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NOTE 
 

To obtain a Sewer Tap Permit we require these items “UP FRONT”  
a. Completed Main Sanitary Sewer permit application. 

b. Excavation permit, history page, or written notice from the Street Cut Group stating that an 

excavation permit is not required  

c. Copy of Wastewater Capacity Reservation (WCR) Letter of availability (Must be current 

letter in the current owner’s name)       (OWNER) 

d. Property tax ID number, active water account number and ILMS project number 

e. Cost amount of the job 
f. C.O.H. Plan & Profile drawings that have been approved by the Office of City Engineer. 

“One full size copy and one 8 ½” x 11” copy  (Only drawings needed are the cover sheet, 
overall sheet, and profile sheets that show detail of work being performed) (Drawing 

signatures must be less than one year old) if:  

i. Sewer main is greater than ten (10’) feet deep (short tap or long tap)  

ii. Applying for a Road Bore  

iii. Tapping into a manhole 
    (CIVIL ENGINEER/ GC) 

 

Permit Steps 

 

1. Contractor applies for a Sanitary Sewer Tap Permit/Road Bore for Sanitary Sewer Tap 

Permit with a Plan Analyst by providing: 

a. Items listed above 

Note:  ONLY THE MASTER PLUMBER, OR PERSONS AUTHORIZED BY THE 

MASTER PLUMBER MAY APPLY FOR SEWER PERMITS 

 

2. Plan Analyst will: 

a. Verify service address or location 

b. Verify ILMS project number 

c. Verify Wastewater Capacity Reservation (WCR) Letter of Availability File number 

d. Verify proposed work description with Plan and Profile drawing and indicate the Plan and 

Profile drawing number on the application (if required)  

e. Verify that the name of the engineering firm is stated on application 

f. Verify that the cost of the job is stated on application 

g. Verify that the name, address and telephone number of the contractor or plumbing company 

performing the job is stated on application 

h. Verify that the application is signed by a Licensed Plumber, Licensed Drain Layer or 

authorized agent 

i. Verify property tax ID number 

j. Indicate property line location (Ex. NS/PL) and indicate the size and location of the sewer 

main for point of connection on application 

k. Indicate Key map number and GIMS map number on application 



  

l. Create two (2) color GIMS maps showing the location of the sewer main 

m. Date and initial complete/accurate application and refer the contractor to the Taps and 

Meters Customer Service Representatives 

 

3. Customer Service Representatives will generate a sales order for the Contractor. Contractor 

will pay the Sales Order at the Cashier’s Station of the Houston Permitting Center. The 

Permit fee is currently $30.00. Contractor will then provide the Taps and Meters Section with 

the payment receipt. Once payment receipt is received, Customer Service Representative will: 

a. Initial next to “Sales Order prepared by” 

b. Provide the customer with a copy of the permit application, sales order receipt and area key 

map for permit inspections to locate their inspector and contact information 

 

 

 
Main Sewer Tap “Application” Example 

 
                Applying for a main sewer tap                                      Applying for a Road Boar 
 

 
 



  

 
 

Lateral Sewer “Application” Example 
(The front portion is only required for tapping to an existing Manhole) 

(The back is also required and needs to be Notarized for Proposed Manholes) 
 

 
 

 


