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PREREQUISITE CHECKLIST

II H ° U s T o N BUILDING CODE ENFORCEMENT

PUBLIC WORKS COMMERCIAL PREREQUISITE CHECKLIST

INSTRUCTIONS: Complete this checkist, upload and submit it electronically (along with the rest of the plans)
via ProjectDox. All commercial submittals must include this completed form along with all applicable documents
identified below before they are considered complete and meeting the prerequisite requirements for plan review.
Plan submittals resulting in incomplete plans do not qualify to utiize the After-Hours Review Service (See Form
CE-1251).

REQUIRED REVIEWS
Indicate the reviews required for your project
(Subjet to internal review)
[] Planning & Development [ ] Storm Drainage [ Fire Marshal (Standpipe) [] Mechanical JODE ENFORCEMENT

[ Utilty Analysis [] Floodplain Management [] Fire Access Road [] Plumbing EQUISITE CHECKLIST T

[ tiity Infrastructure [ Traffic [] High Pile/Hazmat [ Electrical I —
o e o O a c c e s s e O r m
BUILDING PERMIT APPLICATION(S) additions, and

I A

- | Etectronic Building Permit Application — A buiding permit appication is required (o be completed for
each new structure, lease remodel or build-out proposed using {Permits:

year floodplain
caled by Texas

Plan Review Fee Valuation (Cost of Improvements) - Permil fees are based on the total cost for all i Attachment) LDING CODE ENFORCEMENT
L PREREQUISITE CHECKLIST

work proposed including labor and design costs and must be provided for the scope of work associated
(7] | with each separate building and permit. The cost shown on each electronic permit application shall reflect
the cost associated with the scope of work for each separate building and permit for each address or

in. Construction
engineer. Note:

lease space. Each building onsite requires a separate address and permit. ement Office af SI:]ECET NDO./
Declaration in Support of Application for City of Houston Building Permit — Required to be formation. (Plan LOCATION
[} | completed and uploaded to iPermits for most projects. Must be signed by the property owner and wil be il Schedule and legend
validated against HCAD records. If ownership does not match HCAD, applicants must also upload proof fion Checkiist-
of ownership. 5 required by the Texas
E— 1o be upoaded and submited wh T— —— " n the plans why pecifically required by the BUILDING CODE ENFORCEMENT
e following items are required to be uploaded and submitted where applicable to the scope of work propose c
Mark each appropriate box and identify the applicable sheet number or location where the item(s) may befaund Jtiizing drilled piers, pies, CIAL PREREQUISITE CHECKLIST
or specify “Not Applicable’. NOTE: To ensure code review of all proposed on; it is the the Code Official. Soil - - -
all permit applicants to notify plan intake personnel of ALL changes o modifications to any previously approvad Indations shall by listed on ‘gREMENT %E:ET *:)
plan sheets prior to each subsequent plan submittal. Omitted items applicable to the scope of work will extend 10N LOCATION
the permit process. ., and sitework that involve change of new care facility buildings,
i i , laced facility, remodel
A complete set of plans shall be provided in compliance with the current code amendments and requirements. o lot projects pers: o new orrepace B o e G ri08
lving a change plete Form No
Plans submitted for review must be ready for construcion. Submitted plans sheets and details may “NOT be ments, buiing | ubmitled plans. (Examples,
marked *Preliminary" or “Not for Construction.” other site work br changes of occupan:
PLAN SUBMITTAL PREREQUISITE REQUIREMENTS & SHEET NO./ lilding footprint, rties that have been required
SUPPLEMENTAL INFORMATION LOCATION ices to property hg, new plumbing fixtures, e VI, of the COH Code of
| C1| Asbestos Survey — Required for modifications to existing buildings. (Plan Attachment) to meet sound attenuation
Letters of Availability — Sewer and water letlers are required for new construction, or additions buildings, grading permits, ntify detailed compliance with
change in occupancy, andlor an increase of decrease of capacity for any new or \all be included
existing development. A copy of the availabilly letter must be uploaded to ProjectDox fe work, change in use or ministration and Reg. Affairs
in the Utiity Letters subfolder. When short forms are allowed, a copy of the short form J001. Note: A completed inesses. Refer to
must be uploaded. (Plan reconsiruction Refer to Chapter 15 of Plan
Elimination of Architectural Barriers (EAB) as required by Texas Access bility Houston Code
(] | 7] | Standards (TAS) - Projects exceeding $50,000 require Texas EAB # (Plan i fed where proposed, : Fire Alarm, Fire Sprinkler, Fire Access
: bxisting suppression
©) commercial panreview@houstontx gov @ s230010 @ tussspiioren _Cily o bpive Plan Review
Page 1 of4 revised: October 2024 Form: CE-1105
or for renovations where
of work, separately.
construction type, fire rating, occupancy classification, fire suppression and alarms
when applicable, and  specific buiding use(s) proposed, and demonstrate the
O proposed design is compliant with he curen! Housion Gonsiuction Codes
gcenter
amendment)
(] 2. The use and occupancy shall be identified for each room shown on the floor plan.
storage is

fabrication, storage and

©) commercil lanreview@houstontxgov 0 832,304 8810 @ hitps:Abitly/3p78ntZ

Page2of 4 revised: October 2024 Form: CE-1105

fire apparatus access

Access and LSB #4 - Access Control Gates

Health Plans - For all projects involving food and drink preparation; and food and
[J|C]| drink  establishments provide complete equipment plan with manufacturers

https://bit.ly/4bebYOE

© commercial pianrevien@noustontx gov @ =230 @ nuwswuysoienz
Page 3of4 revised: October 2024 Form: CE-1105
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PREREQUISITE CHECKLIST

Requirements:
P e s Lo * Asbestos Survey

[]|[]| Asbestos Survey — Required for modifications to existing buildings. (Plan Attachment)

Letters of Availability — Sewer and water letters are required for new construction, i Lette rS Of Ava I I a b I I Ity

change in occupancy, and/or an increase or decrease of capacity for any new or
[] [[] | existing development. A copy of the availability letter must be uploaded to ProjectDox

in the Utility Letters subfolder. When short forms are allowed, a copy of the short form ° E I I m I n atl O n Of ArCh Ite Ctu ral

must be uploaded. (Plan Attachment)

Elimination of Architectural Barriers (EAB) as required by Texas Accessibility B a r'r'| e rS
[]|[]| Standards (TAS) — Projects exceeding $50,000 require Texas EAB # (Plan
Attachment)

PLAN SUBMITTAL PREREQUISITE REQUIREMENTS & SHEET NO./
SUPPLEMENTAL INFORMATION LOCATION

Asbestos Survey — Required for modifications to existing buildings. (Plan Attachment)
Letters of Availability — Sewer and water letters are required for new construction,
change in occupancy, and/or an increase or decrease of capacity for any new or
existing development. A copy of the availability letter must be uploaded to ProjectDox
in the Utility Letters subfolder. When short forms are allowed, a copy of the short form
must be uploaded. (Plan Attachment)
Elimination of Architectural Barriers (EAB) as required by Texas Accessibility
Standards (TAS) — Projects exceeding $50,000 require Texas EAB # (Plan
Attachment)
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PREREQUISITE CHECKLIST

(]

A2 HOUSTON

Iy I§ PUBLIC WORKS

RQ |N/A

]

PLAN SUBMITTAL PREREQUISITE REQUIREMENTS & SUPPLEMENTAL

INFORMATION
Stormwater Information Form - Required for new construction, additions, and
sitework projects. Form must be completed and signed by the property owner and
authorized agent if applicable. (Plan Attachment)

BUILDING CODE ENFORCEMENT
COMMERCIAL PREREQUISITE CHECKLIST

SHEET NO./
LOCATION

O]

]

Elevation Certificate — Certificates required if in the 100-year or 500-year floodplain
and shall be based on construction drawings prepared, signed, and sealed by Texas
registered professional surveyor or Texas professional engineer (Plan Attachment).
Owner Self Certification Worksheet

Mitigation Plan — Required if in the 100-year or 500-year floodplain. Construction
drawings shall be prepared, signed, and sealed by Texas professional engineer. Note:
Additional flood requirements may apply. Contact Floodplain Management Office at
(832)394-8854, fmo@houstontx. gov or review Chapter 19 for more information. (Flan
Aftachment)

Energy Code Software Report with Completed ComCheck Inspection Checklist—
Required for new construction, existing building work, and tenant improvements
building projects. Where proposed scope of work is exempt, indicate on the plans why
exempt. (Plan Attachment)

COMcheck is a free program available at hiips:/fwww.energycodes.govicomcheck.
For more information. please visit our websiie.

“IHOUSTON
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Requirements:

Stormwater Information Form
Elevation Certificate
Mitigation Plan

Energy Code Software Report



PREREQUISITE CHECKLIST

Planning & Development Department

Site Plan — Required for new buildings, additions, new structures, and sitework

projects including, but not limited to new, expanded, or remodeled parking lot projects

and Fill & grade permits. Site plans are also required for projects involving a change

sll= of use or occupancy group. Site plans shall include property lines, easements, building -
setback lines, all existing and proposed buildings and structures, and all other site work n

being proposed. Site plans shall clearly document the outer most building footprint, Re q u I re m e n ts -

including roof and floor projections beyond any exterior wall, with distances to property

lines. .

Landscaping — For new parking lots, new building construction, and for additions ® S |te P I a n

alln greater than 1,000 square feet. Planning's landscape analysis form shall be included
when applicable. (Landscape Analysis Form: L .

htips:{/www.houstontx.gov/plannina/Forms/devregs/tree&shrubi .pdf ) ® a n d S Ca p I n g

Sidewalks — Required for new construction, additions over 250 sf, or reconstruction

(][] of sidewalk. Refer to Chapter 40. Streets and Sidewalks of the City of Houston Code PY S 1 d
of Ordinances. I ewa I kS

Parking — Required for new construction, additions, or change of use classifications .
(https:/www.houstontx.gov/planning/Off-Street-Parking-Ordinance. html) ® Pa rkl ng

Refer to Chapter 26, Article VIl Off-Street Parking and Loading of the City of .
Houston Code of Ordinances. PY C d S

Architectural and Structural Plans O e An a IyS I S h eet

1. Code Analysis Sheet — Must include a detailed description of the scope of work,

construction type, fire rating, occupancy classification, fire suppression and alarms [ ] U f O p y
when applicable, and specific building use(s) proposed, and demonstrate the Se O CCU anC

u proposed design is compliant with the current Housfon Construction Codes

(https://www.houstonpermittingcenter.org/construction-code-modernization/code-

amendment)

[ ] |2. The use and occupancy shall be identified for each room shown on the floor plan.

e commercial planreview@houstontx.gov 0 832.304.8810 @ hitps://bit.Iy/3pT8ntZ

Page 2 of 4 revised: October 2024 Form: CE-1105
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PREREQUISITE CHECKLIST

NJHOUSTON BUILDING CODE ENFORCEMENT

[ | [ |
II Il PUBLIC WORKS COMMERCIAL PREREQUISITE CHECKLIST
RQ N/A PLAN SUBMITTAL PREREQUISITE REQUIREMENTS & SHEET NO./
SUPPLEMENTAL INFORMATION LOCATION
u 3. Door & Hardware Schedule, Glazing Schedule, and Wall Schedule and legend

differentiating the various walls shown in the plan.
4. Each sheet shall be sealed, signed, and dated; as required by the Texas
O] Architectural and Engineering Practice Acts, or where specifically required by the
Building Official.

Soil Report — Required for new buildings and additions utilizing drilled piers, piles,
elevated foundations or where deemed necessary by the Code Official. Soil
classification for floating foundations or block and base foundations shall by listed on
the foundation plan by the engineer.
Mechanical Plans — All new buildings and renovations that involve change of
[ ] |[]| occupancy, new or change out of equipment, fire/smoke dampers, or new or replaced
ducts.
slln Electrical Plans — 1-line Diagram, Load Analysis, Panel Schedule

+ Required for new buildings, new services, added loads, or changes of occupancy.
Plumbing Plans
+ Riser Diagram and Floor Plan — Required for new piping, new plumbing fixtures,

and/or change in use or occupancy.

Storm Drainage / Civil Plans — All new parking lots, new buildings, grading permits,
m. and projects adding impervious cover.
Traffic/Civil Plans — Required for any new construction, site work, change in use or
change in occupancy. Note: Also see Traffic Form #0CE-0001. Note: A complefed
n. and approved Access Management Form may be required. Refer to Chapter 15 of

the 2023 COH Infrastructure Desa'gn Manual.

NZIHOUSTON

i li PUBLIC WORKS

Requirements:

« Schedules and Legends

« Seals and Signatures

« Soil Report

* Mechanical Plans

* Electrical Plans

* Plumbing Plans

« Storm Drainage / Civil Plans
 Traffic / Civil Plans



PREREQUISITE CHECKLIST

Fire Suppression and Standpipe System Plans — Required where proposed,
required by code, and for modifications to facilities having existing suppression
systems.

Note: Sprinklers must be permitted separately, 1353 Standpipe Flan Review
Checklist

Fire Alarm - Required where proposed, required by code, or for renovations where
a fire alarm systems already exist. Note: Must be permitted separately.

Owners Statement of Intended Use Form No. CE_1120

* Or HazMat Details - For all facilities where hazardous materials may be present
including but not limited to all: labs, medical related facilities, manufacturing and

fabrication, storage and warehouses, and retail facilities. Owner signed statement
mandatory.
+ Or High Piled Storage Details — For all facilities where combustible storage is

present including but not limited to all: manufacturing and fabrication, storage and
warehouses, tire shops, and retail facilities. Owner signed statement mandatory.

Fire Access Roads and Access Control Gates — Required fire apparatus access
roads, fire lanes, and fire access gates shall be approved by the Fire Code Official
prior to construction. For permits and requirements see LSE #3 - Fire Depariment
Access and LSB #4 - Access Control Gates

(]

O

Health Plans — For all projects involving food and drink preparation; and food and
drink establishments provide complete equipment plan with manufacturers

9 commercial planreview@houstontx.gov

Page 3of 4

specs/samples.
0 832.394 8810

revised: October 2024

@ https:/ibit. ly/3p78ntZ

Form: CE-1105
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Requirements:

Fire Suppression and

Standpipe System Plans

Fire Alarm

Owner Statement of

Intended Use

 HazMat Details

« High Piled Storage
Detalls

Fire Access Roads and

Control Gates

Health Plans



PREREQUISITE CHECKLIST

TMIHOUSTON BUILDING CODE ENFORCEMENT ReCIUITGmentS:

I71i PUBLIC WORKS COMMERCIAL PREREQUISITE CHECKLIST . .

e L T e are Facilty Torksheet
« Airport Sound Attenuation

Care Facility Worksheet — All plan submittals for new care facility buildings,
renovations that result in a change of occupancy to a care facility, remodels or

[] | []l| expansions of existing care facility occupancies shall complete Form No. CE 1108 ® Ad m i n iStration Reg UIatO r'y

and include the owner signed document with the submitted plans. (Examples,

Daycares, schools, hospitals) . . .
Airport Sound Attenuation Requirements — For properties that have been required Affa I r (A RA) Pe rm It O r TI m e
by the Airport Land Use ordinance (Chapter 9, Article VI, of the COH Code of

Ul |]| Ordinances) and the Houston Construction Code to meet sound attenuation Stamped Application

requirements. Construction design of the plans shall identify detailed compliance with
airport land use permit provisions where required.

A.R.A. Permit or Time Stamped Application — Administration and Reg. Affairs

U] 1| approval for alcohol related businesses. Refer to
https /iwww houstontx.goviararp/alcoholrelated.html  (Plan Attachment).

NOTE: The following must be submitted and pemmitted separately: Fire Alarm, Fire Sprinkler, Fire Access
Gates, Signs, E-Locks and Swimming Pools

NZIHOUSTON
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PLANNING & RESEARCH

Key things to consider before purchasing or designing
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PLANNING & RESEARCH

Before you buy, consider the following...

Whether you can financially and legally build your proposed project
Deed restrictions and property liens

Survey and property lines (Ensure that your structure can be built in the
proposed location)

Utility availability (Assess if water and sanitary capacity and utilities are
available and/or if additional fees may be required)

Platting (May be required if there is a change of use or occupancy for
the property)

Parking (Determine requirements for the type of occupancy proposed)

NZIHOUSTON
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PLANNING & RESEARCH

Before you buy, consider the following...

Setback (May be required where the proposed business abuts a major
thoroughfare)

Floodplain (Refer to Chapter 19 of the Code of Ordinances)
Existing Certificates of Occupancy

Check open records for any previous uses, certificates of occupancy,
and any conditions that will require plans and construction permits

Check if the property is in the Houston Airport System (HAS) Tier 1 or
Tier 2 since certain occupancy types are not allowed

NZIHOUSTON
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DESIGN PREPARATION

Codes, professionals, and scope of work detalls
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DESIGN PREPARATION

What codes are in effect?

= 2021 International Building Code
= 2021 Uniform Mechanical Code
= 2023 National Electrical Code

= 2021 Uniform Plumbing Code

= 2021 International Fire Code

= 2021 International Energy Conservation
Code, or ASHRAE Standard 90.1-2019

= 2021 Swimming Pool and Spa Code (with
Houston Amendments)

= 2021 International Existing Building Code (with
Houston Amendments)

City of Houston Design Manual

City of Houston Code of Ordinances

IHOUSTON

Ir li PUBLIC WORKS

CONSTRUCTION CODES
Comme
2021 International Building Code
2021 International Existing Building Code
2021 International Fire Code
2021 Uniform Mechanical Code
2021 Uniform Plumbing Code
2023 National Electrical Code (State Mandated)

BUILDING CODE ENFORCEMENT
BUILDING CODE DESIGN CRITERIA

Residential

2021 Interational Residential Code

2021 International Existing Building Code

2021 Interational Energy Conservation Code
Note: All construction codes on this list have

been amended by the City of Houston. To
access the amendments, visit:

2021 Energy C ion Code,
or ASHRAE 90.1-2019
STRUCTURAL REQUIREMENTS*
Basic Wind Speed Enforcing ASCE/SEI 7-2022
Edition:
IRC - Site specific* (See ASCE 7 Windspeed
‘Website: https://asce7hazardtool online/)
IBC - Site specific* (See ASCE 7 Windspeed
Website: https://asce7hazardtool online/)
Seismic Design Category: A
Weathering Probability: Negligible (IRC)"
Roof Design Load":
IRC - Varies (Refer to Table R301.6)"
IBC - Varies (Refer to Table 1607.1)"

Soil Class: Expansive*
Wind Exposure Category: B*

Ground Snow Load: o

Frost Line Depth: 6inches*

Maximum rainfall rate: 8 inches/hour*

location.

PLAN REVIEW REQUIREMENTS
« Complete set of plans

5548)

online at https:/ i nt
Senior Plan Analyst at commercial planreview@h:

oustonpermittingcenter.org/constry
ction-code-modernization/code-amendment

ENERGY REQUIREMENTS
Heating Degree Days: 1371
Climate Zone (Energy): 2-A

PLUMBING REQUIREMENTS*
Minimum Plumbing Fixtures: See Table
2902.1 (of the Building Code)

OTHER GENERAL REQUIREMENTS*
Designs for Parking lots, Sidewalks
and Driveways: See Chapter 31 of the
Building Code

The Life Safety Ordinance for
existing buildings: Appendix D of the
Exisfig Building Code

* These are general requirements for Houston and certain conditions may vary depending on the

« Applicable Energy Software Report, or prescriptive compliance shown on the plans
+ TDLR numbers for accessibility: https://www tdir.texas gov/ab/abtas.htm
+ Asbestos Survey for existing building(s) - (TDH Toxic Substances Control Division * (800) 572-

Note: Although every effort is made to ensure accuracy, the code specifications identified in the
Houston Construction Code always prevail over information provided in handouts. This information is
general in nature. For minimum subittal requirements, please refer to the prerequisite checkists

r

For specific questions, consult with a

nix.gov or
residential planreview@houstontx.gov or by calling 832-394-8810, or Senior Structural Inspector at
structural inspections@houstontx.qov or by calling (832) 394-8840.

© e development@housiontx gov

See also: The Houston Amendments and the Design Manual.

JHOUSTON

I PUBLIC WORKS

@ hitps/bitlv/3p78nZ.

Page 10f 2 revised: May 2025 Form: CE-1110

To access the

complete design
criteria, scan the
QR code below:

https://bit.ly/3W0g3RN
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https://www.houstonpermittingcenter.org/building-code-enforcement/code-development#agency-links-7421
https://www.houstonpermittingcenter.org/building-code-enforcement/code-development#agency-links-7421
https://www.houstonpermittingcenter.org/office-city-engineer/design-and-construction-standards#agency-links-1471
https://www.houstonpermittingcenter.org/office-city-engineer/design-and-construction-standards#agency-links-1471

DESIGN PREPARATION

Does your project require an engineer or architect?

Refer to flow charts from the Texas Boards of Architectural
Examiners & Professional Engineers.

What is the project’s scope of work?

New Construction (ground up)

Build out (first time or first generation tenant
improvement)

Remodel (extensive and minor)
Repair (replacing like for like materials)
Expansion/addition (new square footage)

Change of Use (e.g., change storage warehouse to auto
repair shop, change retail to restaurant)

NZIHOUSTON

Il PUBLIC WORKS

IBC®

INTERNATIONAL
BUILDING
CODE"

IFC

INTERNATIONAL
FIRE
CODE

—
I E C CR
~—
INTERNATIONAL

ENERGY CONSERVATION
CODE

ol ol



https://www.tbae.texas.gov/
https://www.tbae.texas.gov/
https://pels.texas.gov/eng_req.htm
https://pels.texas.gov/eng_req.htm

WHEN TO ENGAGE AN ARCHITECT?

When to E e an Architect or Approved Engineer for Design and Construction Observation

» Mol B urbcansed parson who wishes io offer or perlorm desajn services for amy projsct Bal
quakias as “Expmpl from Aschilectural A marst not use amy fom of the word “architect” in

consection with he offer or perdormance of desgn senvices. See Tex Otz Cote § 1051 606 and I::ni::;-s YES
"J:' [ L] -'d_ m‘. "l _ 9
ol Hmuﬁuraedwuabaﬂrmﬂﬁmmmmaddm Thal parsan miy parkm =
an architeciural service in Texas only f B person hines 2 Texas archilect as a consultant or adl a3 WO [Engage Regsiensd
the consaiiant of 3 Teess anchiect Mote thal ks sampbion appbes only if the perscn resdes in the N AchiteciAoprove
e jursdiciion, does nol open an office in Texas, and does nol e a profiessional e in Tesas Fal Exmmpt from Ergner™™
used. & o of Tl berm “mecilect " Othenwise, he parson musl Decome regesieced in Texas i
Aol
= Privain snge-famiy dwelng 2eose? | VES
“Public N Inshbbcnal O duples:. {3, ranch
Miﬂng"-' 'ﬁ' P eyl _—'u agrculiucal bulding o
: facility? WEBhoUSE Wil BTl bl NO YES
BOTESST
YES M- Lemdy
YES ¥ER [mprimenty o
condomenisma| ¥
“irsfiutional Y
ek bl YE3 Exermp from : i‘*"f
Aechibclhgproved Act i e | commena
a i % Jll.._
E
l\ﬂ Engintar 1 Enginear™ bukieg’
]
To be used for vES VES
At N Al abon of YES Coninachcn coly. =
o s P L T P eacmed $50.0067
DoCupancy T buldng "’“"1? YES
By YES o
lﬂ:.‘ l"i'EE- MO Elww
Alerabon or addbon
= 1 ragures removal. 9 w
Enerrend biom MO Consinasion TES . Engage Regeiered " YES o N Exemgt bom N
Achinchural -4 et ] . - W‘_ of walls or partions 3 Auchiteciral € M’-‘ YEE
At $100,007 Engreer o iteraton o At e
aion of an ext?

“Prblec Boddng’ maans. ity buiiing that = ownad by 2 Stale bgancy. 3 pobhcal subdrision ol the Siale. o any ofher puble erity in Texas
“Instiutional residential faclity” means & buliding inlended for oocupancy on a 2d-hour basis by persons who ane receiving cosindial cane: from the propristor or opesaioe of the Bulliding.
; ‘Tomemeripl buldng” maang an enciissd siruchne prmany used lor the parchase, sk, or aschangs o commgaies of sanales,
g I the progect inmvoless. only the aleration of an exsting bullding and the alleralion does not invohee & Substaniial sinachucsl or exiwary changs 10 & building,

o protect b gaempl from the archileciural act P"ti TEXAS Board of
w  Thes chavT 5 e o) skvematon Bk Sovm Tax Oe Code § 1051 606 s 27 Ter Ackin Cole Subchapier A For moe Joclings a0t inkomaion, pleass "lb" Architectunsl Examingrs
O EaT SO VTR

by legyemres tyme Dy
*  Prsant b HE 205 8 Bmdec! nember of Dol Sonal enginedrs MAY M0R SFERRBCILIN SErYICES 0 NONAsTEN DOwcts Link 1 List of Approvied Enginass Rivised February, X4
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To access the full chart,
scan the QR code below:

https://bit.ly/3VUKQIG
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WHEN CAN AN ENGINEER BE AN ARCHITECT?

Licensed Professional Engineers

s e e To access the full list,

PE Bd License # Name

e scan the QR code below:

52246 Dennis Dyke, P.E.

46161 | HLL. “Herb” Cross, P.E.
3THIR | David Isbell, P.E.

26839 Burl R. Richardson, P.E. .
33748 | Franklin Johnston, P.E.
75657 Sina Nejad, P.E.

64716 | Richard Roberts, P.E.
37549 John Richard Rogers, P.E.
61604 James Dunn, P.E.

43677 | Johnny Taber, P.E.

99114 | Dinesh Shah, P.E.

45447 | Jatin Desai, P.E.

42224 | Royce Krueger, P.E.
58918 Ronald Nelson, P.E.
41050 | Jose Gil, P.E.

83956 Kamfan Li, P.E.

57521 | Homero Castillo, P.E.
45547 | Doris Gibbs, P.E.

62632 | Raymond Stone, P.E.
82754 [ John A. Scales, P.E.

Professional engincers who have been administratively determined to qualify to engage in the . "
practice of architecture are not licensed or registered by the Texas Board Architectural h tt S " // b I t I /3V I I M X E
Examiners and are subject to the exclusive regulation of the Texas Board of Professional " .

Engineers. https:/'www engineers texas gov

List revised Mar 01, 2022

NZIHOUSTON
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WHEN TO ENGAGE AN ENGINEER?

1en is a Professional Engineer required on a project?

PUBLIC
WORKS

PROJECT*

"see § 1001.053,
1001 402 & 1001.407

Is Electrical
or Mechanical
Engineering
Involved?

Will Expenses
for Completed

Project Exceed

Engage Licensed
Professional Engineers
for Structural, Civil or
Applicable Engineering
Designs as Well as
Supervising the
Enginaering Construction.

Engage Licensed
Professional Engineers
for All Engineering Designs
as Well as Su; ising
the Engineering
Construction.

This flowchart is intandad for guidance purposes only and the Texas
Engineering Practice Act and Rules govern final interpretation. Local
codes and ordinances may be mone restrictive as long as natin conflict
with tha Texas Enginearing Practice Act and Rules.

L ——————

A ———

COMMERCIAL
& PRIVATE
PROJECTS*

"see § 1001.056

IsThisa
Private
Dwellingora
Farmora
Ranch?

Licensed PE.
NOT Required

Is It Two

PE*].S

Texas Board of Professional
Engineers and Land Surveyors

Is It Over
8 Units?

Is It Over Licensed P.E.
4 Units? NOT Required

Engage Licensed Professional
Enginears for the Engineering
Designs of Strisctural, Civil,
Electrical and Mechanical
(Heating, Ventilating Air
Conditiening and Plumbing) or
any Other Systems as Appropriate.
[The Supervision of the
Engineering Construction is
Optional)

Engage Licensed Professional
Enginears for the Enginearing
Designs of all Span Support
Membars, Including the
Foundation.

Visit https:fpels texas. gowlawrules for a copy of the Texas Enginaering
Practice Act and Board Rules and download this diagram.

NZIHOUSTON
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To access the chart, scan
the QR code below:

https://bit.ly/45DUPfu
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RESOURCES & OTHER INFORMATION

= Building Code Enforcement Permit Fees: [(li{e o/ JIANEE 028,

i :

m City Fee Schedule: [gifeSHlJI A7) Gz (K] HISTORIC DISTRICT & LANDMARKS MAP
= Water & Sewer Rates: [giif{sEH/lJi8\/RYAT (-1 =Y -
= Tax Increment Redevelopment Zone (TIRZ): Special districts =

created by City Council to attract new investment. Property tax : 5,: - [1—3

increases (increments) fund public improvements in the zone. ”F"] .

5 " ¥

m Historic Designation: Historic properties may be exempt from I "

certain Energy Code requirements and may qualify for a 50% permit oy

fee discount with an approved Certificate of Appropriateness (COA) Houstoa

from the Houston Archeological and Historical Commission (HAHC).

NZIHOUSTON
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DESIGN PREPARATION

Does the project require a specialized consultant or an additional step?
« Historical Review
« Sprinklers
« Fire Alarm
« Asbestos Survey
« Texas Department of Licensing and Regulation (TDLR) Accessibility Review
« Elevation Certificates
» Electronic Locks

Does the project include work to be performed in the City right-of-way and/or easement?

« Plan & Profile drawings must be submitted and approved by the Office of the City Engineer prior to
construction.

Architectural Barriers

* Projects over $50,000 require a TDLR number for the architectural barriers act. For more
information visit https://www.tdIr.texas.gov/ab/ab.htm

N HOUSTON
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https://www.houstonpermittingcenter.org/office-city-engineer
https://www.houstonpermittingcenter.org/office-city-engineer
https://www.houstonpermittingcenter.org/office-city-engineer
https://www.houstonpermittingcenter.org/office-city-engineer
https://www.houstonpermittingcenter.org/office-city-engineer
https://www.tdlr.texas.gov/ab/ab.htm

APPLICATION & PLAN REQUIREMENTS

What to include in your construction documents
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Architectural / Structural. Plans by an Architect, Designer, Draftsman,
Engineer. Plans include Site Plan, Code analysis, Building Plans,
Elevations, Building Sections, Existing/New Floor Plan, Foundation Plan,
Wall Sections, Roof Plans, Framing, Finishes, Energy Code Certificates,
Stairways, Door Hardware Schedule, Glazing Schedules

Electrical. Plans by Master Electrician or Texas Licensed Engineer. Plans
include One-line diagram, load analysis and panel schedule. Plans should
include a power plan, a reflective ceiling plan, lighting plan, exit signs, floor
plugs, exterior light pole, etc.

Plumbing. Plans by Master Plumber or Designer. Plans include plumbing
layout, riser diagram, fixture details, piping and penetration. Plans fixtures,
leave-out locations/fill-in, floor drains, internal roof drainage, Letters of
availability, etc.

Heating, Ventilation and Cooling (HVAC). Plans by A/C Contractor or
Texas Licensed Engineer. Plans include HVAC layout, RTU, AHU, duct
plan, calculations.

NZIHOUSTON
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APPLICATION & PLAN REQUIREMENTS

IMPORTANT NOTE

Addresses are critical and
must be verified for new
construction!



OUTSIDE DEPARTMENTS/GROUPS

When and how other City groups get involved

NIJdJHOUSTON
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OUTSIDE DEPARTMENTS/GROUPS

Infrastructure & Development Services

The Infrastructure & Development Service (IDS) group is responsible for managing wastewater flows through wastewater
capacity reservations (WCR), managing water demands through water/storm drainage commitment letters, review
process which provides information on water, wastewater and storm drainage requirements for new development or for
existing development that will require additional water and/or wastewater capacity.

O Impact fee receipt (or exemption form) O For Impact Fee / WCR Credit
0 Wastewater Capacity Reservation Letter (WCR)' = Demolition project number or
O Point of connection = Previous water account or

= HCAD tax statement

" Applicable for: a.) New development or for existing development that will
require additional water and/or wastewater capacity, b.) Ifthe main water line
is <6”or>20"and c.) Ifthe sewer line is < 8"

Planning (Development Services)

The Planning & Development Department reviews development site plans, (new construction and additions) for compliance
with the City Code of Ordinances (Chapter 42), parking regulations (Chapter 26), tree and shrub regulations (Chapter 33);
determine property use and setbacks (Chapter 42).

NZIHOUSTON
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OUTSIDE DEPARTMENTS/GROUPS

Floodplain Management Office

The Floodplain Management Office section manages all development in the floodplain by
reviewing plans, monitoring, and inspecting construction activities as required by the Code
of Ordinances. An archive of historic Flood Insurance Rate Map (FIRM) panels that are no
longer “effective” as determined by the Federal Emergency Management Agency (FEMA) are
maintained by this office.

Traffic

The Traffic section reviews plans for culverts, driveways, parking lots, as well as
conversions. It issues permits for private street paving work and addresses right-of-way
issues.

Stormwater

The Stormwater section review ensures that site drainage complies with all mandated policies,
directing runoff to the city right-of-way and may not overflow to an adjacent property.

NZIHOUSTON
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PLAN REVIEW OPTIONS
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OTHER PLAN REVIEW SERVICES AND OPTIONS

Expedited Review Service (ERS): Expedited option available for projects that have been through one complete review.
Other qualifications and criteria applies. Refer to Form CE-1251 for more information. There is a fee for this service.

Quick Start Program: For projects exceeding $1 million valuation with a limited number of reviews
remaining, a 24-hour turnaround is available.) Refer to Form CE-1071 for more information.

One-Stop Plan Review Walk-In Service: This review process is designed for minor commercial
and minor residential projects.. For a full list of eligible project types, visit: [oJJj#\/&]1z{=1€1»4

ONE-STOP PLAN REVIEW

WALK-IN SERVICE NOW OPEN

g
o = o

bit.ly/3RBGIXw

NZIHOUSTON
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DEFERRED SUBMITTALS

What you can submit later (and what you can’t)
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DEFERRED SUBMITTALS

Deferred submittals are allowed for elements of a building
that are not typically designed by the time the general
design plans are submitted for code review. However, they
will need to be submitted for review prior to installation.

Examples of Deferred ltems:

Truss details

Curtain walls

Pre-cast concrete (non-rated)
Metal buildings (non-rated)

Pre-fab storage racks (non-high pile)

Note: Sprinkler plans, fire alarm and electronic lock plans
are required to be submitted separately, not deferred.

NZIHOUSTON
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DEFERRED SUBMITTALS

!I_II H o U s T o N BUILDING CODE ENFORCEMENT

PLAN REVIEW REQUEST FOR

||-I|. PUBLIC WORKS DEFERRED SUBMITTAL

E ENFORCEMENT
PROJECT INFORMATION IEW REQUEST FOR
Project Address: Bldg/Ste. No: ERRED SUBMITTAL
City Project Number: Occupancy Classification: .
he structural plans being
Construction Type: Engineer of Record:
DEFERRED REQUEST lapproved by the engineer

Indicate items by placing a check in the box which a “Deferred Submittal is requested. Include the date the include in the structural [
plans will be submitted to the City of Houston for review. fIaOc;IL)"::ds :a:?e:lzﬁkllfer
SUBMITTAL .

DEFERRED ITEMS DATE

Precast Construction Shop Drawings — Where architect or engineer submitted plans re a City of Houston

|| identify all fire-resistance rated designs keyed to appropriate building elements * . . . . *
e hiopr e b ng comens bout he Approves L | Ste d D eferre d |te ms Wi th an a Ste ris k
| Prefab Access Floor Systems
Prefab Curtain Wall Systems — Not Part of a Fire-Rated Assembly
[[Interior Relraclable Bleachers

T e needs to be submitted by City of Houston

Prefab Sieel Storage Racks (No High-Pile Storage)
|| Prefab Wood Truss Details & Layout*

I — ]
Texas PE Sealed — Emergency Responder Communications Coverage Plans
|| Helical Pile Foundation Systems @@ .

Other

T

Other:
* REQUIRES OF AN APPROVED FABRICATOR

ACKNOWLEDGMENTS
By signing this form, the owner(s) and all responsible parties acknowledge and agree to all of the following
statements. " M M
« Submittal - All deferred plans will be submitted no later than 90 days from the original plan approval. (Except I te I I I S | I Ot I I Ste d re q u I re S S u p e rV I S O r
ERCC plans)

Inspections Withheld - A final inspection cannot be scheduled, Certificate of Occupancy (CO) will not be

issued, and the final release of the utilities will not be granted until all deferred items have been reviewed,
inspected and approved. a p p rova
L

Holds on Permit - The project will have “Restrictive Holds” entered in the computer system to identify actions
to be accomplished prior to final approval or issuing a CO. Notes will be added to print on the building permit
identifying the deferred submittal items.

Installation Prohibited - It is the Owner, the Owner's Project Manager, and the General Confractor's
responsibility to coordinate the submittal and approval of all deferred submittal items according to the

commercial.planreview@houstontx gcv@ 832.394.8810
residental.planreview@houstontx.gov 832.394.8820

Page 1 of 2 revised: May 2025 Form: CE - 1086
residential planreview(@houstontx.gov 832.394.8820
Page 2 of 2 revised: May 2025 Form: CE - 1086




PHASED PERMITTING

The City of Houston allows phased permitting for each stage of construction prior to submitting or permitting the
next phase. This process may be useful for fast-track projects where design continues beyond the schedule to
break ground.

Below are some examples of partial permits:
« Site Grading

« Site Paving and Underground Utilities

» Site and Foundation (requires recorded plat)

» Superstructure (concrete buildings, or non-rated steel)
« Shell only

« Shell and core

» Buildouts by floor (honcombustible only)

NOTE: Phased permits must be obtained in order of construction. For more detailed information, refer to the Form CE-1198
Phased Construction Permitting Options

NZIHOUSTON
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https://www.houstonpermittingcenter.org/media/2421/download
https://www.houstonpermittingcenter.org/media/2421/download
https://www.houstonpermittingcenter.org/media/2421/download
https://www.houstonpermittingcenter.org/media/2421/download
https://www.houstonpermittingcenter.org/media/2421/download
https://www.houstonpermittingcenter.org/media/2421/download
https://www.houstonpermittingcenter.org/media/2421/download
https://www.houstonpermittingcenter.org/media/2421/download

THINGS TO REMEMBER

Frequently Missed Plan Review Prerequisites
« Water and Wastewater Availability Letters « Code Analysis
« Engineered structural plans (sealed and signed) * Access Management Form (Traffic)

« Hazmat/High-Piled Form or Exemption Form « Submitting final design plans and not
preliminary plans

Wastewater Capacity Reservation (WCR) Letter

* Prior to submitting plans, complete the WCR application online via iPermits. For instructions

refer to [oJI8\7/K]x\Y(@]eJe|

* Response will be sent to you (WCR letter)
« Pay impact fees

« Submit impact fee receipt and WCR letter with plans

NZIHOUSTON
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https://bit.ly/3HlvQpd

Contact Us

Houston Permitting Center

Facebook X Instagram YouTube

@COHPermits @COHPermits @COHPermits @COHPermits

© 832.394.9000
& www.houstonpermittingcenter.org

1002 Washington Ave. P4 askHPC@houstontx.gov

Houston Permitting Center

Houston, TX 77002
NIJdJHOUSTON
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QUESTION & ANSWER

You Have Questions, We are here to help !!!

|||||||||||||



thank you!

dJIHOUSTON
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HoustonPublicWorks.org ‘ f X @ @HouPublicWorks
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