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INTRODUCTION

The Houston Permitting Center
is home to over 700 City of
Houston employees across

six departments.
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WHY ARE PERMITS
NEEDED?

Businesses need permits or '- ) 1 MIT'1
licenses to operate legally e
« May be required for business Q
loans or insurance » 3
« Ensure consumer safety

* Provide legitimacy for other
government entities

 Required permits depend on
the type of business

BUSINESS
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CATEGORIES OF PERMITS

Building Construction Permits

 Related to the renovation,
remodeling or new construction
of a commercial space in the
City of Houston

Business Operating Permits

* Permits specific to the type of
business you are operating
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BUILDING
CONSTRUCTION
PERMITS

e Structural permit or building
permit

« Trade permits for mechanical,
electrical, or plumbing work

« Scope of construction work
may require plan review
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CITY OF HOUSTON
BUILDING CERTIFICATE OF OCCUPANCY

I Owner or Occupant:  HPC PARK CLEANERS
P This Certificate of Occupancy must be posted in a conspicous place on the premises and authorizes the Building(s)
E R M I I S or Structure(s) to be occupied at:
[ 1 [ MEMORIAL DR | | | |

Streetno.  Streetname Suite Lot EBlock
|CHANGE OF USE - CLEANERS TO LEASING OFFICE 1-2-5-B-B 12 IBC | N/A |
I I h n I b n h Cccupancy Use Occ. Load

All physical businesses must have | = ITENZAN -

Subdivision Stories Drate Type Group Rating
u u

The work listed hereon has been duly inspected and found to comply with City of Honston Building Code requirements for
the occupancy group and use shown. This certificate covers ONLY the work described above.

NOTICE
The building official is authorized to. in writing, snspend or revoke a certificate issued under the provisions of the Building
Code as per section 105.6. Alferations without the required permits and inspections may. as per section 105.1 of the

* Issued after new construction Ry

THIS CERTIFICATE DOES NOT CERTIFY COMPLIANCE WITH THE 'AMERICAN WITH DISABILITIES' ACT.

* Business name change for an
existing building (same use)

« Change of use of an existing
building Fof M. e

Prepared By Shelby Araujo
Progject Number: 1
Receipt Number: 1

__QQ&NQ;W«%Q

For Mark Savasta, CFM, CBO, MCP
Building Official for the City of Houston
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BUSINESS OPERATING PERMITS

Permits for the general operation of a business

NZIHOUSTON
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Burglar or panic alarm permit (ARA)

Fire alarm or sprinkler system permit (HFD)

Sign operating permit (HPW)

Commercial dumpster permit (SWD)

Sound and noise-related equipment (ARA)

Special events permit (Mayor’s Office of Special Events)



BUSINESS OPERATING
PERMITS

Specific to a type of business

« City departments regulate alcohol
establishments, antique dealers, auto
salesmen, construction trades, food
establishments, etc.

« State agencies regulate occupational
and professional licensing

www.tdIr.texas.gov

 Federal agencies regulate import of
alcohol, commercial fisheries, and
transportation and logistics

www.sba.gov/business-guide
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GETTING PREPARED

Project Planner Demo
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Website

Project Planner

Vg
“"HOUSTON ABOUT - PERMITSATOZ

 telating fo private

ructioriyand Signadmiistration.

LI

| T

Project Planner

Are you starting & business? Thinking about renovating your
home? Simply answer questions about your business or
construction project, and the Project Planner will identify the
permits you'll need from the City of Houston.

Start

KEWIRIEK | LUG IN ACUESSIBILITY LANGUAGE

RESOURCES - CONTACT - ESERVICES -

-—
A
ok t Serv - The Open Records sectio ,/\v isible for processing

Z- y :" 3 vy
elopment Services a,gencvgs% Texas Public Information Acl /,). ests for the Building

4) & Code Enforcement and the Office’of the City Engineer service
’&‘ - 20 lines. .
.~

PROIJECT STATUS

Use your 8-digit project number to check
your plan review or inspection status

Check Plan Review Status

Check Inspection Status

Check Plan Submittal History

Launching in 1st

Rebranded
enrande Quarter of 2024

DISCLAIMER:

This tool is for general
information for the City
of Houston only and
does not cover other
jurisdictions.

This tool is not intended
to be legal guidance.



Website

Project Planner

Vg
“"HOUSTON

ABOUT -

sbnam ifistration.

1

Project Planner

Are you starting & business? Thinking about renovating your
home? Simply answer questions about your business or
construction project, and the Project Planner will identify the
permits you'll need from the City of Houston.

KEGIDIEK | LUG IN

PERMITSATOZ RESOURCES - CONTACT - ESERVICES -

PROIJECT STATUS

Use your 8-digit project number to check
your plan review or inspection status

Check Plan Review Status

Check Inspection Status

Check Plan Submittal History

ACUESSIBILITY

LANGUAGE v

L1

Launching in 1st
Quarter of 2024

Rebranded

Project Planner |

Are you starting a business? Thinking about renovating your
home? Simply answer questions about your busingss or
construction project, and the Project Planner will identify the
permits you'll need from the City of Houston.

This is a demo. Images are constantly changing
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Website . ™

o

Launching in 1st
Quarter of 2024

Rebranded

Project Planner

Project Planner

Are you starting a business? Thinking about renovating your home?

Simply answer guestions about your business or construction project, and the Project Planner will identify the permits you'll need from the City of Houston.
It's easyl Click the Next button below to proceed as a guest. It takes about 10 minutes

Can’t finish everything at once?

Reqister or Log in to be able to save your in-progress interview and your summary page. Provide a name for your interview and click Next to start the interview
process.

To return to a saved interview, visit the My Account section and select the Resume Interview link to continue your interview or view the summary page

Need another language?

The Project Planner is available in English, Spanish and Vietnamese. You must select your desired language before starting an interview. You cannot switch to
another language while an interview is active

= For registered users, select your desired language when you provide a name for your interview or before resuming a saved interview

= For guests, proceed to another page on this site and select your desired language. Return to the Project Planner page to start an interview.

Stage 1 # Stage 2 @ Residential Co.. @ Residential Sit.. @ Commercial C.. @ Commercial S.. f§ Residential Fl.. @ Commercial Fl.. g

Please Click Next to Begin

4 more >

Next

Screen1 ¥

This is a demo. Images are constantly changing



Website

Project Planner

To return to a saved interview, visit the My Account section and select the Resume Interview link to continue your interview or view the summary page.

Need another language?
The Project Planner is available in English, Spanish and Vietnamese. You must select your desired language before starting an interview. You cannot switch to
another language while an interview is active.

= For registered users, select your desired language when you provide a name for your interview or before resuming a saved interview.

= For guests, proceed to another page on this site and select your desired language. Return to the Project Planner page to start an interview.

Start Over
B Commercial C.. v Commercial 5.. v Residential Fl... v Commercial Fl.. v CACD v Mobility v Non Construct.. v Summary #
< 4 more
! ! ! ] ! | ]
Summary
You will need a Certificate of Occupancy (HPWCODE1106): SHOW DETAILS

https://houstonpermittingcenter.org/hpwcode1106

The Office of Business Opportunity provides certification assistance for Minority, Women, and Persons with Disabilities Business Enterprises, Small Business
Enterprises, and Disadvantaged Business Enterprises (MWPDBE, SBE and DBE) and other guidance for doing business with the City

The Office of Business Opportunity's Solutions Center provides no-cost programs and services to help small business owners thrive in today's competitive

environment.

A general business license is not required by the City for non-used materials or items sold in permanent, fixed establishments.

This is a demo. Images are constantly changing

Rebranded

User Friendly

.

Launching in 1st
Quarter of 2024
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Website

Project Planner

Launching in 1st
Quarter of 2024

Rebranded User Friendly

.

REGISTER | LOG IN % ACCESSIBILITY 4B LANGUAGE ~

~ 7
[
HOUSTON ABOUT - PERMITSATOZ RESOURCES - CONTACT - ESERVICES -~ N
PERMITTING CENTER
4 Commercial C.. v Commercial S... v  Residential Fl... « Commercial Fl.. v+  CACD v Mobility « Non Construct... v Summary ¢
<4 more
1 ! ! ! | | ]
Summary
You will need a Certificate of Occupancy (HPWCODE1106): HIDE DETAILS

Your business will move into an existing building or lease space without making any changes.

https://houstonpermittingcenter.org/hpwcode1106

You will need a Commercial Advertising Sign (On premises) (HPWCODE1112): HIDE DETAILS

The sign will be exterior.

The sign will be electrical.

https://houstonpermittingcenter.org/hpwcodel1112

You will need a Shop Electrical Sign (HPWCODE1071): SHOW DETAILS

https://houstonpermittingcenter.org/hpwcode1071

This is a demo. Images are constantly changing



Website

Permits Ato Z

Home PermitAto Z Certificate of Occupancy

o

Launching in 1st

Rebranded
ebrandex Quarter of 2024

Certificate of Occupancy: =

HPWCODE1106

Permit Description What You Need

A Certificate of Occupancy must be obtained

= Application for Occupancy Compliance Inspection (Form CE-1045A or CE-1045B)
before a commercial building or an individual

Form 1045A - Complete this form when applying for a Certificate of Occupancy for
existing buildings or lease spaces except for Live Work units and Residential
Facilities.

lease space within a commercial building may
be occupied, or if changes to an existing
occupancy classification are made. The
certificate must be valid for the use of the
building, space or portion thereof. The Form 1045B - Complete this application and declaration when applying for a
certificate is normally issued at the time of Certificate of Occupancy for Live Work units and Residential Facilities only.
construction or when a remodel or change of °

use occurs. ) :
= Lease agreement, if applicable

A Certificate of Occupancy is not required for = For apartments, condominiums and townhouses:

single-family residences, duplexes, and . o
i = Current site map of all the buildings
townhouses less than four stories, except for

live-work units. = Smoke alarm letter

AFTER APPROVAL

The original Certificate of Occupancy must be
posted in a clear, visible place on the premises. Apply Online

A certificate will only be issued to the original 1. Submit a completed Application for Occupancy Compliance Inspection (Form CE-1045A
applicant or the applicant's designated agent. or CE-1045B) via email to Occupancy.inspections@houstontx.gov

The letter must include the project number, the a). Form 1045A - Complete this form when applying for a Certificate of Occupancy for

address, the name of the designated agents, existing buildings or lease spaces except for Live Work units and Residential Facilities.
and the name and signature of the applicant.

This is a demo. Images are constantly changing



TIPS AND RESOURCES

Other Resources and Tips
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KNOW BEFORE YOU BUY OR LEASE

File an open records request for permit and inspection
history

* GovQA portal: ATAleITE (e]g| v’ &el0)V/io10] o] Teilgl{0]gaab=11l0]0

Review the deed restrictions for the property
* County Clerk’s Office
* Civic Club or Homeowner’s Association
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RESOURCES

General overview of the construction permitting process

 Commercial Permitting 101:

bit.ly/CommercialPermitting101

How-to guides for iPermits and ProjectDox

 Online permit application and electronic plan review:

www.houstonpermittingcenter.org/how-guides

IHOUSTON

o
Il PUBLIC WORKS



CONTACT US

Live Chat:

www.houstonpermittingcenter.org
Monday — Friday, 9 am — 2:30 pm

HnElRlaskHPC@houstontx.gov
Phone: 832-394-9000

In Person:

1002 Washington Ave, Houston, TX
77002

Some services may require an appointment
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CONTACT US

Houston Permitting Center

Facebook
@COHPermits

@COHPermits

Houston Permitting Center

YouTube
@COHPermits

Instagram
@COHPermits

(© 832.394.9000

{
N

1002 Washington Ave.
Houston, TX 77002

A HOUSTON
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) www.houstonpermittingcenter.org

B4 askHPC@houstontx.gov



QUESTIONS & ANSWERS

You have questions, we are here to help!
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thank you!
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HoustonPermittingCenter.org ‘ £ ) @cohpermits
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