional examples of permit -exempt work include:

Á Sidewalks and driveways

Á Interior flatwork up to 65% impervious area

Á Playground equipment

Á Up to 12 ft. in height

Á Window awnings

Á Up to 54 inches in projection

Á Decks

Á Up to 200 sq. ft.

Á Up to 30 in. above grade
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WORK EXEMPT FROM PERMITS

Á Interior finish work

Á Painting, wallpaper, flooring, 

cabinets, countertops

Á Drywall repair

Á Non-fire-rated walls, limited area

Á Exterior trim or fascia repairs

Á Same material, limited area

Á Roof repairs

Á Up to 100 sq. ft.

Minor repair and maintenance of existing structures

may include:
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SINGLE TRADE PERMITS

Á Is your project specific to mechanical, electrical, and 
plumbing work only?

 

Á Are you only changing tile and cabinets in the bathroom 
and kitchen?

Á For more information, contact:

Á Mechanical Inspections: (832) 394-8850

Á Electrical Inspections:  (832) 394-8860

Á Plumbing Inspections:    (832) 394-8870
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APPLICABLE CODES & PROJECT -SPECIFIC 

REQUIREMENTS
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RESIDENTIAL CONSTRUCTION CODES FOR 

ONE - AND TWO -FAMILY DWELLINGS HOUSTON 

CONSTRUCTION CODE
2021 International Codes (Effective Jan 1, 2024):

Å Residential Code (IRC)

Å Building Code (IBC)

Å Fire Code (IFC)

Å Existing Building Code (IEBC)

Å Energy Conservation Code (IECC)

Å Swimming Pool & Spa Code (ISPSC)

2021 Uniform Codes (Effective Jan 1, 2024):

Å Mechanical Code (UMC)

Å Plumbing Code (UPC)

2023 National Electrical Code (NEC):

Å Effective Sept 1, 2023
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TYPICAL REQUIREMENTS FOR PROJECT TYPES: 
RE-ROOF

ÁRequired department reviews: 

Á Structural

Á Flood

Á Submit Residential Re-Roofing Only 
Worksheet (Form CE-1109) 

Á If combined with other repairs, submit a 
Residential Repair Per Spec List (Form CE-
1059).
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ÁRequired department reviews: 

Á Structural

Á Flood

Á Submit Residential Repair Per Spec List (Form 
CE-1059)

Á Interior sheetrock demo only qualifies as a 
repair

Á Block and base foundation repairs qualify as 
repair work

TYPICAL REQUIREMENTS FOR PROJECT TYPES: 
REPAIR
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ÁRepairs to damaged areas of an existing 
residential structure using like-for-like 
materials 

ÁRequired department reviews: 

ÁStructural

ÁFlood

TYPICAL REQUIREMENTS FOR PROJECT TYPES:
STORM / VEHICULAR IMPACT / FIRE / FLOOD / TREE 
DAMAGE REPAIR
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TYPICAL REQUIREMENTS FOR PROJECT TYPES:
STORM / VEHICULAR IMPACT / FIRE / FLOOD / 
TREE DAMAGE REPAIR

PLAN REQUIREMENTS:

ÁDamage Report from Structural Inspections is required

ÁTo schedule: 

ÁCall: 832-394-8840

ÁEmail: Structural.Inspections@houstontx.gov

ÁSubmit the Damage Report for review

ÁThe report will confirm:

ÁRequired trade permits 

ÁPlan requirements

Á If plans are required: 

ÁSubmit only the plans listed in the report

ÁStructural plans shall be engineer-sealed
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TYPICAL REQUIREMENTS FOR PROJECT TYPES:
FOUNDATION REPAIR

ÁRequired department reviews: 

ÁStructural

ÁFlood



18

TYPICAL REQUIREMENTS FOR PROJECT TYPES:
FOUNDATION REPAIR

PLAN REQUIREMENTS:

ÁFoundation plan showing pile layout

ÁTypical pile details and specifications

ÁEngineer-sealed plans

ÁPile detail note (refusal criteria or PSI 
requirements) 

ÁBlock and Base: Repair Per Spec List 
(Form CE -1059)
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TYPICAL REQUIREMENTS FOR PROJECT TYPES:
REMOVE AND REPLACE DRIVEWAY

ÁRemove and replace existing driveway (same dimensions)

ÁDriveway = approach only

ÁFlatwork is the paving inside the property line

ÁRequired department reviews:

ÁStructural

ÁFlood

PLAN REQUIREMENTS:

ÁSite plan showing driveway and flatwork 

ÁNote: ñRemove and replace driveway onlyò

ÁAdditional requirements may apply per scope of work
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TYPICAL REQUIREMENTS FOR PROJECT TYPES:
NEW DRIVEWAY APPROACH, DRIVEWAY EXTENSION, 
OR SIDEWALK

ÁDriveway approach connects the road to the property

ÁRequired department reviews: 

ÁStructural

ÁTraffic

ÁPlanning

ÁFlood

ÁStorm

PLAN REQUIREMENTS:

ÁSite plan showing driveway, sidewalk & flatwork

ÁExisting and proposed areas labeled and 

dimensioned

Á Impervious Cover Worksheet (Form CE-1207)

ÁBond required for work in the city right-of-way 
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TYPICAL REQUIREMENTS FOR PROJECT TYPES: 
NEW FLATWORK OR PAVING

ÁPaving inside the property line

ÁNo encroachment into City right-of-way or utility easement

ÁRequired department reviews:

ÁStructural

ÁFlood

ÁStorm

PLAN REQUIREMENTS:

ÁSite plan showing proposed flatwork location

ÁProposed areas labeled and dimensioned

Á Impervious Cover Worksheet (Form CE-1207)
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TYPICAL REQUIREMENTS FOR PROJECT TYPES: 
REMODEL

ÁChanges the existing floor plan

ÁRequired department reviews:

ÁStructural

ÁFlood

PLAN REQUIREMENTS:

ÁExisting, proposed, and demolition floor plans

ÁCeiling framing plan (for wall removals)

ÁBeam, girder & header details (material, span)

ÁEngineering may be required

ÁAdditional requirements may apply
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TYPICAL REQUIREMENTS FOR PROJECT TYPES: 
GARAGE CONVERSION

Á Converting a garage into living space

Á Required department reviews:

Á Structural

Á Flood

Á Planning
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TYPICAL REQUIREMENTS FOR PROJECT TYPES: 
GARAGE CONVERSION

PLAN REQUIREMENTS:

ÁSite plan with proposed areas and distance to 

property line

ÁChange of use to a more restrictive occupancy (if 

applicable)

ÁExisting, proposed, and demolition floor plans
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TYPICAL REQUIREMENTS FOR PROJECT TYPES: 
GARAGE CONVERSION

PLAN REQUIREMENTS:

Á Ceiling framing plan (walls removed)

Á Wall section (foundation to roof)

Á Energy Code compliance required:

Á Visit energycodes.gov  for more information

Á Additional requirements may apply
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ÁA Water Capacity Reservation (WCR) letter required

ÁRequired department reviews:

ÁStructural

ÁPlanning

ÁUtilities

ÁFlood

ÁTraffic

ÁStorm

TYPICAL REQUIREMENTS FOR PROJECT TYPES: 
CARPORT / COVERED PATIO / PERGOLA ADDITION
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TYPICAL REQUIREMENTS FOR PROJECT TYPES: 
CARPORT / COVERED PATIO / PERGOLA ADDITION

PLAN REQUIREMENTS:

ÁSite plan with proposed areas & 
distance to property line

ÁExisting, proposed, and demolition 
floor plans
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TYPICAL REQUIREMENTS FOR PROJECT TYPES: 
CARPORT / COVERED PATIO / PERGOLA ADDITION

ÁFoundation and post foundation details

ÁFraming plans for ceiling and roof

Á Impervious Cover Worksheet (Form CE-1207)

ÁUltimate Design Windspeed (ASCE 7-22 Risk Category)

Á ascehazardtool.org 

ÁAdditional requirements may apply
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TYPICAL REQUIREMENTS FOR PROJECT TYPES: 
HOUSE ADDITION

Á Water Capacity Reservation (WCR) letter 
required

Á Required department reviews:

Á Structural

Á Planning

Á Utilities

Á Flood

Á Traffic

Á Storm
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TYPICAL REQUIREMENTS FOR PROJECT TYPES: 
HOUSE ADDITION

PLAN REQUIREMENTS:

ÁSite plan with proposed areas highlighted and 
distance to the property line

ÁExisting, proposed, and demolition floor plans



31

TYPICAL REQUIREMENTS FOR PROJECT TYPES: 
HOUSE ADDITION

PLAN REQUIREMENTS:

ÁComplete structural plans

ÁFoundation & framing 
plans

ÁFraming specs (size, 
spacing, grade)

ÁEngineering may be 
required
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TYPICAL REQUIREMENTS FOR PROJECT TYPES: 
HOUSE ADDITION

PLAN REQUIREMENTS:

Á Wall section from the foundation 
to roof

Á Energy Code compliance 
required:

Á Visit energycodes.gov for 
more information
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TYPICAL REQUIREMENTS FOR PROJECT TYPES: 
HOUSE ADDITION

Á Impervious Cover Worksheet (Form CE-1207)

ÁResidential Grading and Fill Worksheet (Form CE-
1094)

ÁUltimate Design Windspeed ASCE 7-22 Risk 
Category: ascehazardtool.org

ÁAdditional requirements may apply based on scope of 
work
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TYPICAL REQUIREMENTS FOR PROJECT TYPES: 
SUBSTANTIAL REMODEL

Á Required department reviews:

Á Structural

Á Planning

Á Utilities

Á Flood

Á Traffic

Á Storm

Á Projects involving demolition 
exceeding 50% may be routed to 
the New Homes process
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TYPICAL REQUIREMENTS FOR PROJECT TYPES: 
SUBSTANTIAL REMODEL

PLAN REQUIREMENTS:

ÁCode Word B28

ÁSite plan with proposed work and 
distance to the property lines
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TYPICAL REQUIREMENTS FOR PROJECT TYPES: 
SUBSTANTIAL REMODEL

ÁDemolition Plan

ÁExisting and proposed floor plan 

ÁComplete structural plans

ÁFoundation layout & slab-on-grade 

details

ÁFraming plans (ceiling, roof, shear 

walls)

ÁEngineered plans may be required

ÁWall section (foundation to roof)
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TYPICAL REQUIREMENTS FOR PROJECT TYPES: 
SUBSTANTIAL REMODEL

Á Energy Code compliance required:

Á Prescriptive method Table 
R402.1.3 (2021 International 
Energy Conservation Code)

Á Approved compliance 
software

Á Visit energycodes.gov for 
more information

Á Additional requirements may apply 
per scope of work.
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TYPICAL REQUIREMENTS FOR PROJECT TYPES: 
CONVERSION TO SINGLE FAMILY RESIDENCE 
OR DUPLEX

ÁChange of use to an existing building to 
residence

ÁSingle-family or duplex dwelling

ÁEach dwelling unit must include independent 
living facilities 

ÁRequired department reviews: 

ÁStructural

ÁPlanning

ÁUtilities

ÁFlood

ÁTraffic

ÁStorm
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TYPICAL REQUIREMENTS FOR PROJECT TYPES: 
CONVERSION TO SINGLE FAMILY RESIDENCE OR 
DUPLEX

PLAN REQUIREMENTS:

ÁSite plan with proposed areas highlighted and 
distance to the property lines
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TYPICAL REQUIREMENTS FOR PROJECT TYPES:
CONVERSION TO SINGLE FAMILY RESIDENCE OR
DUPLEX

ÁExisting, proposed, and demolition floor plans

ÁStructural plans required for proposed square 
footage.
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TYPICAL REQUIREMENTS FOR PROJECT TYPES:
CONVERSION TO SINGLE FAMILY RESIDENCE OR
DUPLEX

Á Existing and proposed ceiling framing plan for 
any walls to be removed

Á Complete wall section from the foundation to 
roof

Á Energy Code compliance 

Á Additional requirements may apply per scope of 
work
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TYPICAL REQUIREMENTS FOR PROJECT TYPES:
ACCESSORY DWELLING UNIT (UNDER THE SAME 
ADDRESS AS THE MAIN DWELLING)

Á Dwelling: Building with 1-2 dwelling units

Á Dwelling Unit: Independent living space

Á Living area

Á Sleeping area(s)

Á Cooking area

Á Sanitation area(s)
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TYPICAL REQUIREMENTS FOR PROJECT TYPES:
ACCESSORY DWELLING UNIT (UNDER THE SAME 
ADDRESS AS THE MAIN DWELLING)

ÁRequired department reviews:

ÁStructural

ÁPlanning

ÁUtilities

ÁFlood

ÁTraffic

ÁStorm

ÁSeparate address required for separate utility 
meter 

ÁWater Capacity Reservation (WCR) letter required 
before submittal
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TYPICAL REQUIREMENTS FOR PROJECT TYPES:
ACCESSORY DWELLING UNIT (UNDER THE SAME 
ADDRESS AS THE MAIN DWELLING)

PLAN REQUIREMENTS

ÁSite plan with proposed areas highlighted and 

distance to the property line.

ÁExisting, proposed, and demolition floor plans
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TYPICAL REQUIREMENTS FOR PROJECT TYPES:
ACCESSORY DWELLING UNIT (UNDER THE SAME 
ADDRESS AS THE MAIN DWELLING)

ÁStructural Plans

Á Foundation layout and details for slab on 
grade showing footings.

Á Framing plans and details for ceiling, roof, 
and shear walls.  

Á Engineered plans may be required.
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TYPICAL REQUIREMENTS FOR PROJECT TYPES:
ACCESSORY DWELLING UNIT (UNDER THE SAME 
ADDRESS AS THE MAIN DWELLING)

ÁComplete wall section from the foundation to roof 

ÁEnergy Code compliance. 
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TYPICAL REQUIREMENTS FOR PROJECT TYPES:
ACCESSORY DWELLING UNIT (UNDER THE SAME 
ADDRESS AS THE MAIN DWELLING)

Á Impervious Cover Worksheet (Form CE-1207)

ÁResidential Grading and Fill Worksheet (Form CE-
1094)

ÁUltimate Design Windspeed ASCE 7-22 Risk Category: 
ascehazardtool.org/  

ÁAdditional requirements may apply per scope of work
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TYPICAL REQUIREMENTS FOR PROJECT TYPES:
FOUNDATION FOR HOUSE MOVE -IN / HOUSE 
MOVES

HOUSE MOVE REQUIREMENTS:

Á Relocation of an existing home

Á Department reviews required:

Á Structural

Á Planning

Á Utilities

Á Flood

Á Traffic

Á Storm

Á Water Capacity Reservation (WCR) letter 

required before submittal 
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TYPICAL REQUIREMENTS FOR PROJECT TYPES: 
FOUNDATION FOR HOUSE MOVE -IN / HOUSE 
MOVES

PLAN REQUIREMENTS:

Á Site plan with proposed areas 
highlighted and distance to the property 
line
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TYPICAL REQUIREMENTS FOR PROJECT TYPES:
FOUNDATION FOR HOUSE MOVE -IN / HOUSE 
MOVES

ÁExisting floor plan with use of all rooms, require:

Á Smoke detectors 

Á carbon monoxide detectors
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TYPICAL REQUIREMENTS FOR PROJECT TYPES:
FOUNDATION FOR HOUSE MOVE -IN / HOUSE MOVES

FOUNDATION BLOCK LAYOUT REQUIREMENTS:

ÁFoundation block layout

ÁLocation and spacing of blocks

ÁBlock size and height per pier

ÁSill beam size

ÁEngineer is required for more than 3 blocks in 

height
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ADDITIONAL SUBMITTAL REQUIREMENTS:

Á House anchoring details (DWG No. 14-05-R)

Á Stair and landing details (DWG No. 25-02-R)

Á Impervious Cover Worksheet (Form CE-1207)

Á Residential Grading and Fill Worksheet (Form CE-
1094)

Á Additional requirements may apply based on scope

TYPICAL REQUIREMENTS FOR PROJECT TYPES:
FOUNDATION FOR HOUSE MOVE -IN / HOUSE MOVES 
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TYPICAL REQUIREMENTS FOR PROJECT TYPES: 
SWIMMING POOLS

ÁSeparate permit required for pool

ÁPool deck and paving may be included

ÁUncovered outdoor kitchen may be included

ÁRequired department reviews: 

ÁStructural

ÁHealth / Pools

ÁFlood

ÁStorm
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TYPICAL REQUIREMENTS FOR PROJECT TYPES:
SWIMMING POOLS

PLAN REQUIREMENTS

ÁSurvey of the property with the location of the pool

ÁSwimming pools can encroach building lines 
designated on the survey

ÁPool plans (equipment, depth, elevations)
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TYPICAL REQUIREMENTS FOR PROJECT TYPES:
SWIMMING POOLS

PLAN REQUIREMENTS

Á Show pool water surface dimensions to property 
lines and structures

Á Special depth limits if excavation is within 5 feet 
of property line or foundation

Á Engineer required for alternative excavation 
design
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TYPICAL REQUIREMENTS FOR PROJECT TYPES:
SWIMMING POOLS

PLAN REQUIREMENTS

ÅSpa note required (vapor-retardant 
cover)

ÅPower line clearance note required

Å Impervious Cover Worksheet (Form CE-
1207)

ÅResidential Grading & Fill Worksheet 
(Form CE-1094)

ÅAdditional requirements may apply 
per scope of work.
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TYPICAL REQUIREMENTS FOR PROJECT TYPES:
SOLAR PANELS

ÁSolar Photovoltaic Panel Permit & Inspection Guide 

and Checklist (Form CE-1198)

ÁQualifying SolarAPP+ projects refer to SolarAPP+ 

Application Guidelines (Form CE-1410)

ÁRooftop systems require department reviews:

ÁStructural

ÁElectrical

ÁFlood

ÁGround-mounted systems require department reviews:

ÁStructural

ÁElectrical

ÁPlanning

ÁFlood

ÁStorm
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TYPICAL REQUIREMENTS FOR PROJECT TYPES:
SOLAR PANELS

PLAN REQUIREMENTS:

ÁSolar Photovoltaic Panel Permit & Inspection 
Guide and Checklist (Form CE-1198)

ÁSite plan with highlighted areas and property line 
distances

ÁEngineered structural plans
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TYPICAL REQUIREMENTS FOR PROJECT TYPES:
SOLAR PANELS

PLAN REQUIREMENTS (Continued):

ÁUltimate Design Windspeed ASCE 7-22 Risk 
Category: ascehazardtool.org/

Á Impervious Cover Worksheet (CE-1207)

ÁAdditional requirements may apply
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TYPICAL REQUIREMENTS FOR PROJECT TYPES:
REVISIONS

Á Modification to an approved permit within the same 
scope of work

Á Additional square footage is classified as an addition

Á Required department reviews:

Á Structural

Á Planning

Á Utilities

Á Flood

Á Traffic

Á Storm

 

REVISED

APPROVED
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TYPICAL REQUIREMENTS FOR PROJECT TYPES:
REVISIONS

PLAN REQUIREMENTS:

Á Based on the scope being revised

Á Stamped approved plans for the original project 
for reference

Á Submit new plans only for revised sheets

Á Additional fees may apply

 

REVISED

APPROVED
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TYPICAL REQUIREMENTS FOR PROJECT TYPES:
DEFERRED SUBMITTALS

Á Permit may be issued without certain items being 
submitted

Á Deferred Submittal Request   (Form CE-1086)

Á Requirements based on deferred scope

Á Required department reviews: 

Á Structural

Á Flood



63

THINGS TO REMEMBER
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ÁOpen Occupancy, Habitability, and Structural Investigations:

ÁPermit scope must match investigation scope

ÁProperty access may be required

ÁContact Investigations group for details

ÁFloodplain Properties:

ÁFloodplain Management Office (FMO) review required

ÁFloor map verification recommended

ÁProject cost estimate typically required

ÁContact FMO for more information

THINGS TO REMEMBER
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ÁHistoric properties may require a Certificate of 

Appropriateness

ÁSingle Trade Permit required

ÁMechanical, Electrical, or Plumbing work without 

structural scope

ÁEnergy Code compliance and software calculations: 

energycodes.gov/

THINGS TO REMEMBER

https://energycodes.gov/
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Wind & Demolition Requirements:

ÁUltimate Design Windspeed ASCE 7-22 Risk Category: 

ascehazardtool.org

ÁBuilding Demolition Guidelines (Form CE-1075)

ÁDemolition permit required to remove any structure

ÁDemolition permits not reviewed by Plan Review

THINGS TO REMEMBER
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ÁCanceling Project Numbers

ÁForm CE-1089

ÁForm CE-1206

ÁAbandoned projects must be properly voided or canceled

Áprptechs@houstontx.gov or 832-394-9494

ÁAddress/Name Change 

ÁForm CE-1212 

Áhpcaddressing.team@houstontx.gov or 832-394-8899

THINGS TO REMEMBER

mailto:prptechs@houstontx.gov
mailto:prptechs@houstontx.gov
mailto:hpcaddressing.team@houstontx.gov
mailto:hpcaddressing.team@houstontx.gov
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REMOVING HOLD S
DEPARTMENT PHONE NUMBER

Residential Plan Review 832-394-8820

Commercial Plan Review 832-394-8810

Investigations (Red tags) 832-394-9040

Habitability 832-394-8841

Flood 832-394-8854

Bond Verification 832-394-8899

Department of Neighborhoods 832-394-0657

Historic Preservation 832-393-6556

Permits 832-394-8899

Structural Inspections 832-394-8840

Occupancy 832-394-8880

Electrical Inspections 832-394-8860

Plumbing Inspections 832-394-8870

Mechanical Inspections 832-394-8850
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PERMIT APPLICATION PROCESS
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PERMIT APPLICATION PROCESS
RESIDENTIAL ONE -STOP 

TWO WAYS TO APPLY FOR A PERMIT 

THROUGH COMMERCIAL ONE-STOP

1) Walk-In Service.

Á Available for qualifying One-Stop projects.

2) Online, electronically.

Á Available for all One-Stop projects.


