- B
L'l
HOUSTON

PUBLIC WORKS

COMMERCIAL BUILDING
INSPECTIONS OVERVIEW:
TEMPORARY AND FINAL
CERTIFICATE OF OCCUPANCY

GORDON HOPKINS, SENIOR INSPECTOR
HOUSTON PERMITTING CENTER
NOVEMBER 19, 2025




BEFORE STARTING THE PROJECT

« Schedule a meeting with a Senior Inspector

* Provide site contact & phone number

 Be ready at inspector’s arrival

« Schedule inspection under the correct project

« Daily average 25 inspections / 8-hour day = 19 min. per
Inspection

« Blue card signed by lab
* Plans on-site & highlighted
 Permits posted and visible
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EXAMPLE PERMITS ON SITE
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PERMIT EXAMPLE
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Houston Permitting Center - Code

Enforcement

The applicant, by the making. execulting. and submitling this applicatlion 1o Houslon Public Works, represents and warrants that the proposed construction
descaribed in said apphcation is not in violation of or contrary to any deed restriction or convenant running with the kand in which the herein described lot. tract or
sluated

parcel of land is

The Applcant further represents and warrants 1o the City of Houston and 10 the property owners lying and sltualied within the addition of subdivision in which
the herein tract of land is situated that such application, and the erection of the herein described construction and the eventual use thereo! will not be used for
any purpose which is prohibited by the deed restriction or covenants running with the kand within such subdivision or addition.

The Appicant accepts this bullding permit subject 10 the foregoing representation and warranties and agrees that if such construction or use be in violation of
any deed restrictons of covenants running with land that such building permit shall sutomatically become null and void without the necessity of any action on

the part of the City of Houston or the property owner(s).
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Building Inspections  832-394-8840 Sign Administration 832-394-8890
Electrical Inspections 832-394-8860 Interactive Voice Response 713-222-9922
Boiler A/C Inspections 832-394-8850 Right of Way Inspections ~ 832-394-9496
Mobile Homes 832-394-8842 Electrical Utility Release 832-394-8860
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$38,363.21

Occupancy Inspections 832-394-8880
Gas Utility Release 832-394-8870
Plumbing Inspections  832-394-8870
Plan Review 832-394-8810

An inspection must be called within 180 days of purchase or this permit will lapse. After 360 days of purchase a new permit may be required per section
105.5 of the Building Code, or the expiration date specified on the Permit or Receipl Any structural work authorized by this penmil is issued based on &
declaralion slating thal the work above does nol viclate any deed o any orders issued by the D.B. Hearing Office.




PERMITS EXAMPLE
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SAFEGUARDS DURING CONSTRUCTION
WATER TO BUILDING & STANDPIPE

3311.1 STANDPIPES - Section 905.3.1 Standpipes During
Construction

« At least one standpipe required during construction

* |Install before building exceeds 40 ft above fire vehicle access
« Hose connections must be near stairways (Section 3310.1)

« Standpipes extend upward as building rises (within one floor of

highest completed level)
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WATER SUPPLY FOR FIRE PROTECTION

[F] 3313.1 — Water Supply for Fire Protection

Approved water supply must be available for fire protection

Applies once combustible materials arrive on-site

Required at start of vertical combustible construction

Also applies when standpipe system is installed

Refer to Sections 3313.2 — 3313.5 for detailed installation and

connection requirements.
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SAFEGUARDS DURING CONSTRUCTION WATER TO
BUILDING & STANDPIPE CITY OF HOUSTON
e Qutlet size: minimum of 2%z inches

AMENDMENT
3311.5 Standpipe Water Supply -

« Pumping equipment must provide the same water flow and pressure
* Required once the building reaches 150 feet above ground _

SECTION 3311 — STANDPIPES

3311.4 Temporary Standpipes

« May be used instead of permanent systems during construction
« Must deliver at least 500 gallons of water per minute

« Water pressure must be no less than 50 pounds per square inch
* Pipe size: minimum of 4 inches
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SAFEGUARDS DURING CONSTRUCTION
STAIRS

[BE] 3312.1 — Stairways Required

* Required when building exceeds 40 ft. in height .

* Must install at least one stairway (temporary or
permanent)

* Extend the stairway as construction rises

« Keep access within one floor of the highest

secured level
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INSPECTIONS

- Pier And Foundation

- Wall Cover / Ceiling Cover
- Firewall

- Insulation

- Egress Lighting

- Temporary Certificate of Occupancy (TCO)
Inspections

- Temporary Certificate of Occupancy (TCO)
- Finals
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WALL COVER / CEILING COVER / FIREWALL

» Clean Site * Clean Plenum « Review UL Design

» Framed Per Plan * Framed Per Plan and Assemblies for

 No Penetrations  No Holes in Deck Compliance
Unsealed in Floors Above and All Rated * Inspect All Fire

« All Other Trades Wallls Sealed and Caulking for Proper

Approved Fire Caulked Application

NZIHOUSTON
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PIERS AND FOUNDATION

Inspection Sign-Off Steps
 Review Blue Card for lab sign-off
« Walk inspection to confirm lab findings

« Sign White Inspection Card and mark plans
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EGRESS LIGHTING INSPECTION

Required for occupant loads over 49

1 foot-candle at exit doors (inside and outside)

2 foot-candle minimum along interior exit paths

Inspect with generator startup if not on battery backup

Must pass for Temporary Certificate of Occupancy

Not required for cubicle installation
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TEMPORARY CERTIFICATE OF OCCUPANCY

« All trades must request an inspection and results must match

« May apply for temporary occupancy for:
* Furniture setup

™
« Stocking —
- Staff training or limited use (30, 60, or 90 days) D E—
I
I

* Fire Marshal approval required when:
« Sprinklers or fire alarms are installed

» Fire-rated meters, fire pump rooms, or underground fire
lines are present

)

* Fire watch required if Fire Marshal approval is not available
* Not needed for cubicles, tables, or items attached to walls

To apply, email: structural.inspections@houstontx.gov
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EXAMPLE TEMPORARY CERTIFICATE OF
OCCUPANCY INSPECTION FORM

p |
HOLSFON TCO INSPECTION

PUBLIC WORKS

THIS INSPECTION ALLOWS YOU TO APPLY FOR A TEMPORARY CERTIFICATE OF OCCUPANCY (TCO)

IN ORDER TO QUALIFY FOR A TCO, THE FOLLOWING STEPS MUST BE FOLLOWED:
1. SCHEDULE TCO INSPECTION FOR EACH TRADE (E.G., ELECTRICAL, PLUMBING, HVAC).
ALL INSPECTIONS MUST BE APPROVED
2. FIRE MARSHAL INSPECTION(S) MUST BE APPRCVED (IF, REQUIRED)
3. VERIFY RESULTS AND COMMENTS HAVE BEEN ENTERED.
NOTE: LEVELS OF TCO (A) FURNITURE, (B) STOCKING, (C) TRAINING, (D) OCCUPANCY

4. ONCE REQUIREMENTS ARE MET, CONTACT THE STRUCTURAL INSPECTIONS GROUP AT
STRUCTURAL.INSPECTIONS@HOUSTONTX.GOV TO APPLY FOR YOUR TCO FOR 30 DAYS, 60
DAYS OR 90 DAYS. YOU MUST PROVIDE YOUR PROJECT NUMBER AND PROJECT ADDRESS.

INSPECTOR # INITIALS DATE

THIS BUILDING CANNOT BE OCCUPIED UNTIL A REQUEST FOR A TCO IS SUBMITTED,
APPROVED, AND A TCO IS EMAILED BACK TO THE REQUESTING PARTY

For questions, contact the Structural inspections group at 832-394-8840.

Formn CE-1395 Revised August 3, 2023
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HOLDS FROM DEPARTMENTS

* Check deferred submittals and revisions

* Ensure all fees are paid

* Review holds before requesting a temporary certificate
 Be proactive in clearing pending items

« Some may need a professional engineer letter

« Examples: Canopy, stairs, railing, curtain wall
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STAIR AND ELEVATOR SHAFT PRESSURIZATION

 Must be approved by Mechanical Department

* Generators for life safety systems need startup =
inspection

« Coordinate with Electrical Department
 May need two inspectors depending on site conditions

* Generators must power safety systems within 10
seconds
(per Chapter 10 of the building code)
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FINALS

Finals and Certificate of Occupancy (CO)

* Ensure all items from your Temporary Certificate
of Occupancy (TCO) are passed and approved

* When ready, email cocc.print@houstontx.gov
to request your Certificate of Occupancy
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QUESTION & ANSWER

You have questions, we are here to help!
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Contact Us

Houston Permitting Center

Facebook
@COHPermits

@COHPermits

Houston Permitting Center

YouTube
@COHPermits

Instagram
@COHPermits

(© 832.394.9000

1002 Washington Ave. d
Houston, TX 77002

A HOUSTON
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) www.houstonpermittingcenter.org

D4 askHPC@houstontx.gov



thank you!
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HoustonPublicWorks.org ‘ f X @ @HouPublicWorks
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