********************************************************************************************************************
Do not Publish in Project Manual – Information Only
********************************************************************************************************************
List of Changes:

04-30-2004:	Added List of Changes, new defined terms and verbiage for Certificated Paving Projects.  Changed the method of obtaining HPW Standard Details & Specifications.  Renumbered paragraphs to match renumbering in Instructions to Bidders (Notice to Bidders Section was added).
07-01-2004	Corrected three references to Document 00200 – Instructions to Bidders, precipitated by changes to that document.  Deleted one Plan Room and added another.  NAMC Plan Room information edited.  Added email addresses.
08-03-2004	Added email address to Construction Information Network and alphabetized the list.
09-01-2004	Removed Association of Minority Contractors of Houston and National Association of Minority Contractors from list and changed the update date.  Added “Public Works Only” to parts for certificated paving projects.  Added Aviation method of distribution of Bid Documents.  Changed instructions on the use of Paragraph 4.0.D.1.
03-29-2005	Updated phone number for the plan room: Construction Information Network. Wc
04-11-2005	Updated phone number for the plan rooms. Wc 
04-13-2005	Added paragraph 12.0.C. for DBE goal reference. Wc
02-28-2006	Deleted Paragraphs 9.0.D and 9.0.J from Document 00200 – Instructions to Bidders and put guidelines on how to handle math errors in Bid Form in this document in tabular form.
03-13-2006	Updated info for the plan room: The Builders’ Exchange of Texas, Inc.  Wc
03-24-2006	Modified Paragraph 9.0.I to include Contractor Bonus in guidelines to handle math errors. Wc
05-11-2006	Updated info for the plan room: Deleted Reed Construction Data and updated Houston Minority Business Development Center address and e-mail.  Wc
10-30-2006	Deleted Construction Information Network.  Added note after 4.0, E. KAH
05-09-2007	Updated plan room contact info for HCA-GHA.  Deleted plan room service provider: Houston Minority business Development Center. Wc
05-23-2011	Added Office of Business Opportunity (OBO) definition
10-11-2011	Added Hire Houston First requirement as Section 3.0 C and 4.0 F.
07-20-2016	Edited language in Paragraph 4.0 F regarding new procedure for Hire Houston First designation.  Added new reference to Document 00455 in Paragraph 1.0.  Fixed formatting and references.
02-01-2017	Deleted Paragraph 1.0, because new Document 00455 was deleted and replaced with the Documents it replaced in July of 2016.  The previously deleted Documents 00452, 00453, and 00455 were updated and released as a replacement for the July 2016 Document 00455.
06-07-2021	Edited Document to correspond more accurately to Document 00200.
12-06-2021	Updated reference in Paragraph 4.0 A.1. and Paragraph 4.0 D. to reflect more current web host for Bid Documents and City Standard Specifications and Details, respectively.
02-03-2022	Updated Paragraph 4.0 E. to reflect the addition and deletion of certain plan rooms.
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Document 00210SRF

SUPPLEMENTARY INSTRUCTIONS TO BIDDERS

The following Paragraphs modify Document 00200 - Instructions to Bidders.  Where a portion of the Instructions to Bidders is modified or deleted by these Supplementary Instructions, the unaltered portions of the Instructions to Bidders remains in effect.

[bookmark: _Hlk2169314]*******************************************************************************************************************
MANDATORY

For ALL projects, add the following Paragraph 2.0 O.  Remove instructions and brackets.
*******************************************************************************************************************

PARAGRAPH 2.0 – DEFINITIONS:

Add the following sub-Paragraphs to this Paragraph:

O.	Office of Business Opportunity (OBO):  All references to Affirmative Action Contract Compliance Division (AACC) set forth in Document 00700 – General Conditions and in other documents of the Project Manual, shall refer to, and include, the Office of Business Opportunity.

*******************************************************************************************************************
OPTIONAL

Public Works Only:  Add the following Paragraphs 2.0 P and 2.0 Q only if the Project is a certificated paving project.  Remove instructions and brackets.
*******************************************************************************************************************

P.	Certificate of Responsibility:  An unexpired and unrevoked letter from the Director containing an identification number and stating that a Bidder has met the minimum qualifications to bid on street and bridge contracts within the amount and type of bidding capacity, based on Texas Department of Transportation (TxDOT) determination of Bidder’s capability and approval of financial stability. 

Q.	Director:  Director, Houston Public Works, City of Houston.


PARAGRAPH 3.0 – NOTICE TO BIDDERS

*******************************************************************************************************************
MANDATORY

For ALL projects that do not have any State or Federal funding, add the following Paragraph 3.0 H.  Remove instructions and brackets.
*******************************************************************************************************************

Add the following sub-Paragraph to this Paragraph:

H.	The City will award this contract to a “Local Business”, as that term is defined in Section 15-176 of the City of Houston Code of Ordinances (“the Code”):

· If the bid of the Local Business is less than $100,000 and is the lowest responsible bid or is within 5% of the lowest bid received, or
· If the bid of the Local Business is more than $100,000 and is the lowest responsible bid or is within 3% of the lowest bid received, and
· Unless the Director determines that such an award would unduly interfere with contract needs, as provided in Section 15-181 of the Code.

If there is no bid of a Local Business that meets these criteria, the City will award the contract to the lowest responsible bidder.

*******************************************************************************************************************
OPTIONAL

Public Works Only:  Add the following Paragraph 3.0 H if the Project is a certificated paving project.  Remove instructions and brackets.
*******************************************************************************************************************

Add the following sub-Paragraph to this Paragraph:

H.	This is a City Street and Bridge Construction or Improvement Contract which requires a current Certificate of Responsibility filed with the Director no later than three business days prior to Project Bid Date.  A Certificate of Responsibility is a valid Prequalification Approval Letter issued by TxDOT stating that a Bidder is qualified to bid on State Highway improvement contracts pursuant to 43 Texas Administrative Code, Section 9.12, as it may be amended from time-to-time, and Chapter 15, Article IV of the Code of Ordinances, Houston, Texas (the “Ordinance”).


PARAGRAPH 4.0 – BID DOCUMENTS

Add the following sub-Paragraphs to this Paragraph:

A.	Add the following Paragraph A.1:

[bookmark: _Hlk89779319]1.	Bid documents may only be obtained electronically at the City’s website: https://www.civcastusa.com/bids.

D.	Add the following Paragraph D.1:

1.	Copies of the City Standard Specifications and Details may be acquired at no cost on the City’s website 
https://www.houstonpermittingcenter.org/office-city-engineer/design-and-construction-standards

*******************************************************************************************************************
OPTIONAL

Edit the following list of plan rooms to fit the Project and add Paragraph E to this Section, if required.  Remove instructions and brackets.
*******************************************************************************************************************

E.	The following plan rooms, whose names, addresses, phone and fax numbers were last updated on April 9, 2007, have been authorized by the City to display Bid Documents for examination:

(Note: The Bid Documents furnished to the plan rooms for examination can be in electronic format, in hard copies, or in any other formats pertaining to each City Contracting Division’s discretion.)   

1.	Associated General Contractors (AGC-HHUI), Highway, Heavy Utilities and Industrial Branch, 2400 Augusta St., Suite 305 , Houston, TX 77057, 713-334-7100, Fax 713-334-7130.  Email:  msimons@agctx.org
(Attention: Mellora Connelly) 

2.	Houston Minority Business Development Center, 2900 Woodridge, Suite 124, Houston, TX 77087, 713-644-0821, Fax 713-644-3523.  Email:  gtamez@gacompanies.com

3.	The Builders' Exchange of Texas, Inc., 4047 Naco Perrin Blvd., Ste. 100 San Antonio, TX 78217, 210-564-6900, Email:  editor@virtialbx.com

[4.	Add additional plan rooms as needed.]

*******************************************************************************************************************
MANDATORY

Add the following Paragraph 4.0 F for ALL projects that do not have any State or Federal funding. Remove instructions and brackets.
*******************************************************************************************************************

F.	Add the following sub-Paragraph F.1:

1.	Designation as a Hire Houston First City Business (CB) or Local Business (LB)

To be designated as a City Business (“CB”) or as a Local Business (“LB”) for the purposes of the Hire Houston First Program, as set out in Article XI of Chapter 15 of the Houston City Code, a bidder or proposer must submit the Hire Houston First Application and Declaration to the Director of the Office of Business Opportunity and receive notice that the application has been processed and the appropriate designation (if any) is awarded, prior to the submission of a bid or proposal.  Bidders must show evidence of HHF designation (as applicable) prior to, or accompanying, the submission of a bid or proposal.

The absence of a Hire Houston First designation does not preclude a business from bidding on City of Houston contracts.

Download the HHF Application and Declaration from the Office of Business Opportunity Webpage at the City of Houston e-Government Website, located at:
http://www.houstontx.gov/obo/hirehoustonfirst.html

or, delivered to:

Office of Business Opportunity
611 Walker, 7th Floor
Houston, Texas 77002.
Phone: (832) 393-0951
Fax: (832) 393-0646
hirehoustonfirst@houstontx.gov


PARAGRAPH 5.0 – EXAMINATION OF DOCUMENTS, SITE, AND LOCAL CONDITIONS

*******************************************************************************************************************
MANDATORY

Select one alternate sub-Paragraph D.1.  Delete alternate sub-Paragraphs not used.  Remove instructions and brackets.  Use the first alternate sub-Paragraph D.1 for projects to be conducted in the Right-of-way.  For projects where access is restricted, use the second alternate sub-Paragraph D.1.  Otherwise use the third alternate sub-Paragraph D.1 and list name, telephone number of contact, and appointment times for access to the site.
*******************************************************************************************************************

D.	Add the following sub-Paragraph D.1:

1. Work will be performed in public right-of-way.  The site may be examined at any time during daylight hours.

[If sub-Paragraph 5.0.D.1 indicates restricted access to the site, then use the following appropriate instructions for access.] 

1.	Area within contract limits is currently restricted.  Access for examination is restricted to times, durations, routes and presence of City authorities, occurring at the conclusion of the Prebid Meeting or as otherwise directed by City Engineer.  See Paragraph 15.0 below.

***OR***

1.	The site, or part of it, is currently occupied and access is limited.  Premises will be open for examination by appointment, under admission by [Name, Telephone No.], only during the following periods:

a.	[List days, times]		

b.					 


PARAGRAPH 8.0 – SUBSTITUTION OF PRODUCTS

*******************************************************************************************************************
OPTIONAL

Use Paragraph 8.0 below if substitutions will be allowed during the Bid period.  Remove brackets.
*******************************************************************************************************************

Delete the existing sub-Paragraph A in its entirety, and replace it with the following sub-Paragraphs A, B, C, and D:

A.	Where Bid Documents specify a specific Product with provision for consideration of substitutions (or equal), requests for prebid approval of substitutions will be considered from Bidders only if received by Project Manager 10 days or more prior to Bid Date.

B.	Requests for substitutions must provide complete information in order to determine acceptability of the Products, in accordance with provisions of Document 00700 - General Conditions.

C.	The City will consider requests for substitutions and, if approved, will issue an Addendum.  Bidder shall base its Bid only on substitutions approved in Addenda.  Substitutions, not listed in an Addendum, are not allowed.

D.	Bidder shall include in its Bid, costs of substitutions approved by Addenda.]


PARAGRAPH 9.0 – PREPARATION OF BIDS

Add the following sub-Paragraph I to this Paragraph:

I. For math errors the City encounters in analyzing Bids, the following guidance will be used:

In the event of a conflict between:	The Bid Price is:

1. Individual Unit Price and		Individual Unit Price times
Extension of that Unit Price	Estimated Quantity
2.	A Unit Price extension and		Sum of all Individual Unit Price
total of Unit Price Extensions	Extensions
3.	Individual Alternate and		Sum of all Individual Alternates
total of Alternates
4.	Individual subtotals for		Sum of Individual subtotals for
Stipulated Price, Base Unit		Stipulated Price, Base Unit
Prices, Extra Unit Prices,		Prices, Extra Unit Prices,
Contractor Bonus,			Contractor Bonus, Cash
Cash Allowances,			Allowances and Alternates
and Alternates; and the Total
Bid Price


PARAGRAPH 10.0 – BID SUBMISSION

Add the following sub-Paragraph A.1 to this Paragraph:

*******************************************************************************************************************
MANDATORY

Add the following sub-Paragraph A.1, depending on the method used for receiving bids.  Insert information described within brackets.  Remove brackets and these instructions.
*******************************************************************************************************************

A.	Add the following sub-Paragraph A.1:

1. City Secretary will receive Bids at 900 Bagby, Room P101, Houston, Texas until 10:30 a.m., local time on «BidDate».

[bookmark: _Hlk89787190]***OR***

[bookmark: _Hlk89779458]1.	City will utilize online bidding services via CivCast at https://wwwcivcastusa.com/bids.  Electronic Bids are due at 10:30 a.m., local time on «BidDate».  Follow submittal instructions on https://www.civcastusa.com/.  Hard Copies will not be accepted for this Bid Submission.  Bids will be opened, and the Bid Results will be posted on Civcast on Bid Date.  Bid Results will not be read out loud by City Secretary but may be read aloud utilizing Microsoft Teams as noted in the Solicitation.

*******************************************************************************************************************
OPTIONAL

Public Works Only:  Replace sub-Paragraph 10.0 D and add sub-Paragraph 10.0 E if the Project is a certificated paving project.  Remove instructions and brackets.
*******************************************************************************************************************

D.	Submit one copy of the executed offer on the bid forms provided, properly signed, with required Security Deposit, and other Supplements to Bid Forms, in a sealed, opaque envelope.  On the outside of the envelope, clearly identify the Certificate of Responsibility number, Bidders name, Project name, and the City’s name.  Bids submitted by mail shall be enclosed in a separate envelope addressed for mailing, and identifying the enclosure as a bid.

E.	Bidders are responsible for obtaining a Certificate of Responsibility number for the class of contract indicated in Document 00210 – Supplementary Instructions to Bidders.  TxDOT Certificate of Qualification letter must be filed with the Director not less than three days prior to Project Bid opening.  Bidders who do not have a City of Houston Certificate of Responsibility will be notified by the City.


PARAGRAPH 12.0 – SUBCONTRACTORS AND SUPPLIERS

*******************************************************************************************************************
OPTIONAL

For all AIP Grant Funded Projects:  Add the following sub-Paragraph 12.0.C. to the Section.  If no AIP Fund involved, remove the sub-paragraph.
*******************************************************************************************************************

Add the following sub-Paragraph C. to this Paragraph

C.	Refer to Document 00801 – Supplementary Conditions for Project 	Funded by AIP Grant, for DBE goals.  


PARAGRAPH 15.0 – PREBID MEETING

Add the following sub-Paragraph A.1 to this Paragraph:

*******************************************************************************************************************
MANDATORY

Add the following sub-Paragraph A.1 after the Prebid Meeting information has been filled in and the brackets removed.  Remove these instructions.
*******************************************************************************************************************

A.	Add the following sub-Paragraph A.1:

1.	A Prebid Meeting will be held at «PrebidTime» on «PrebidDayDate», in «PrebidFloor» Floor, Conference Room No. «ConferenceRoom» at «PrebidAdd».

END OF DOCUMENT


