[image: image1.png]



To:



	Anna Russell

City Secretary

	





From:
Date:
Subject: 

	«Title»
«Branch»
«Division»

	«Date»

	REQUEST TO ADVERTISE AND RECEIVE BIDS



The drawings and specifications for the project named below are ready to be advertised for bids.  Please have this project advertised for bid on the dates given.  If you have any questions, please contact «PrjMgrName» at «PrjMgrTel».

Project Information:
Advertisement Dates:

«AdvDates»




Houston Business Journal
Project Name:
«ShortPrjName»
Project No.:  
WBS No. «WBSNo»
Project Manager:

«PrjMgrName»




«Section»
«PrjMgrTel»
Scheduled Bid Date:
«BidDate»
«ADName»
«Initials1»
Attachment:

Advertisement for Bids

c:
Carol Ellinger Haddock, P.E.

Joseph T. Myers, P.E.

Mike Pezeshki, P.E.

Morris Scott, Manager, Office of Business Opportunity (OBO)


J. Timothy Lincoln, P.E.

All w/attachment:
Interoffice





Correspondence








Department of Public Works and Engineering


                                 








CITY OF HOUSTON
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