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PURPOSE:    

The purpose of this TIA Approval Package checklist is to assist the OCE Traffic Group in the approval 

process of the Traffic Impact Analysis (TIA) submittal. 

HOW TO USE THIS DOCUMENT:    

• Submit the TIA approval package together with the TIA report to the PWETIA@houstontx.gov.  

• The TIA Approval Package submittal must be a separate file from the actual TIA report.  

• The TIA Approval Package shall include all required items with correct format illustrated in the examples 

below to help facilitate the approval process.  

• In the case that a new TIA report is produced, and the required items were revised or changed a new 

TIA approval package with the latest required items must be submitted.  

REQUIRED ITEMS:    

First Page of the TIA Approval Package (see attached example) 

Executive Summary (see attached example)  

Site Location Map (see attached example) 

Exhibit showing the Analysis Area as per the Category of TIA (see attached example) 

Vicinity Map (see attached example) 

Site Plan (see attached example) 

Plan view showing mitigation measures (see attached example) 

ADDITIONAL ITEMS:    

The additional items specified below does not have to be included in the TIA Approval Package, however they 
must be incorporated in the TIA report submission. Please verify if the additional items requested has been 
submitted and included in the TIA report. 
 

(Any revisions to the TIA report must be reflected in the TIA Approval Package.) 
 

Final Recorded Plat 

CPC 101 Form 

Scoping meeting minutes 

Traffic Count Tech memo (if applicable) 

Traffic signal data received from Transtar (if applicable) 
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FIRST PAGE OF THE TIA APPROVAL PACKAGE  
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EXECUTIVE SUMMARY 
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SITE LOCATION MAP 
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EXHIBIT SHOWING THE ANALYSIS AREA PER TIA CATEGORY 
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VICINITY MAP 
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SITE PLAN 
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PLAN VIEW SHOWING MITIGATION MEASURES 
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