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To:
      




	[Distribution]


	     





From:
Date:
Subject: 

	[Engineer’s Name]
[Engineer’s Title]
[Engineering Firm’s Name]


	[Date]

	PREBID CONFERENCE FOR:  [SHORT TITLE OF PROJECT]

DPC-[NNN]


The Prebid Meeting for the above referenced project will be [Prebid Day of Week], [Prebid Date] at [Prebid Time],  in the [Prebid Room Number], [Prebid Street Address], Houston, Texas 77002.

The Design Consultant's estimate of construction cost for this project is $[Estimated Cost].

You or a member of your staff are invited to attend.

[Initials:initials]
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