
ACCEPTING RESUBMIT TASK



VIEW COMMENTS AND RESPOND

To View specific comments and 

respond directly to the comment 

click the ‘View Changemark

Items’ Button.

You may respond to overall 

reviewer comment here.

At this time you may also invite

more people to the Design Team.

(note: design team members may

view status of the project, see

comments, reports etc. but cannot

resubmit the task for the applicant.)



VIEW COMMENTS AND RESPOND

• From the Changemarks button it will open the above screen.

• Like the changemarks Report you will be able to view the comments, who made them, cycle number and 

to which sheet (file name).

• The Viewer includes a link that takes pulls up the sheet (file name link) and the sheet with that comment 

visible (only the single comment from the markup name link).



VIEW COMMENTS AND RESPOND

• Under applicant response, the applicant can respond to each comment individually.

• To save responses click save and close.

• If a reviewer is not satisfied with a response, they may also respond via the reviewer comment box.

• All responses will be viewable in the changemark report as well.



VIEW COMMENTS AND RESPOND

Close to keep the task 

and upload 

corrections.



X

X

 CLICK ON RED PENCIL/EXCLAMATION MARK ICON

 CHECK VIEW BOX NEXT TO MARKUP YOU WANT TO VIEW

 IF YOU WISH TO VIEW ALL OF THE MARKUPS ON THAT FILE, YOU CAN 

SELECT ALL FOR VIEW (*)

 CLICK ON VIEW/EDIT BUTTON.

VIEWING MARK UP FILES FROM FOLDER

*





FORMAL REVIEW RESUBMITTAL

• Once comments have been addressed and the new sheets have been uploaded. 

Complete your task.



COMPLETE RESUBMITTAL

Make sure 

to check 

each box


