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Houston Public Works  
Planning and Development Services 

Utility Analysis / Taps and Meters 
Lateral Sanitary Sewer Main Extension 

 

Revision Date 8/01/2018 
 

NOTE 
 

To obtain a Lateral Sewer Extension Permit we require these items “UP 
FRONT”  

a. Completed Lateral Sanitary Sewer Main Extension permit application. 
b. Excavation permit, history page, or written notice from the Street Cut Group 

stating that an excavation permit is not required  
c. Copy of WCR (Wastewater Capacity Reservation) letter of availability must 

indicate extension requirement.    (OWNER) 
d. Job contract “signed” with job amounts. “Must have at least water and/or 

sewer amounts listed 
e. Copy of Letter of commitment (refer to letter format at the end of the permit 

steps) or signed C.O.H contract.  Letter of Commitment must be reviewed by 
the Infrastructure Support Group.  The Infrastructure Support Group will 
make a notation on the WCR letter indicating that the Letter of Commitment 
was reviewed and approved.     (OWNER) 

f. Statutory Payment and Performance Bonds for jobs costing more than 
$25,000. Bond amount for Statutory Payment and Performance Bond is 
100% of job cost. Performance and Payment Bonds must be obtained by the 
Developer/Owner as per Section 47-163(4).    (OWNER/ DEVELOPER) 

g. Statutory Payment and Performance bond require Legal Department’s 
approval. Bonds must be submitted with two weeks in advance with contract 
pages to verify ownership, contractor, signatures, scope of work and cost. 
Bonds will be sent to Legal Department for their review and approval. Once 
approved contractor will be notified.      (OWNER/ DEVELOPER) 
 
 

Permit Steps 
 

2. Contractor applies for Lateral Sanitary Sewer Main Extension with a Plan Analyst by 
providing: 

a. C.O.H. Plan & Profile drawings that have been approved by the Office of 
City Engineer. “One full size copy and one 8 ½” x 11” copy. (Only drawings 
needed are the cover sheet, overall sheet, and profile sheets that show 
detail of work being performed) (Drawing signatures must be less than 
one year old) (CIVIL ENGINEER/ GC) 

b. Maintenance Bond for 100% job cost and Surface Restoration Bond for 4% 
of the job cost (see below for bond requirements). Maintenance and Surface 
Restoration Bonds must be obtained by the Contractor.  
(UTILITY CONTRACTOR)  “ONLY APPLIES IF JOB COSTS ARE $25,000 
OR MORE” 
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Note:  ONLY THE MASTER PLUMBER, OR PERSONS 

AUTHORIZED BY THE MASTER PLUMBER MAY APPLY FOR 

SEWER PERMITS 

 
3. Plan Analyst will review the submitted documents for accuracy: 

a. Verify service address or location 
b. Verify proposed work description with Plan and Profile drawing 
c. Verify cost of job is stated 
d. Verify form has been notarized. 
e. Create a GIMS map showing the location of the Lateral Sanitary Sewer Main 

Extension 
f. Date and initial the Lateral Sanitary Sewer Main Extension permit application 
g. Indicate ILMS permit number on application 

 
4. Sales order will be created by Taps and Meters Customer Service Representative.  

Contractor will purchase permit from the Cashier Station and return with permit 
payment receipt and application. Customer Service Representative will:  

a. Attach key map to permit receipt and application  
b. Provide a  copy of permit and application to contractor 

 
Lateral Sewer “Application” Example 

(The back is required to be Notarized for Lateral Sewer Extensions or Proposed 
Manholes) 
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Date 

Impact Fee Administration 

City of Houston 

P.O. Box 2688 

Houston, Texas  77252-2688 

 

Re:  Letter of Commitment to Construct Water/Wastewater Lines 

 

To Whom It May Concern: 

 

I, (property owner’s name), owner of the property at (address or legal description) commit to 

the construction of the above referenced utility extension.  Currently, my engineer of record is 

(company name, contact person, phone number, etc.).  According to my engineer, the 

projected date in which the construction drawings will be submitted and approved by the City of 

Houston is (date).  A lateral sewer permit will be secured within twenty-one (21) days from the 

date of the approved construction drawings.  As owner of the property, (I am/am not) requesting 

City of Houston cost sharing participation, if applicable.  I also understand that all cost sharing 

participation requires an approved contract by city council prior to the construction of the utility 

and that requesting such participation may result in the delay of a building permit being issued. 

 

As owner of the property, I further understand that the utility construction must be complete and 

approved by the City of Houston within 120 days from the building permit release date.  Failure 

to comply with the above will result in a “hard” hold being placed on my project; thus, 

preventing any future permits from being obtained from the City of Houston. 

 

Sincerely, 

 

(Owner’s name) 

(Address) 

(Phone Number) 

 

STATE OF TEXAS  ) 

     Know All Men by these Presents 

COUNTY OF HARRIS ) 

 

BEFORE ME, the undersigned authority, on this day personally appeared 

__________________________________________________ known to me to be the person 

whose name is subscribed to the foregoing document and acknowledged to me that he/she 

executed the same for the purposes and considerations therein expressed. 

 

Given under my hand and seal of office this the _____ day of ___________, 20___  

      __________________________________________ 

       Notary Public in and for Harris County, Texas 


