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Overview

This document will guide first-time users through the electronic plan review (EPR) process for
residential buildings. Two online systems are used to complete the steps in the EPR process: ILMS
Customer Portal (iPermits) and ProjectDox®.

iPermits is used for the completion of permit applications, address verifications and payments.
The ProjectDox® system is used for plan submittal and review. This system will allow you to
upload plans, receive and respond to plan reviewer comments, and download the approved plans.

RESIDENTIAL USER GUIDE V 9.2

Register for ILMS Customer Portal

jonetime)

Make an application
(For each project. address, space|

Verify address

iif applicablie)

Pay the Plan Review Deposit Fee

(25% deposittoward the Building Permit Feea)

Upload plans and documents via
the ProjectDox System
Review and receive comments
favailabzle wia ILMS Customer Portal and

ProjectDox systam)

Submit corrections via ProjectDox
frepeat as needead)

Pay final fees & print the building
permit via ILMS Customer Portal

Download the approved plan set
via ProjectDox
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ELECTRONIC PLAN REVIEW PROCESS - FLOWCHART

ELECTRONIC PLAN REVIEW PROCESS

BB & &

5
Step 1: Log Stap 2: Complats Step 3: Validate address Stop 4: Finalize Stap 5: Pay plan s
into iFermits building permit (new construction only) permit application raview deposit fee 2
account application (25% of building permit) =
:
3
&
T - =
— — — —
u . ——
Step 10: Download Step 8: Complote Step T: Upload files Step €: Log into
approved plan set assigned task ProjectDox account

o

Step 9: Review comments
and correct files

Go back to Step &
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Registration
ILMS CUSTOMER PORTAL

Before a building permit application can be submitted, a user profile must be created. The table
below outlines the steps needed to create either a Non-licensed or Licensed user profile.

STEP 1: CREATE AN NON-LICENSED USERS
ONLINE PROFILE 1 Visit

https://www.pdinet.pd.houstontx.gov/ILMS_Online_Permits/default.asp

Click on the link First Time User? Click here to register

Click No when asked, Are you associated with an electrical,
plumbing, mechanical fire alarm, fire line, sign, or sprinkler
trade contractor?

4. Click No when asked, Are you associated with a Texas
state licensed engineering firm?

5. Click No when asked, Do you have a City of Houston
iPermits advanced payment account?

Click the Submit button

Enter the required user information and click the Submit Add
button

LICENSED USERS
(Including Advanced Pay Account Holders)

1. Submit an iAcknowledgement form (CE-1240) by one of the
following methods:

e Email to rmcacd@houstontx.gov
e Faxto 832-395-9614 or

e In person at the Houston Permitting Center on the 1st
Floor at Counter 29.

STEP 2: USERNAME NON-LICENSED USERS
AND PASSWORD

You will receive an email with your User ID and password.

LICENSED USERS
You will receive a confirmation email with instructions.

Note: Any iAcknowledgement forms submitted via email or fax must be notarized.
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Application Process
RESIDENTIAL BUILDING PERMIT APPLICATION

iPermits Online Service Menu
I Building Permit Applications
Office of the City Engineer Plan Review Application

Select the desired Customer

|- Use this entry for sales-orders that do not require a License

Purchase a Trade Permit

Review Your Recent Shopping Cart Entries

User Project Management - List Maintenance

Pay for a Houston Permitting Center shopping cart

Make an Advanced Payment Account Deposit

Log into your ILMS Customer
Portal account. Under the
iPermits Online Service Menu,
click on the Building Permit
Applications button as
illustrated.

For the model homes process,
skip to page 12.

To submit a new application,
click on the Begin New
Application button.

Home | IWantTo | Government | Residents | Business | Departments | Visitors | En Espanol
Public Works and Engil ing and Services Division Contractor Menu Log Off
Flectronic Building Permit Applications
[This page allows you to view Electronic Plan Review applications that are attached to your user profile.
Existing Applications
Dates from 01/01/2015 thru 12/27/2019
A':‘I:Im':rnn Date Occupant Name Street Name/Status Comments I::::eh.;tr Pr:lj;lebct_'. Sh:gﬂng
TEST FOR ILMS 5.78
00058985 |12/26/2019UPGRADE AND Fe :L'pw::t"';:ﬁgoﬂ :{:’:1;:;;8
R
00056983 |12/20/2019g 51 ooy UrpaTE.  Application is incomplete.
00058382 [1215/2010.T55T TR 1S uPGRacE 43 wasumeron e unr .
00058981 [12/18/2019 TEST-NATOYA i‘p‘pn’ﬁ;ﬁ'{g’:ﬁg";ﬁ?ﬁ‘ﬁng e
00058980 [12/18/2019 TEST-NATOYA :‘p‘p'ﬂ'ﬁ;""‘)’:“i"lﬁ ?(:I:'\plete
00058979 [12/18/2019 TEST-NATOVA :"\;‘p‘l’}ﬁ;"g’:“i"lﬁ g’;plete
0005897 |12/16/2015 TesTvaTova Ere e e
TEST FOR ILMS 5.78
LT 12“2/2019%{?@? ANDELE i}J‘pﬁ?aﬁ:T;:Gxggrz\;i ’r‘e‘?ﬁw is required
00058974 |12/12/2019 TEST-NATOYA gll;nwéi?gfirg ?n?:zfnplet - 19128918

A list of existing building
permit applications will
display with their status in
red. Click on an application
number to continue the
process.

RESIDENTIAL USER GUIDE V 9.2
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Application Process
RESIDENTIAL BUILDING PERMIT APPLICATION

Building Applications

Click the button to Toggle the dropdown menus.

Commercial Applications

Residential Applications

Fire Alarm

Sprinkler

Plan Revision Application for an Existing ILMS Project

| New/Remodel Residential Building Permit Application

Deferred Submittal Application for an Existing ILMS Project

Storm Applications

Offictal Site for Houston,) Téx a8

= i

Government |

Home | IwantTo | Residents | Business | Departments

Public Works and Engineering >Planning and Development Services Division

Residential Building Project Application - Address Search

| ADDRESS SEARCH OR ASSIGMMENT |

All Building permit applications will be associated with a specific address. Using the below search feature,
enter the physical address of where the worl will be performed.

For address related assistance please email Permit office@houstontx.gov or call 832.394.889965_':.
During the application process you will also be offered the opportunity to submit the application.

Note:

Do not enter street directions, (e.g., N., 5., W., etc.)
Do not enter street types (e.a., Rd., Dr., etc)

Street No: l:l Street Name: |

I Search for Address I

Click on Residential
Applications then select the
New/Remodel Residential
Building Permit Application
button.

One of the most important
parts of the process is
selecting the correct address.
An erroneous address can
result in additional fees and
delays in the approval process.

Complete the street number,
(abbreviated as Street No.)
and Street Name fields. Then
click on the Search for
Address button.

Do not enter street directions (e.g., N, S, E, W) nor street types (e.g., Dr., Rd., etc.)

into the address search.

RESIDENTIAL USER GUIDE V 9.2 9
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Application Process
RESIDENTIAL BUILDING PERMIT APPLICATION

The

City

P i

Visitors

Business |

Home | IWantTo | Government | Residents | Departments |

Public Works and Engineering >F ing and D t Services Division Contractor M

Residential Building Project Application - Address Search
Wour address search returned the following street names results. Click on the appropriate street name.

If your Street Name does not appear on the list, contact the City of Houston Permits office at 832739478899\';'6_‘- or
Permit office@houstontx.gov for assistance.

Street List
Qualified Street Names
| Address |
WASHINGTON AVE | |
| The needed street name is not listed |
Back
Home | IWantTo | Government | Residents | Business | Departments |  Visitors
Public Works and Engineering >F ing and D p t Services Division Contractor M

Residential Building Project Application - Address Search

IYour Property Address inquiry has qualified the following Addresses. Click on the appropriate Address.
Buite, Floor, Building Number Not Listed:

f your exact address (including the Space) does not appear in the list, click one that matches your Street Number.

Btreet Number Not Listed:
f your Street Number does not appear in the list, contact the City of Houston.

Address List

Qualified Addresses
Address

1000 WASHINGTON AVE 1001
1000 WASHINGTON AVE 102
1000 WASHINGTOM AVE 111
1002 WASHINGTON AVE
1002 WASHINGTON AVE -
1002 WASHINGTON AVE ZND
1002 WASHINGTON AVE 3RD
1002 WASHINGTOMN AVE A
1002 WASHINGTON AVE ACRX
1002 WASHINGTON AVE B
1002 WASHINGTON AVE FL 1
1002 WASHINGTON AVE FL 2
1002 WASHINGTON AVE FL 3

Name on Situs
JHPC TEST PROJECTS 2, 012

[TEST, PLUMBING PERMIT

[TESTING ELECTRICAL PERMIT

CITY OF HOUSTON- PERMITTING CENTER
IAIA HOUSTON

CITY OF HOUSTON- PERMITTING CENTER
CITY OF HOUSTON- PERMITTING CENTER
WASHINGTON CAFE

COH-PWE

CITY OF HOUSTON- PERMITTING CENTER
CITY OF HOUSTON- PERMITTING CENTER
CITY OF HOUSTON- PERMITTING CENTER
1002 WASHINGTON AVE FL 4 CITY OF HOUSTON- PERMITTING CENTER
1002 WASHINGTON AVE SGN JISIGNS

1002 WASHINGTON AVE SIGNS HOUSTON GREEN RESOURCE CENTER
1002 1/2 WASHINGTON AVE CITY OF HOUSTON- PERMITTING CENTER

1002 1/2 WASHINGTON AVE SIGNS SIGNS TEST
BIG BROTHERS BIG SISTERS
1003 2/3 WASHINGTON AVE FEEx

1003 WASHINGTON AVE
1006 WASHINGTON AVE #BURGER WORLD

1010 WASHINGTON AVE KITCHCO REALTY LTD, ET AL
1010 WASHINGTON AVE SWA STORM LETTER, APPLICATION
=

The needed property address is not listed

Back

RESIDENTIAL USER GUIDE V 9.2 10

Click on the correct street name
from the generated Ilist to
continue.

If your street name does not
appear, click on the button The
needed street name is not
listed and contact the Permits
Section for assistance.

From the generated list, click on
the address with the correct
street number to continue.

If a suite, floor, or building
number is not listed, click on the
address that most closely
matches.

If the street number is not listed,
click on the button The needed
property address is not listed
and contact the Addressing
team
Hpcaddressing.team@houstontx.
gov for assistance.
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Application Process

RESIDENTIAL BUILDING PERMIT APPLICATION

Residential Building Permit Application - Page 1 of 2
Instructions

Complete this page in its entirety and click the Save & Continue button to proceed to page 2 of the application. Please note an

Unsworn Declaration must also be submitted as part of the Building Permit Application package. Applications without the
declaration will not be processed.

For Address Assistance, please contact the Permits Office or phone 832-394-8899
For General Inquiries, please contact Residential Plan Review or phone 8§32-394-8820, 5.

Please read the following information before proceeding

= Fields marked with "=" are required.

= Completion of one of the following forms is a prerequisite for the Building Permit Application process.
Dedlaration In Support of Application For City of Houston Building Permit (Individual

Dedlaration In Support of Application For City of Houston Building Permit (Business Enti

Application

Google Map

Property Information
Owner, Tenant, or Business Name
Entity Name Type:ndividual () Corporation or Firm (®
Corporation or Firm: |C|TY OF HOUSTON- PERMITTING CENTER |

Project Address
Strest # Fraction Pre-Dir Street Name Post-Dir Street Type Unit Type Unit No.

1002 | [WASHINGTON Avenue v V]

City Zip Code™ County™ Key Map #* # of Stories™
[ 77002 Please Select |v ﬁ
Subdivision™ Block/Lot™ Tract™

Complete the following fields for new construction only.
| \ | \

Project Information

Describe the|Describe the proposed
proposed
development™]

Type of Residential Structure®

Single Residence Swimming Pool (one stop) O puplex
L_) Fence (one stop) Carport (one stop)
) Storage Shed (one stop) ) Garage Dt”‘Efl

Scope of Project*®
¢ 2 Addition
Remodel (one stop)

! Mew Complete Building
Addition & Remodel
‘' Partial Demolition

) Foundation (New) {one stop)

Foundation (Repair) (one stop)

Conversion (one stop) ) Re-Roof (one stop)

Repair (one stop) ) Solar Panel Installation

O wiater damage repairs not attributed to hurricane, storm, or flood o Otth‘

Responsible Parties

Applicant Information

Entity Name Type:individual ® Corporation or Firm ()

Last, First Middle:[PROJECTDOX ,[PROJECTDOX  [TESTER1

Street # Fraction Pre-Dir Street Name Type

Space

Mailing Address:[1002 | [wasHINGTON | [Avenue ] |
City: HOUSTON State: |TX zip: [T7002 |

Phone Number™: Phone Number: ‘

‘ (Numeric Digits Only)
Email Address*:l

Relationship to project

O owner ) Contractor () Architect/Designer ) Agent ‘:::'Other‘

Owner Information

Please note:0wner Information must be provided unless you indicate that the applicant is the owner.
Entity Name Type:Individual ® Corporation or Firm (O
Last, First Middle:| I |

Street # Fraction Pre-Dir Street Name Type Space
4 | [ |
City: State: Zip: | ‘

Contact:| |

Mailing Address:|

Phone Number: | Phone Number: | | (MNumeric Digits Only)

Email Address: |

Save & Continue

RESIDENTIAL USER GUIDE V 9.2 11

Enter the required information
on Page 1. Once complete,
click the Save & Continue
button.

Note: Ensure you select the
Electronic/ProjectDox®
Submission option otherwise
you will not receive an invitation
to submit plans.

The indicated Occupant and
Project Address fields may be
pre-populated. Review and edit
as needed.

Projects identified as new
construction trigger an
automatic address
verification.
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Application Process
RESIDENTIAL BUILDING PERMIT APPLICATION

Residential Building Permit Application - Page 2 of 2

— Please read the following information before proceeding

Enter the required information
on Page 2. Once complete,

Fields marked with "*" are required.

= Completion of one of the following forms is a prerequisite for the Building Permit Application process.
Declaration In Support of Application For City of Houston Building_Permit (Individual)

Declaration In Support of Application For City of Houston Building Permit (Business Entity)
Submittal of false informaticn will result in invalidation of the application.

click the Save & Continue
button located at the bottom of
the page.

— Application
Application Number: 00064535 Date: 12/27/2019

Project Address: (911 WASHINGTON AVE #5.78
Project Scope: New, Single Family Residential

Google Map

Present Occupancy
Proposed Occupancy
Construction Type

R-3 Residential, Single Family Residence or Duplex v

No change in occupancy
Select the appropriate code

Fire Rating|| Select the appropriate code v
Square Footage
{added)
Describe the| TEST
proposed
development™: y

Total Cost of Improvement

MDI Project MDI Registration No Certificate Requested Green Building Type

Yes ®no c/c MNone No Leed GBI GHBA

a specific address. If the address provided is inaccurate an address change is reguired. There is a fee associated with this
change.

Before proceeding ensure the address listed above is the location where the work will be performed. & permit is only valid for

Select the appropriate
information from the drop-down
boxes.

Enter added square footage (if
applicable) and the cost of
improvement.

— Responsible Parties

r—Project Manager Information

Enter or Copy One of the Following to the Project Manager Information.
Applicant Owner

Entity Name Type: individual ® Corporation or Firm
Last First Middle: e
Street #  Fraction Pre-Dir Street Name Type Space
Mailing Address: A v v
City: State: Zip:
Contact*:
Phone Number:

Phone Number®; {Numeric Digits Only)

Email Address*:

r—General Contractor Information

Enter or Copy One of the Following to the General Contractor Information.

Applicant Owner Project Manager

Entity Name Type: individual ® Corporation or Firm
Last, First Middle: I
Street #  Fraction Pre-Dir Street Name Type Space
Mailing Address: A v v
City: State: Zip:
Contact:
Phene Number;

Phone Number: (Numeric Digits Only)

Email Address:

Save and Continue

Reset

RESIDENTIAL USER GUIDE V 9.2 12
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Application Process
RESIDENTIAL BUILDING PERMIT APPLICATION

i

e T : | B Upload all required attachments in
-C'ty fo,,, i support of the building permit
application:

T R I LAY o

Home | IWantTo | Government | Residents | Business | Departments | Visitors | En Espanol

Public Works and Engineering >Planning and Development Services Division Contractor Menu . Deed reStI'ICtlonS deC|arat|0n
i A_upli(atiun List | Agg\i(ation Pagel | Applicaliun Pag_ez l. Documents Attached Generate PDF
form
Attach Documents / Finalize Application . DOCUmentS relat|ng tO
— Project Information . e .
address verification

Application No: 00064209

Upload Additional Documents DO NOT UPLOAD BUILDING
PLANS HERE.

Required Attachments Include
+ Declaration in support of application for City of Housten building permit

Note: « Commercial construction plan review prerequiste checklist
PDF is the City's preferred file format but we also accept the various Microsoft office file formats (DOC, DOCX, PPT, PPTX, Choose U p tO th ree flles tO U pload at
XLS, XLSX) as well as GIF, JPG, JPEG, TIFF, TXT AND ZIP files. . .
the same time and select the Begin
This page is for application related information; Please do not upload building plans or construction
documents., Upload bUttOn
—Upload d iated with this application

Choss i ol chosen Attached files are displayed at the
Choose File |No file chosen top of the page‘

Choose File | No file chosen
Mote: Uploading documents does not finalize the application

Begin Upload

— Copy Feature

If this application is part of a larger development, click the following button to begin the
application copy process.
Copy this Application

—Application Statu:

Based on your stated $75,000 dollars total cost of improvement, the calculated permit fee is
$357.71. A 25% down payment must be made prior to submitting the plans for review. Click

Egg;i&a)li;t‘aus[gﬁgc;gglnl'Sb;étr(;?nffoﬁg:nerate a sales order based on a 25% down payment CheCk the dlSC|a|mer bOX and C“Ck
the Finalize Application button.

I:II hereby certify that all of the information provided in this application is true and correct to
the best of my knowledge. If any information is found to be inaccurate, this application is

subject to be voided and will require the submission of a new application including any Twenty'ﬁve percent Of the permlt

applicable fees.
cost is due upon submitting an
o
application.

If address verification is required, the Finalize Application button will not be visible. You will
need to click on Application Page 2 (top of the page) and then click on the Request
Address Validation Assistance button (bottom of the page). You will be notified via email
whether the address has been approved or requires correction. There is a turnaround time of

1-2 business days.

RESIDENTIAL USER GUIDE V 9.2 13 HOUSTON PERMITTING CENTER | JUNE 2023



Application Process
MODEL HOME MASTER PLAN CHECK APPLICATION

iPermits Online Service Menu Log into you ILMS Customer
Portal account. Under the

iPermits Online Service Menu,
click on the Residential Model
Home Master Plan Check
Applications button.

Building Permit Applications
I Residential Model Home Master Plan Check Applications I
Sign Administration Plan Review Application

Select the desired Customer

- Use this entry for sales-orders that do not require a License v

Purchase a Trade Permit
Review Your Recent Shopping Cart Entnes
User Project Management - List Maintenance
Pay for @ Houston Permitting Center shopping cart
Make an Advanced Payment Account Deposit

From the drop-down menu,

Residential Model Home Master Building Permit Applications

This page allows you to view Electronic Plan Review applications that are attached to your user profile. .
select the appropriate company
This iPermits User currently affiliated with the following c: i .
’]UFEWAY HOMES ] | Refresh name and then click on the

Begin New Application button.

[~ Existing Applications

Application . P Project Sub | Shopping
e Date Owner Name Project Description/Status Comments Number  Projects cart
00047457 | 05/20/2015 PORTER, KEN Application has not been finalized
R | 02/04/2019 | HOOGPER, BOB Application has not been finalized

00003569 10/19/2015 | ELECTRICAL, TEST VOLT Application has not been finalizad

00002968 | 09/14/2015 ILMS VERSION 5.06 Farmaling (ke revieey A 15106052
00002913 09/09/2015 | ELECTRICAL, TEST VOLT ADDHCBUOIT has not been finalized

00002757 | 08/30/2015 ELECTRICAL, TEST VOLT

Application has not been finalized

This option only appears for approved City of Houston repeat homebuilders.
For qualifications, please email residential.planreview@houstontx.gov

RESIDENTIAL USER GUIDE V 9.2 14 HOUSTON PERMITTING CENTER | JUNE 2023
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Application Process

MODEL HOME MASTER PLAN CHECK APPLICATION

Residential Model Home Building Permit Master Application - Page 1 of 2

— Application

—Property Information

r~Builder Information
LIFEWAY HOMES
LIFEWAY HOMES

Corporation or Firm:

Builder Street Name:

Enter the required
information on Page 1.
Once complete, click

— Project Information

Describe the [Describe the proposed development
proposed
development™

on the Save &
Continue button.

# of Stories:

—Type of Residential Structure

Single Residence Duplex

—Responsible Parties

r—Applicant Information

Entity Name Type: Individual ® Corporation or Firm

Last, First Middle: |PORTER . IKEN

Street #  Fraction Pre-Dir Street Name
Mailing Address: |1002 v v

Phone Number®: Phone Number:

WASHINGTON
City: HOUSTON State:

Type Space
Avenue Y
Zip: |77002
(Numeric Digits Only)

Email Address™: ||

Relati hip to project
’7 Owner Contractor Architect/Designer Agent Other

—Owner Information

Entity Name Type: [ndividual @ Corporation or Firm
Last, First Middle: 5
Fraction Pre-Dir Street Name

Mailing Address: v v

Street #

Contact:
Phone Number: Phone Number:

Email Address:

Please note: Owner Information must be provided unless you indicate that the applicant is the owner.

City: State:

Type Space

Zip:

{Numeric Digits Only)

Reset

RESIDENTIAL USER GUIDE V 9.2
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Application Process
MODEL HOME MASTER PLAN CHECK APPLICATION

Residential Model Home Building Permit Master Application - Page 2 of 2

— Application
Application Number: 00064539 Date: 12/27/2019

Project Scope: New, Single Family Residential

Present Occupancy:| R-3 Residential, Single Family Residence or Duplex v
Proposed Occupancy:| No change in occupancy v
Construction Type:| Select the appropriate code v
Fire Rating:| Select the appropriate code v
Square Footage
(added): Total Cost of Improvement
Describe the|TEST
proposed
development®: Y
Green Building Type
Mo Leed GBI GHBA
— Responsible Parties
—Project Manager Information
Enter or Copy One of the Following to the Project Manager Information.
Applicant Owner
Entity Name Type: Individual ®  Corporation or Firm
Last First Middle:
Street #  Fraction Pre-Dir Street Name Type Space
Mailing Address: v v v
City: State: Zip:
Contact*:
Phone Mumber¥*: Phone Number: {Numeric Digits Only)
Email Address*:
—General Contractor Information
Enter or Copy One of the Following to the General Contracter Information.
Applicant Owner Project Manager
Entity Name Type: Individual ®  Corporation or Firm
Last, First Middle:
Street #  Fraction Pre-Dir Street Name Type Space
Mailing Address: v v v
City: State: Zip:
Contact:
Phone Number: Phone Number: {Numeric Digits Only)
Email Address:

Save and Continue

Reset

RESIDENTIAL USER GUIDE V 9.2 16 HOUSTON PERMITTING CENTER | JUNE 2023

Enter the required
information on Page 2.

Once complete, click on
the Save & Continued
button.

The page will refresh and
display the application
fee portion at the bottom
of the page.

Check the disclaimer box
and then click the finalize
Application button when
ready to submit.

Payment of the minimum
Plan review fee and
admin fee is due at the
time of submission.



Application Process
REPEAT HOME APPLICATION

iPermits Online Service Menu

| Building Permit Applications

Residential Model Home Master Blan Check Applications

Sign Administration Plan Review Application

Select the desired Customer

- Use this entry for sales-orders that do not require a License

Purchase & Trade Permit

Review Your Recent Shopping Cart Entnes

User Project Management - List Maintenance

Pay for a Houston Permitting Center shopping cart

Make an Advanced Payment Account Deposit

City of Hou

Officia r Housto

e

En Espanol

| Business |

Address validated; Pending Final

10001 WESTHEIMER RD # 100

R | /2572019 | MADHATTER Application is pending submission
TEST FOR ILMS UPGRADE 911 WASHINGTON AVE # 5.73
i R 5.73 Sales Order Pending Payment
00055533 | 10/01/2015 | TEST - NATOVA B LA IO AN R T 19116584

Plan review is incomplete

911 WASHINGTON AVE

e Application Address review is required

09/05/2019 | TEST - NATOYA

PRACTICE PRODUCTION, ILMS

iR 5.65 U PGRADE

08/23/2018 910 WASHINGTON AVE UNIT 5.65 19102174

911 WASHINGTON AVE
Plans Approved; Pending sales order
creation

4414 GRAPEVINE ST

Sales Order Pending Payment

00049682 | 07/20/2018  TEST - NATOYA 19086822

i
L]

00047679 | 06/24/2019 | LUIS GIPSON

911 WASHINGTON AVE

CILEEE S Application Address review is required

06/20/2019 | TEST - NATOYA

911 WASHINGTON AVE UNIT 5.66

00047067 Application Address review is required

06/17/2019 | LIFEWAY HOMES

Home | IWantTo | Government | Residents I Visitors |
Public Works and Engineering >Planning and Services Division Contractor Menu Log_Off
Electronic Building Permit Applications
This page allows you to view Electronic Plan Review applications that are attached to your user profile.
Begin New Application |
ing Applicati
Dates from 01/01/2015 thru 12/27/2019
Application Project Sub Shopping
R Date Occupant Name Street Name/Status Comments Number  Projects Cart
00059783 | 11/08/2013  DENNIS, TREVALYN oL WILINCTON ST

02190070

02107085

RESIDENTIAL USER GUIDE V 9.2 17

Once the model home master
plan has been approved and
you are ready to build on a site,
a repeat home application must
be submitted.

Log into your ILMS Customer
Portal account. Under the
iPermits Online Service Menu,
click on the Building Permit
Applications button as
illustrated.

To submit a new application,
click on the Begin New
Application button.
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Application Process
REPEAT HOME APPLICATION

Building Applications

Click the button to Toggle the dropdown menus.

Commercial Applications

Residential Applications

Fire Alarm
Sprinkler

New/Remodel Residential Building Permit Application

New Residential Model Home Repeat

Plan Revision Application for an Existing ILMS Project
Deferred Submittal Application for an Existing ILMS Project

Storm Applications

Residential Model Home Repeat Building Project Application -
Address Search

| ADDRESS SEARCH OR ASSIGNMENT |

All Building permit applications will be associated with a specific address. Using the below search feature,

enter the physical address of where the work will be performed.

For address related assistance please email Permit office@houstontx.gov or call 832.354.8899.
During the application process you will also be offered the opportunity to submit the application.

Note:

Do not enter street directions, (e.g., N., 5., W., etc.)
Do not enter street types (e.g., Rd., Dr, etc)

Street No: Street Name:

Search for Address

Click on Residential
Applications then select the
New Residential Model Home
Repeat button.

One of the most important parts
of the process is selecting the
correct address. An erroneous
address can result in additional
fees and delays in the approval
process.

Complete the street number,
(abbreviated as Street No.) and
Street Name fields. Then click
on the Search for Address
button.

Do not enter street directions (e.g., N, S, E, W) nor street types (e.g., Dr., Rd., etc.) into

the address search.

RESIDENTIAL USER GUIDE V 9.2 18
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Application Process
REPEAT HOME APPLICATION

e T Click on the correct street name
City of Houstor L _Aal from the generated list to

Offidal Site for Houston, Tex

il continue.
Home | IWantTo | Errlnent | . Reents | Business | Departments | Wisitors | EnEsp|
Public Works and Engi ing >Planning and Devel t Services Division Contractor Menu If your Street name does not

Residential Model Home Repeat Building Project Application - Address Search appear, CliCk on the bUttOn The

. : _ needed street name is not
If your Street Name does not appear on the list, contact the City of Houston Permits office at 832-394-8899 or
B R e listed and contact the Permits

‘our address search returned the following street names results. Click on the appropriate street name.

— Street List . .
Section for assistance.
Qualified Street Names
Address
IMASHINGTON AVE | |
The needed street name is not listed
g
Home | IWantTo | Government | Residents | Business | Departments | Visitors | EnEsp.
Public Works and Engi ing =Pl ing and D | Services Division Contractor Menu From the generated ||St, ClICk On
Residential Model Home Repeat Building Project Application - Address Search the address Wlth the CorreCt

'Your Property Address inquiry has qualified the following Addresses. Click on the appropriate Address. Street nu m ber to Contln ue

Suite, Floor, Building Number Not Listed:

If your exact address {including the Space) does not appear in the list, click one that matches your Street Number.

Street Number Not Listed: If a suite, floor, or building
If your Street Number does not appear in the list, contact the City of Houston. number |S not I|Sted’ CI|Ck on the

r— Address List

address that most closely

Address Name on Situs matCheS_
1000 WASHINGTON AVE 1001 HPC TEST PROJECTS 2, 012
1000 WASHINGTON AVE 102 [TEST, PLUMBING PERMIT
1000 WASHINGTON AVE 111 [TESTING ELECTRICAL PERMIT
1002 WASHINGTON AVE [CITY OF HOUSTON- PERMITTING CENTER : .
ST TS BT If the street number is not listed,
1002 WASHINGTON AVE 2ND [CITY OF HOUSTON- PERMITTING CENTER .
1002 WASHINGTON AVE 3RD [CITY OF HOUSTON- PERMITTING CENTER, CIICk on the buttOn The needEd
1002 WASHINGTON AVE A NASHINGTON CAFE . .
1002 11ASHINGTON AUE ACRX property address is not listed
1002 WASHINGTON AVE B jcon-Pwe
1002 WASHINGTON AVE FL 1 fCITY OF HOUSTON- PERMITTING CENTER ; ;
1002 WASHINGTON AVE FL 2 fCITY OF HOUSTON- PERMITTING CENTER and contact the Permits Section
1002 WASHINGTON AVE FL 3 fCITY OF HOUSTON- PERMITTING CENTER .
1002 WASHINGTON AVE FL 4 fCITY OF HOUSTON- PERMITTING CENTER for assistance.
1002 WASHINGTON AVE SGN 51Gns
1002 WASHINGTON AVE SIGNS HOUSTON GREEN RESOURCE CENTER
1002 1/2 WASHINGTON AVE [CITY OF HOUSTON- PERMITTING CENTER
1002 1/2 WASHINGTON AVE SIGNS S1GNS TEST
1003 WASHINGTON AVE EIG BROTHERS BIG SISTERS
1003 2/3 WASHINGTON AVE s
1010 WASHINGTON AVE KITCHCO REALTY LTD, ET AL
1010 WASHINGTON AVE SWA [5TORM LETTER, APPLICATION

The needed property address is not listed

Back
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Application Process
REPEAT HOME APPLICATION

Residential model home repeat - building permit application

Select the appropriate company

— Model Home Plan Selection

r—Property Information

Pre- Post-

Street # Fraction Dir Street Name Dir Street Type Unit Type Unit No.  Zip Code
*11002 v ¥ |WASHINGTON ¥ || Avenue ¥ v 77002
This iPermits User currently affiliated with the following c
’7 |LIFEwAY HOMES v

—Models currently affiliated with this company

07006472 - NEW SF RESIDENCE W/ATTACHED GARAGE (MASTER PLAN FOR 1596 A, B) v |

| Begin the application process |

Refresh

Reset

name and model from the
dropdown menus.

Then click on Begin the
application process.
This will take you to the
residential building permit
application.

Review pages 9 - 11 for further

application instructions.

r— Application Fee
This application has been coded as 'New complete building; E Educational Construction’. Based on
wour stated $500,000 dollar cost of improvement, the calculated permit fes is ($2,093.93). A 25%
down payment ({$523.48) plus an additional (£29.18) administration fee must be paid prior to
building plan submission. The total amount due is ($552.66).

Please Note:

1s the proposed construction related to a Houston Airport System, or Metro development
contract? If Metro or HAS related, you may optionally click the following check box to request the
City review this application and determine if the plan review deposit can be deferred.

Please Note: Selecting the above option will place the application on hold until reviewed by Building
Code Enforcement.

| Transfer to the pending sales order |

Note: Address verification is
required prior to finalizing the
application.

Notification is typically given via
email within 1-2 business days.

Reset
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Plan Review Deposit Fee
MAKING AN ONLINE PAYMENT

iPermits Shopping Cart Maintenance

—Sales Order Payment Selection

Create a New ILMS Shopping Cart

Shopping Cart No: | 02190070 Return to Shopping Cart List Maintenance |

The following Sales Order(s) are pending payment.
Check the selection box of the ones that you wish to
pay at this time.

Select Sales Orders for Payment

Customer / Contractor of Record Update |Fee / Amount Select
(Permit emailed to) Required Paid

Created: | 10/01/2019

Sales Order Type Date

02340820 | PenRevi=v | gpocr2018

s | 911 WASHINGTON AVE = 5.73 5352.65)
Deposit

to
e
&

o 01234567-EM ELECTRICAL 01234567, MASTER TEST AIR LINE
02404585 |new Single Trade| 05-DEC-2019 832 bal.ne
Ll B

Shopping Cart Amount Due

$108.3!

$552.66

Recalculate
View the payment transmittal

Charge This to My APA Account

| Make Online Payment via Credit Card or Electronic Check |

On the Shopping Cart
Maintenance screen, check
the box of the permit(s) to be
paid. Then click the Make
Online Payment via Credit
Card or Electronic Check
button.

Processed payments are
indicated by a project
number in red.

If an Advanced Pay Account (APA) has been established, that payment option will

also be listed.

Public Works and Engineering >Planning and Development Services Division Contractor Menu

Home | IWantTo | Government | Residents | Business | Departments | Visitors | En Espano

ILMS Shopping Cart Online Payment Processing

— Pay t Selection

Shopping Cart No:|02190070 Return to Shopping Cart Maintenance

We need to collect the following data before your
payment can be processed. Please enter the
appropriate payer name and address. Depending on
the type of purchase, this data will be printed on the
City issued permit documents. Consequently, data
accuracy is important.

Created: 10/01/2019

Payment Processed:

CC Holder Type: Individual ® Corporation or Firm

Last, First Middle] PORTER , |[KEN

House # Fraction Pre-Dir Street Name Type Space
Billing Address 31002 v ¥ WASHINGTON Avenue ¥
Billing Zip Codej/77002 - |0000

Update Payer Informaticn

| Continue the Credit Card/Electronic Check Payment Process ]

Flease Note: Electronic Check payments cannot be submitted after 8:30 PM.

Shopping Cart Amount Due | 55266

RESIDENTIAL USER GUIDE V 9.2 21

Enter the payer information
and click on the Continue
the Credit Card/Electronic
Check Payment Process
button.

You will be transferred to the
J.P. Morgan payment
website to complete the
transaction.
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ProjectDox® Set Up
NEW USER ACCOUNT

Project

Hello Applicant 07,

You have been invited to the participate in the plan review for project: 2020-09-26 Applicant
Training 001, as a member of the Applicant group.

TIP: Complete Setup Now

Your temporary password will expire quickly. You must complete
your setup before you can upload files or complete any tasks.

Your login: vidtrain07 @avolvesoftware.com
Temporary password: 85943C6

Please complete your account setup now, click on “Login™ below.

ﬂ o complete your setup SAMPLE INVITATION

Once the plan review deposit has been paid,

an invitation (see above) will be sent to the Click on the
applicant to upload plans into ProjectDox®.
For new users, the invitation will contain a
temporary password. Subsequent invitations
will not contain a password.

Install ProjectDox®
Components link on the login page for
easy downloading and installation of
ActiveX controls

The login page also has a link for adding

First-time users should note: a desktop shortcut to the ProjectDox®
site, and a link for adding it to your

ProjectDox® uses pop-up windows. favorites.
Configure your browser's pop-up . o
blocker to allow for pop-ups for the Depending upon your organization’s
ProjectDox® site. If you log in but no security settings, a network administrator
ProjectDox® window appears, a pop- orlT deparjtment may need to complete the
up blocker is likely still installed. steps required for system set up.
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ProjectDox® Set Up

NEW USER ACCOUNT

@ HOUSTON
PUBLIC WORKS
Housion Pomiting Carter

Welcome to the Portal
Login

E-mail:
Password
Login
FEorgot password?

You need an account 1o access your projects. Contact the
Jurisdiction if you don't have an account login.

May 12, 2023

Welcome to the City of Houston TX Login
Page!

This new, innovative system will enable you to participate
n the electronic plan review pro; for our city. Our
electronic plan review process increases efficiencies,
reduces costs, and accelerates community development.

For more information on electronic plan review and
submittals, please Click Here.

VIDEO SERIES
GETTING STARTED || ACCEPTING A TASK ||
DOWNLOADING APPROVED PLANS

From the invitation, click on the
Login to ProjectDox® link or
Project Access link to open the
login page using your default
web browser. You can also type
or paste the ProjectDox® URL
into another web browser.

Enter your email address and
temporary password and click
the Login button. (The
password is case sensitive.)

Change Password:

L 1
]

New password:

Confirm new password:

Profile Information

Password Reset Question & Answer:

Security question:

Security answer: ‘

Contact Project

Information

User Metadata |

Membership

Group
Membership

* Required field

L

email@domain.com

First Name: *

Applicant Email: *

Last Name: *

Title: ™

Company: *

Address 1:

Subdivision

City:

State/Province:

Phone:

Mobile:

Stamps:

Language:* |en N

You will be taken to your User
Profile, where you must
complete the required yellow
fields:

Change your password

Create a security question
and answer

Contact information

Click the Save button to
continue onto the home page.

Login into ProjectDox® a second time (and every time after that); you will use the permanent
password that you entered in your Profile page.

If you ever forget your password, click on the Forgot Your Password? link. You will be prompted

with your security question.

NOTE: This feature requires that the user has logged in at least once and no longer has a

temporary password.

RESIDENTIAL USER GUIDE V 9.2
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Navigation Basics
HOME PAGE LAYOUT

HOUSTON
PUBLIC WORKS
Houston Permitting Center

Home Q Projed: |Enter project name I| Al Tasks & | Logout 0
Standard Task List m
Refresh  Save Settings All | JRecent Show recards
ACTION PROJECT LOCATION DESCRIPTION OWNER STATUS CREATE DATE
I v v v v v
D @ Iﬁ] 23008203 TEST Commercial Building First Submission Pending 5/16/23 2:33 PM
;’) @ Iﬁ] 23008202 FT BEND TEST OCE #10 Office of City Engineer First Submission Pending 5/15/23 4:33 PM

W) E O 20080
W @ 5 2:00819

TEST OCE #9 Office of City Engineer First Submission Pending 5/15/23 4:28 PM

Houston - Cycle #2 Commercial Building In Review 5/15/23 4.03 PM

Projectdox Homepage g

The ProjectDox® home page is divided into
two main sections. The Projects section is
your All Projects List, which displays basic
information about every project you have been
invited into as a main applicant and as a
project member.

The most recently accessed projects are
listed, with the most recent at the top.
Select the All button to view a list of all
your projects.

The Projects List can be sorted by
clicking on the header of the column. You
can search for words contained in these
columns

through the Press Enter to Search field.

The Tasks section of the home page is
your All Tasks List, which displays all
your outstanding tasks on projects for
which you are the main applicant. The
Active Task List can be sorted by clicking
on the column header. Both the Projects
List and Task List are set to display a
limited number of entries at a time. Use
these buttons

ProjectDox can be used in multiple browsers, including Chrome, Safari, FireFox,
and Edge. Review the System Use Requirements document located on the ProjectDox

login page to ensure proper set up is completed.

RESIDENTIAL USER GUIDE V 9.2
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Navigation Basics
HOME PAGE TOOLBAR

Home Q Project: |Enter project name All Tasks - I Logout I

The Search button allows you to

Your primary navigation buttons are ;

located in the upper right corner of the §earch fgr a project pased on the key

home page. information entered into the Project Info
Page, or it allows you to search for

B The Home button will take you keywords within a project.

back to the home page.
m  The Help button takes you to the

ProjectDox® Help site. Use the index or
search functions to find instructions on
specific aspects of ProjectDox®

B The Profile button will take you to
your User Profile, where you can edit
your personal information or change

your password.
m The Logout button logs you out of

ProjectDox®.

m The All Task button shows any

tasks requiring action from the

applicant in a separate pop-up Projects tab, you can view your

window. projects (see page 28) and
perform the following actions

From the Home screen on the

View Pending Tasks
) Project Status
Project Reports

® Project Info

HOUSTON . .
0 PUBLIC WORKS = View Uploaded files
Houston Permitting Center .
(Files can also be uploaded
Home Q Project: | Enter projec .
through this screen)
Standard Task List _azl-'.z
Refresh  Save Settings All || Recent Show records
ACTION PROJECT LOCATION DESCRIPTION OWNER STATUS CREATE DATE
¥ hd Y ¥ office v ¥ 5/15/2023

Houston - Cycle =2 Commercial Building In Review 5/15/23 4:03 PM

[H 9 E OS5

23008108
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File Upload
FIRST SUBMISSION

HOUSTON On the Projectdox
@ il ~ Home Page click on the
/ Tasks tab and click on
Accept or Applicant

. Upload.
= - The eForm window will open

in a pop-up screen. From

there the applicant may
ACTION TASK PROJEC .

select and upload drawings

- and supporting documents

i into the project. (Please see

page 30 for naming standards.)

Refresh Save Settings

I 1
ProjectFlow | ]

LUAL I I"L

Task Informatian

Project Name: 23008182
Projact Description: TEST2.2
Warkdlov: Can Rasidertial Warkfiow I
Task Duse Dae: &322 238 P

Select your files to upload to this folder  Watch video

Select the destingtion folder to uplced yourfiles:  Wartch video
Seluct amovs next 1o folder to expand folder list - -
F Select Files to Upload [ View Folders |

Cower Sheet [1 - O New|
* 12 Documents :
e Drawings

b Il Dvmwings

Drawings far Reference Dely

Beviewer Aitachments

Approved

Quick Review

Chiack all to confirrm you have completed thes tack and ane now ready to submit

@
n i5 required

| havee uploaded al required drawings and/or documents

Click the “Submat”™ butbon below to complete your task
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File Upload
FIRST SUBMISSION

By default, up to 200 files or 10GB,
whichever comes first can be

HOUSTON
PUBLIC WORKS
Houston Permitting Center

Folder: 23008204\ Documents

Browse For Files [or drag files into this area.

. uploaded at the same time.
4 Click Browse for Files or Drag files
Start Upload into the Upload window.

Once all files have been selected or
dragged, Click Start Upload.

To upload files into a different
folder, repeat the process until all
drawings and documents are
uploaded into their respective
folders.

HOUSTON
PUBLIC WORKS
Houston Permitting Center
Folder: 23008192\Drawings for Reference Only
Browse For Files | or drag files into this area.
]

0 of 1 uploaded Hide Details

Close Window

Start Upload

08/7039KE X

0B/70.39KB

Select your files to upload to this folder

Select Files to Upload View Folders

v [ Drawings (2 - 2 New)
B 22086980-survey.pdf

E 23006153- A00.pdf

Watch video

%

%
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File Upload
FIRST SUBMISSION

HOUSTON
PUBLIC WORKS
Houston Permitting Center

23008197: Houston - Cycle #1

Home Q Project: |Enter project name All Tasks F X

Main Contact: PROJECTDOX ILMS

Refresh
Upload Files a0 B kg R Gk 10f 1 files (1 selected)
FILE NAME STATUS REVIEWED
Cover Sheet (1 - 0 New)
I v [+
¥ 2 Documents
- v Covers Revis f

. Drawings (4 - 4 New) @ Coversheet_Revised.pd I,,Q

Drawings for Reference Cnly
Reviewer Attachments
Approved

Quick Review

From the Home button the applicant may also
view uploaded files by selecting the project
number

Once files are uploaded into a folder, the files
will be visible. Next to each file is the file name,
upload date and time, file size, and name of the
user who uploaded that file.

If a file is uploaded into the wrong folder, select
the check box next to the file name and then
select the delete icon.

Individuals invited into a project will not
have this ability and should contact the
main applicant to delete files.

To upload files into another folder, click on
the folder. Repeat the process until all
drawings and documents are uploaded
into their respective folder.

Reports Discuss Reviews 23008197: Houston - Cycle =1
A J B8 b (& 10f 1 files (1 select
FILE NAME
I ~

v @ Coversheet Revised.pdf
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Completing the Submittal

APPLICANT UPLOAD

If you wish to invite a user, click on the Invite User tab.

Projectl Enter the individual’s name and email address and then
click on the Invite User button. An email will be sent to the
user to create an account.

Task Information Permit Info HOLD Data Resources
Invited users will have the ability to upload and view files,
but cannot complete a task (i.e., no access to the eForm).
Invite to Group: |Owner_agent Contractors Remove Invited project members will also receive the same email
First Name: | notifications that the main applicant receives as the project
Last Name: | moves through the workflow.
Applicant Email: |
If you are not ready to submit select complete later. If
ready to complete task, confirm all files have been
uploaded and Submit.
\ ProjectFlow %
a q\. e
Task Information Permit Info HOLD Data Resmrcesl Invite User I - -
Check all to confirm you have completed this task and are now ready to
submit
Project Name: 23008192
Project Description: TEST 8.2
‘Workflow: Commercial-Residential Workflow 2
Task Due Date: 6/12/23 238 PM Selection is required.

Select and upload your drawing and supporting document

2}

Select the destination folder to upload your files: ~ Watch video
Select arrow next to folder to expand folder list.

I have uploaded zll required drawings and/or documents.

Click the "Submit” button below to complete your task

Cover Sheet (1 - 0 New)
» B Documents
» I Drawings

Drawings for Reference Only
Reviewer Attachments

Approved

Complete Later

Quick Review

| Check all to confirm you have completed this task and are now ready to submit

Selection is required.

| have uploaded all required drawings and/ar documents.

Click the "Submit" button below to complete your task

Submit | | Complete Later

RESIDENTIAL USER GUIDE V 9.2
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Standards

FILE TYPES, BORDERS, AND NAMING CONVENTIONS

Prior to submittal, ensure that all files comply with the following standards. Failure to meet the City’s

standards may delay your review.

REQUIRED FILE

A Residential Prerequisite Checklist must be included

FILE TYPE STANDARDS

Only searchable PDF files are accepted for calculations, reports, and other supporting
documentation (i.e. non- drawing files).

PDF and JPEG files will be acceptable for drawings.

MARKUP NAME AND COLOR STANDARDS
Standard markup names and colors will be used for each reviewing discipline for easy identification. A
markup can have more than one change marks. Change marks are created to quickly identify a

markup and associated comments.

BORDER STANDARDS

1” clear border with a 4 %" title block

Reserve 2 2" W X 3 72" H area on the upper right corner of

the drawing (as shown below) for the approval stamp.

The City of Houston requires that plans be uploaded in an
approved format, to scale, with a minimum output dimension

of 42" x 30".
FILE NAMING

Please look at the =
index for the standard o
boarder detail on %
page .... Q

File names are limited to 70 characters. File names for drawings submitted for electronic plan review
should include the first character of the discipline name, followed by the 3-digit sheet number. If
decimals are needed in the sheet number, place decimal after the 3rd digit, ex. S.001.99

Corrected files should always be resubmitted with the SAME FILE NAME as the original submittal.
Note: If this is not followed the submitted file will appear as a NEW file, and not a correction to

an existing file.

Folder Name/Drawing Type Abbreviation for Drawing File Name Example
Index I 11.1 Sheet Index
General G G1.1 General Notes
Demo D D1.1 Building 1 Demolition
*Site Plan A E C A1.1 Architectural Site Plan
Architectural A A1.2 Door and Hardware Schedule
Landscape L L1.1 Planting Plan
Structural S S$1.1 Structural Framing
Electrical E E1.1 Electrical Floor Plan
Plumbing P P1.1 Piping Plan
Swimming Pool POOL POOL.1 Swimming Pool Details
Civil C C1.1 Storm Drainage Plan

*The folder can facilitate the Architectural Electrical and Civil Site Plans.

ProjectDox will automatically detect changes in resubmitted files of the same name and
version it. This feature allows plan analysts to overlay versions during reviews

RESIDENTIAL USER GUIDE V 9.2
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Standards
FOLDER STRUCTURE

ORIENTATION
Drawings must be uploaded in landscape mode.

FOLDER STRUCTURE
Files are securely managed through a pre-defined folder structure, which is listed below. Users
cannot rename or add folders to the structure.

All drawings should be uploaded as single-page files into the Drawings folder for each project.
(ex: 20 electrical pages = 20 files in the electrical drawings sub-folder).

All documentation (any non-drawing files, geotechnical reports, etc.) should be uploaded as multi-
page files into the Documents folder.

Cover Sheet Drawings
Documents Index
“Prerequisite Check list general
emo
Utility Letters Site Plan
Forms
Architectural
Energy Forms - Codes Landscape
Deferred submittal Structural
Grade and Fill Electrical
Impervious Cover Calculation Low Voltage
Landscape analysis Plumbi d
Sound Attenuation H\L;;\nclng
Manufacturing Specs Civil
ivi

Geotechnical Reports

Asbestos Survey Mitigation (if applicable)

ARA Application Water / Wastewater
U.L. Designs — Fire rated Designs Plat — Survey

Storm Drainage

Owner Statement of Intended Use
Occupant Reduction Letter

Health — Food and Beverage Services
Electric Locks

Approved Code of Records Fire Marshal

Approved Alternate Methods :::%Zh__'\gi;

Fire Suppression Product Data and Calcs Standpipes — pump Room Details
Miscellaneous Alarm

Applicant Responses

LP Gas — Natural Gas — Tanks

Flood Generators etc.

Planning Fire Suppression

Traffic Sprinklers — Above Ground

Fire Sprinklers — Add and Relocate
Underground Fire Lines

Health

Urban Forestry

the upload requirements.

Please look at the index for details on

RESIDENTIAL USER GUIDE V 9.2
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Drawings for Reference only
Reviewer Attachments
Approved

Quick Review



Pre-Screen Review

Process Overview

During the pre-screen review, the uploaded If items are missing or corrections are
files will be reviewed for completeness and required, a Corrections Complete task
compliance. notification will be emailed to you with

instructions on how to resubmit and resolve
If you have met the submittal requirements, the issue (see below.)

you will receive a Prescreen Approved email
notifying the submittal is ready for the formal
review process. The City’s Review Coordinator
(RC) group will assign the formal review to all
required disciplines and departments.

Prescreen Corrections

23008191- PreScreen Correction Resubmit Request Task Assignment

¢~ Reply & Reply
@ ePlans@houstontw.aov J heply 2 heply
To

[This message came from outside the City of Houston email system. Please be careful while clicking links, opening attach
email.]

PreScreen Correction Resubmit Request Task Assignment

Attention

Your plan review submission for Project: 23008191 has not met the minimum requirements for acceptance.
You may review correction comments and requirements by accessing the ProjectDox site.

When corrected plans and/or documents are ready for re-submittal, please Login to ProjectDox and follow
the instructions provided for re-submittal.

Please be advised when re-submitting plans and/or documents:

e All corrections must be uploaded using the same file names as the original submittal

* Once corrections have been uploaded for review, no additional submissions will be accepted unless
requested

* Please make corrections within 180 days of this notice to prevent your application from expiring.

Project: 23008191

Description: REMODEL - TEST

Tesks Prescreen Resubmit Sample Prescreen correction Email
Project Access | Login to ProjectDox
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Review of Plans
CORRECTION COMPLETE TASK

The following steps outline 0 L"U?L".'CSLE,':
how to review comments, | -
submit corrections, and
complete the assigned
Correction Complete

taSk: Refresh  Save Settings

Home Q

. . ACTION TASK PROJ... GR... 5TA... PRIO..
e Log into ProjectDox® or 23008191 | ¥ v v
CI'Ck on the PrOJeCt 008191 Applicant Fending Medit

Access button directly

from your email.
e Select Task button, then PmJectF'OWEa Give
click on Accept.
o Click on Review [ | o soomn s oo
Comments to display
the Review coordinators et Desption seome. 155
comments. There the rocowsse oamssmen
applicant may view and 0 —_—
respond to requested —
corrections. Unvesives Commenss: 1

Info Only Comments: 0
Files with Markups: 0

Plan Review: Review Comments Export to Excel Impert Excel Responses

B0 ©swected) Please enter your responses
Ref# 1 Structueal (330) |:| 33723 10:41 AM Cycle 1

m o

A regpanse letter was not found in the applicant response folder. As of 9152022, in other to make the plan review proces
more efficient and to mcrease accuracy of review, 2 response letter shall be provided. The résponse letter shall state where
and how comactions were made or whene new documents may be found to resolve each comment for each department
Please provide & response hetter that states whene snd how each camment far aach department wat asdresied on the plan
BT SO Lmenis
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Review of Plans
CORRECTION COMPLETE TASK

“Versioned Files”- New version of a file previously
submitted.

Upload any new or updated files into this praject

(7}

Select "Versioned Files" to upload files as new version updates for files previously submitted
Select "New Files” to upload any additional new file into this project as requested.

Versioned FiIesI Jew Files

[Are your updated files named exactly
the same* as the prior versions?

Yes No Watch video

* "name-v2.pdf"” is not an “exact” file name match te "name.pdf"

Select the destination folder to upload your files:
Select arrow next to folder to expand folder list.

Cover Sheet (1 - 0 New)

¥ 2 Documents (1 - 0 New)

» [ Drawings
Drawings for Reference Only
Reviewer Attachments
Approved

Quick Review

received.

“New Files”- New file, not previously uploaded and
submitted.

If you are uploading versioned files, Answer
the following question...

If Yes, follow the same procedures as the
initial upload. Projectdox will rename the file
upon upload as version of the original file.

If No, select the file that will be a new
version of the existing file. Upon upload
Projectdox will rename the file for you with
the same name.

Once all requested corrections are
completed, the applicant will need to check
all to confirm responded to the prescreen
request. Click Submit to complete the task
and submit project for review.

Check all to confirm you have completed this task and are now ready to submit

Q

Response has been provided for all comments and files have been uploaded (if requested) “Required

Click the "Submit® button below to complete your task

Saue fur Later

Note: If all review comments require a
response and they have not been provided,
you will see the following notification and will
not be able to complete your task until required
responses have been entered

The Prescreen Corrections
task can be repeated as
many times as necessary

until all corrections have been
submitted. You will receive an
email when your Prescreen
review is accepted and
review is beginning

RESIDENTIAL USER GUIDE V 9.2
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Review of Plans
PROCESS OVERVIEW

The City’s Review Coordinator (RC) group assigns the formal review to all required
disciplines and departments. Each assigned department may approve or reject their
review, and may add a status, check list comments, free form comment and/or
changemark to the drawings.

Once all assigned departments have completed their review, the RC notifies the
applicant whether the plan review is approved, or corrections are required.

If corrections are required, the applicant will be notified of A Respond and
Resubmit Task.

Hello wt01,

Review comments are now available.

Your responses and requested file corrections are required for your plan review to continue,
NOTE: Your review will go faster if new versions are uploaded properly.

TIP: Naming new file versions
It's easier to upload many files when new versions are named the same.
Put all the new versions to be uploaded into a separate folder on your
computer. Now rename each new version to the exact same file name you
submitted prior. For example, if “file.pdf" was submitted before and "file-
v2.pdf” is new version, then rename “file-v2.pdf” to “file.pdf", removing any
suffixes (like -v2, _v2, or -r2).

To begin, please click on "Start Task" below.

To submit your corrections
for zTraining 2021-07-12 Onboarding Chris : Training

Sample Respond and Resubmit Email

Please do not reply to this email.
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Review of Plans
APPLICANT RESUBMIT TASK

The following steps outline how to review the comments, submit corrections, and
complete the assigned Respond and Resubmit Task:

1. Log in to ProjectDox®.

2. From the Home page select Task bar
a) This can be done from the respond and resubmit email sent to applicant.

3. Click on Review Comments:
a) Applicants may review provided comments and provide responses as
required.
b) Ensure that responses have been provided in applicant response column

Task Information Review Results nvite Others

Project Name:

Project Description: Rev

Coordinator: - Mara Fitter Respond to any comments, as needed
Review Cycle: 2

Workflow: WST Building Workflow - Optional Reviews

Current User Login: Mara Fitter (mfitter@avolvesoftware.com) ﬂ'

Task Due Date: 4/5/22 1:48 PM
Unresolved Comments: 7

Watch Video Info Only Comments: 0

Flease follow the steps below: / Files with Malkups: a
Plan Review: I Review Comments I

Respond to all comments, as requested

7]

Unresolved Comments: 4
Info Only Comments: 1
Files with Markups: 2

Plan Review: Review Commenits Export to Excel Import Excel Responses Watch Video

Upload any new or updated files into this project
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Review of Plans
APPLICANT RESUBMIT TASK

» View the reviewer comments and markups

= Click on file name to open the drawing with markups
» Add your response in the Applicant Response column

N\

Ref i 2 Plumbing

k Question
Plumbing-mi05 Reviewer
No metallic pipe permitted in this use.

Cycie 1

Library Comment

Ref# 3 Plumbing Plumbing-mill5 Reviewer
Water Lines must be able to holbd water in all lines

Please enter your responses

7]

Library Comment

Ref# 4 Restroom Compliance Plumbing Plumbing-mf05 Reviewer

171121 %06 AM Cycle 1
T § e

In addition to Review Comments, the applicant may also select Export to Excel to

view comments on Excel spreadsheet. Export can be as one single file, or multiple
files by department.

Respond to all comments, as requested

o

Unresolved Comments: 4
Info Only Comments: 0

Files with Markups: 1

Plan Review: Review Comments I Export to Excel

Import Excel Responses Learn how

Export to Excel

Export review comments to Excel 0

®) Single XLSX file

O Multiple XLSX files by department/trade (as ZIP)

dlose
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Review of Plans
APPLICANT RESUBMIT TASK

Applicant can review and respond in Excel.

THE WIEW ENTER TS COMBAENT RESPONSE HERE
[commant
&dd comment aflows the Coordinator or Reviewsr 10 add comments using thelr own words, of to copy
LI S0 AN and paste froem an outside document. Rich-Test is s option.
Flumbing Library Commen
Flumbing-mf0S Reviewer Mo metallic pipe permitted in this use.
L1 S As |
Likrary Commend

"Water Lines must be able 5o hold water inall lines

Intakup

A3-3 nd Noor Progeded Addaion LOOIROTOE pal

Raribrcem Coasghants

Cinntinm plusmbsing allows for this propir sink baaght in all FesiFooms.

Upon Resubmittal the applicant will go to the eForm and import the
comments back into the system by selecting the Import Excel Responses,
browse for files, and upload Excel spreadsheet.

I: Respond to all comments, as requested

Q

Unresolved Comments: 4
Info Only Comments: 0
Files with Markups: 1

Plan Review: Review Comments Export to Excel Import Excel Responses Learn how

N

Import Responses X

Select to upload the Excel file (XLSX) that contains your responses 0

Browse for File

Close
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Review of Plans
APPLICANT RESUBMIT TASK

1. Make required corrections and upload any new or updated files into the project.

a) Select “Versioned Files” to upload files as new version updates for files previously submitted

and received.

b) Select “New Files” to upload any additional new files into the project as requested.

Plan Review: Review Comments

Project

Upload File Versions
Upload any new or updated files into this project
Project: zTraining Batch Stamp 2021-01-11

(7]

Select “Versioned Files” to upload files as new version updates for files previously s
Select "New Files” to upload any additional new file into this project as requested,

Check all to confirm you have completed this task and ar¢

Select: [All Project Files | All project files that may require new versions

Drawings\0406 A-2.1.4.pdf sclect i
Versione d Files | NewF
Drawings\0406 A-2.1.4a pdf Select F
Are your updated files named exactly
the same* as the prior versions? ey
Drawings\Tst floor plan.dwy Sclect Fi
* “name-v2.pdf” is not an “exact” file name match to “name.pdf”
Deawings\A11.01 1-15-07 4f Select Fi
Select folder to open file list
Drawings\A11.02 1-15-07.4f Select i
Deawings\A2-2 2nd floor Proposed Addition 100380704 pdf Select Fi
Dear Select i

e a5 previousty uploaded (will likely be discarded)

1. Confirm you have completed Task and are ready to submit.

c) Check box “I have responded to all review comments.”

d) Check box “I have uploaded my revised files, if requested.”

Select the Submit button to complete your task

An email notification will be sent to the Review Coordinator assigning them to the
step Respond and Resubmit Received. The Review Coordinator will confirm that
plans have been uploaded and the appropriate departments are selected for

assignment for the next review cycle.

RESIDENTIAL USER GUIDE V 9.2

Check all to confirm you have completed this task and are now ready to submit

| have responded to all review comments *Reguired

| have uploaded my revised files, if requested “Reguired

Click the "Submit” button below to complete your task

Save for Later
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Print
APPROVED PLAN SET

After final payment is made, you will receive an email indicating that you may access your approved
drawings and documents. You may do so through the email notification or from your Projectdox
account either (see below.)

To download the entire folder, select the
Project Download button in the email of approved
plan.

A single ZIP file will be created of the selected
pages. Click the Download ZIP Files button to
Continue. Select Save or Save as in the pop-up

Hello PS, .
window.
Congratulations, your approved plans are ready for download.
To download your approved files, click on "Download™ below. You Download Files x

will be redirected to your Project portal and you will enter your
login & password. Once logged in, a window will open prompting
you to select a location on your local computer to download and Click :he button below to access your praject files to select and download your
save your approved plans. Approved Plans

Project Name: zMNew Features 9.2 Pre-config 5t Louis Park 001

Access Project Files
- o o g Click the button(s) below to downlaad your Zip Package of Approved Plans
10 access your approved plans °
Download for BLD-1234 - Corner Shop Files retrived from: zNew Features 9.2 Pre-config 5t Louis Park 00T\Approved

zNew Features 92 Pre_08-19-2021-19-30-18.461.zip (6.31 MB)

Please do not reply to this email.

Tasks Files Status nfo Reports Discuss Reviews 22000121: 1.11.2
Refresh
Upload Files @@F‘@ B By (& | Tk 1
FILE NAME
Cover Sheet (1 - 0 New) _ =
b B2 Documents (400 - 0 Mew)
@ CE_1703694700001 . pdf
» I Drawings (400 - 0 New) -l sERe i e
Drawings for Reference Only @
CE_1703694700002.pdf
Reviewer Attachments
A=) (S - 0L ED e 1702694700003 pof
Quick Review

The approved plan set must be printed at a minimum size of 24”°x36”
and kept on the jobsite throughout the duration of construction

Each page of the approved plan set will be stamped with the City of Houston seal in red,
and a cover sheet will be stamped by each individual reviewer.
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Plan Review Revision
APPLICATION PROCESS

The process of setting up a revision is similar to setting up a new project on the iPermits Portal.

iPermits Online Service Menu

I Building Permit Applications

Office of the City Engineer Plan Review Application

Electronic Building Permit Applications
IThis page allows you to view Electronic Plan Review applications that are attached to your user profile.

I Begin New Application I

Residential Applications

Fire Alarm
Sprinkler
New/Remodel Residential Building Permit Application

New Residential Model Home Repeat

Plan Revision Application for an Existing ILMS Project

Deferred Submittal Application for an Existing ILMS Project

Plan Revision Project Lookup

Please enter the project number that needs revision

Project # I:I

RESIDENTIAL USER GUIDE V 9.2 41

Logon to iPermits and click on
Building Permit Applications.

On the next screen click on
Begin New Application.

Click on Residential
Applications. From the list of
available applications, please
select the “Plan revision
application for an existing
project”.

Enter your project number of the
plans you wish to submit for a
revision.
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Plan Review Revision
APPLICATION PROCESS

[Plan Revision Project Verification

Select the “Begin the plan
— Please review and confirm this is the project requiring revision l'eViSion pI'OjeCt application

Project Number: 19116541 process” button.
Address: 911 WASHINGTON AVE # 5.74
Description: ELECTRIC LOCKS PLAN REVIEW
Applicant Name: PROJECTDOX, PROJECTDOX TESTER
Submittal(s): These plans were submitted: 10/25/2019
Approval Date: These plans were approved for permitting on: 10/25/2019
Plan Location: Plans were returned to applicant on 10/25/2019

| Begin the plan revision project application process |

Back

Commercial Plan Review Revision Application
r— Project/Situs Information

Project Number: 19116541 Application Number: 00055544

Name on Situs: TEST FOR ILMS CLIENT VERSION 5-74 UPGRADE A he foll . 6

Property Address: 911 WASHINGTON AVE # 5.74 nswer the following
City/State/Zip: HOUSTON, TX 77002 : .
Project Use: ELECTRIC LOCKS PLAN REVIEW questlons to find out of you
Estimated Valuation: $0 quallfy for the reV|S|on

Are you adding additional scope of work not originally covered in the project?
Yes: No: '®

If you answer “Yes” to any of
Are you adding square footage to the original foot print or lease space? the queStlonS from 1 tO 4 or 6,

.

e you do not qualify for a revision.
Are you adding any additional impervious cover above the originally approved design? .
Ys: O Nos ® ’ feenansvee ? You will have to start a new

building permit application for
the proposed scope of work

Are you changing the original occupancy classification or use of the building?
Yes: '® No:

Based on your answer you do not qualify for a Project Revision. You must start a new application.

Submit
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Plan Review Revision
QUALIFICATION

If you answer, “No” to all the 6 questions, you qualify for a revision. Click the Submit button to
continue. You will be directed to the shopping cart maintenance page.

NOTE: If you are requesting the revision with 1 or 2 trades and three or fewer sheets for each
trade, please select “Yes” to question number 5 to qualify for the reduced rate revision.

Commercial Plan Review Revision Application

— Project/Situs Information

Project Number: 19116541 Application Number: 00055544

Name on Situs: TEST FOR ILMS CLIENT VERSION 5-74 UPGRADE
Property Address: 911 WASHINGTON AVE £ 5.74
City/State/Zip: HOUSTON, TX 77002
Project Use: ELECTRIC LOCKS PLAN REVIEW
Estimated Valuation: $0

Are you adding additional scope of work not originally covered in the project?
Yes: No: '®

Are you adding square footage to the original foot print or lease space?
Yes: No: '®

Are you adding any additional impervious cover above the originally approved design?
Yes: No: '®

Are you changing the original occupancy classification or use of the building?
Yes: No: @&

Is the revision limited to 1 or 2 trades and three or fewer sheets? If so, based on the fees paid to date, you qualify for a minimum
fee review.

Yes: No: '®

Are you adding more than 15% (S0) of additional cost valuation to the original cost of improvements
Yes: No: '®

You qualify for a Project Revision.

f Submit _
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Plan Review Revision
PAYMENT PROCESS

iPermits Shopping Cart Maintenance

—Sales Order Payment Selection

Create a New ILMS Shopping Cart
Shopping Cart No: | 02190070

L Return to _Sl‘oppmg Cart L_|st Ma r_.lEran:E |

The following Sales Order(s) are pending payment.
Check the selection box of the ones that you wish to
pay at this time.

Select Sales Orders for Payment

Created: | 10/01/2019

Select]
Holds ‘Customer [/ Contractor of Record Update |Fee / Amount
B EbLE Type P Appvd (Permit emailed to) Required Paid ;;L
02340820 FISE;EE:;LE“ 01-0CT-2019 | No Holds | 911 WASHINGTON AVE = 5.73 $552.66) E
[
02404585 |new single Trade| 09-DEC-2015 5108.3:
e P

5$552.66

Recalculate

View the payment transmittal

Charge This to My APA Account

| Make Online Payment via Credit Card or Electronic Check |

ILMS Shopping Cart Online Payment Processing

—Pay t Selection

Shopping Cart No:|02242704 Return to Shopping Cart Maintenance

We need to collect the following data before your
payment can be processed. Please enter the
appropriate payer name and address. Depending on
the type of purchase, this data will be printed on the
City issued permit documents. Consequently, data

accuracy is important.

Created: [12/03/2019

Payment Processed:

CC Holder Type: [ndividual Corporation or Firm ®

Corporation or Firm:|TEOQ, LLC

House # Fraction Pre-Dir Street Name Type Space
Billing Address:|5510 v v | |[COMMUNITY Drive v
Billing Zip Code: (77005 - (0000

200.80

Shopping Cart Amount Due

Update Payer Information

| Continue the Credit Card/Electronic Check Payment Process ||

Please Mote: Electronic Check payments cannot be submitted after 8:30 PM.

Select the appropriate
payment method to pay for
the revision

If you select, Make Online
Payment via Credit Card
or Electronic Check, you
will be transferred to the
ILMS Shopping Cart Online
Payment Processing screen
where you will enter the
payer information.

Click the Update Payer
Information button then
click the Continue the
Credit Card/Electronic
Check Payment process
button.

You will be transferred to the J.P. Morgan payment website where you will enter your credit card
information or electronic check information and complete the transaction.
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Plan Review Revision
PAYMENT PROCESS

ILMS Shopping Cart APA Payment

Payment Selection

ILMS Shopping Cart: 02218046 [
Created:|11/15/2019

E-Pay Completed: %

Choose the appropriate Advanced Payment Account

Return to Shopping Cart Maintenance |

Select the appropriate Advanced Payment Account and
press the 'Submit APA Payment' Button to complete the
purchase.

APA
Select Account Type MName Account Balance
00046589 SR PROJECTDOC, TESTER PROJECTDOX 4.10
Shopping Cart Amount Due $74.33
I Submit APA Payment I
ILMS Shopping Cart APA Payment
Payment Selection
ILMS Shopping Cart: 02218046 I Return to Shopping Cart Maintenance I
Created:|11/15/2019 Select the appropriate Advanced Payment Account and
press the 'Submit APA Payment' Button to complete the
E-Pay Completed:
purchase.
Choose the appropriate Advanced Payment Account
APA
Select Account Type Name Account Balance
C 00046589 SR PROJECTDOC, TESTER PROJECTDOX 4.10
Shopping Cart Amount Due| $74.33

| Submit APA Payment |

Permits Shopping Cart Maintenance
Sales Order Payment Selection

‘ Create a New ILM3 Shopping Cart ‘

Shopping Cart No: |
Created:

You should receive an email inviting you to upload your plans. Upon receipt,
follow the instructions outlined in the email to upload the pertinent drawings
and supporting documentation to the City's 'Electronic Plan Review'

Please note: document repository. The application review process is dependent on you
completing this task. No action will be taken by the City until the upload
activity is complete.

Return to Shopping Cart List Maintenance ‘

This Shopping Cart has been processed.

Confirmation-No: Payment Processed
‘ TN — ‘ Date | Molde Customer / Contractor of Record Update |Fee / Amount 5}':;‘
01170676 | pian Revision | 11-mav-2016 | Processed [out RAsHINTOR AT, s102.71 W]
opping Cart Amo Paid $102.71]

Display the Building Application List Maintenance

If you select Charge this to
my APA Account, you will
be transferred to the ILMS
Shopping Cart APA
Payment screen.

Select the APA by clicking
on the radio button besides
it and then click the Submit
APA Payment button

Once the payment is made,
select the “Return to
Shopping Cart List
Maintenance” button to
view the project number for
this revision.

The project number will
appear in red font in the
iPermits Shopping Cart
Maintenance screen. You
will then receive an invitation
email from ProjectDox® to
upload your plans.

Login to ProjectDox®
system to upload the
drawings and documents.
Submit them for the revision
plan review.

NOTE: When submitting an electronic revision to a plan that was approved on paper, a copy of the
previously approved sheets is required to be uploaded into the Drawings for Reference Only
folder along with the revised sheets.
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Deferred Submittals
APPLICATION PROCESS

The process of setting up a deferred submittal is similar to setting up a new project on the iPermits

portal.

iPermits Online Service Menu

I Building Permit Applications

Office of the City Engineer Plan Rewview Application

Electronic Building Permit Applications

IThis page allows you to view Electronic Plan Review applications that are attached to your user profile.

I Begin New Application I

Residential Applications

Fire Alarm
Sprinkler
New/Remodel Residential Building Permit Application
New Residential Model Home Repeat

Plan Revision Application for an Existing ILMS Project

Deferred Submittal Application for an Existing ILMS Project

Begin a Deferred Submittal Project Application

Please read the following information before proceeding
Deferred submittals are defined as those portions of the design that are not submitted at the time of
the application and that are to be submitted to the Building Official within a specified period. Deferral
of any submittal items shall have the prior approval of the Building Official.

A partial list of acceptable deferred submission items are:

= Precast Panels (Non-Fire rated construction)

= Prefabricated metal buildings (Mon-Fire rated construction)
= Prefabricated access floor systems

= Interior retractable bleachers

= Precast Panels (Non-Fire rated Construction)

= Canopies and/or awnings

= Spires (Non-Fire rated Construction)

= Prefabricated steel stairs

= Prefabricated steel storage racks (no High-Pile storage)

= Prefabricated wood truss details & layout

Please enter the project number that needs a Deferred Submittal

Project # :
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Logon to iPermits Customer
Portal and click on “Building
Permit Applications”.

On the next screen click on
“Begin New Application”.

Click on Residential
Applications. From the list of
available applications, please
select the “Deferred
Submittal Application for an
Existing ILMS Project” to
begin a deferred submittal
project application.

Enter the project number
and select the Submit
button to verify the project
information and begin the
application process.
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Deferred Submittals
APPLICATION PROCESS

Deferred Submittal Project Verification

Please review and confirm this is the project requiring a deferred submital
Project Number: 19144324

Address: 911 WASHINGTON AVE TEST 5.78
Description: MASTER INCLUDES (1) SUB PROJECTS; BUILDOUT, OFFICE
Applicant Name: PROJECTDOX, PROJECTDOX TESTER1

.These plans were originally submitted on: 12/14/2019

Submittal(s): .To date, the plans have been submitted twice

.The last submittal was: 12/14/2019

Approval Date: These plans were approved for permitting on: 12/14/2019
Plan Location: Plans were returned to applicant on 12/14/2019

| Begin the project application process |

Deferred Submittal Project Application
Project/Situs Information
Project Number: 19144324 Application Number: 00063441
Name on Situs: TEST FOR ILMS 5.78 UPGRADE AND FEE INCREASE
Property Address: 911 WASHINGTON AVE TEST 5.78
City/State/Zip: HOUSTON, TX 77002
Project Use: MASTER INCLUDES (1) SUB PROJECTS; BUILDOUT, OFFICE
Estimated Valuation: $250,000 Improvement Square Footage: 15,000
Please select the appropriate deferred items pertaining to this application
Select Description
O Precast Panels (Non-Fire rated construction)
O Prefabricated metal buildings (Mon-Fire rated construction)
O Prefabricated access floor systems
O Interior retractable bleachers
O Precast Panels (Non-Fire rated Construction)
O Canopies and/or awnings
O Spires (Non-Fire rated Construction)
1 Prefabricated steel stairs
1 Prefabricated steel storage racks (no High-Pile storage)
1 Prefabricated wood truss details & layout
other #1 | |
Other #2 | |
Other #3 [ |
Please note The item(s) selected MUST bave been identified as deferred submissions during
the plan review process of the project mentioned above.
For additional information click the following link to view the deferral request
form which as already mentioned should be completed and included as part of
the original project application. Deferral Submission Request
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Click the button “Begin
the project application
process” to start the
deferred submittal
application.

Select the appropriate
deferred items from the list
and click on Submit
button.

NOTE: All items
designated with an asterisk
(*) in the table require

a City of Houston
Approved Fabricator. To
obtain a list of approved
fabricators please click
here.
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https://edocs.publicworks.houstontx.gov/all-documents/division-files/planning-and-development-services-division/enforcement/forms-and-publications/permit-applications/2928-registered-fabricators.html
https://edocs.publicworks.houstontx.gov/all-documents/division-files/planning-and-development-services-division/enforcement/forms-and-publications/permit-applications/2928-registered-fabricators.html

Deferred Submittals
PAYMENT PROCESS

iPermits Shopping Cart Maintenance

— Sales Order Payment Selection

Create a New ILMS Shopping Cart

Shopping Cart No: | 02190070 Return to Shopping Cart List Maintenance

The following Sales Order(s) are pending payment.
Check the selection box of the ones that you wish to
pay at this time.

Select sales Orders for Payment

Holds Customer / Contractor of Record Update | Fee / Amount Se::d
Appvd (Permit emailed to) Required Paid

Pay |
01-0CT-2013 | No Helds

Created: | 10/01/2019

Sales Order Type Date

L Efj’;’f"‘ £552.58)

02340820 911 WASHINGTON AVE = 5.73

On Hald, o
New Single Trade| 09-DEC-2019 |83

01234567-EM ELECTRICAL 01234567, MASTER TEST AIR LINE
s $108.2

02404585

$552.66)

Recalculate

View the payment transmittal

Charge This to My APA Account

| Make Online Payment via Credit Card or Electronic Check |

ILMS Shopping Cart Online Payment Processing

Payment Selection

Shopping Cart No: (02218046

Created:|11/15/2019

| Return to Shopping Cart Maintenance |

We need to collect the following data before your

payment can be processed. Please enter the

appropriate payer name and address. Depending on

the type of purchase, this data will be printed on the

| city issued permit documents. Consequently, data
accuracy is important.

payment Processed: Il

CC Holder Type: Individual ® Corporation or Firm O

Last, First Middle:[PROJECTDOX | [PROJECTDOX  |[TESTER1 |
House # Fraction Pre-Dir Street Name Type Space
Billing Address:[1002 | [ v| [ v] [WASHINGTON | [Avenue v| | |
Billing Zip Code: -
74.33

| Update Payer Information |

Continue the Credit Card/Electronic Check Payment Process |

Please Note: Electronic Check payments cannot be submitted after 8:30 PM.
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Select the appropriate
payment method to pay for
the deferred submittal

If you select, Make Online
Payment via Credit Card
or Electronic Check, you
will be transferred to the
ILMS Shopping Cart Online
Payment Processing screen
where you will enter the
payer information.

Click the Update Payer
Information button then
click the Continue the
Credit Card/Electronic
Check Payment process
button.

You will be transferred to
the J.P. Morgan payment
website where you will
enter your credit card
information or electronic
check information and
complete the transaction.
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Deferred Submittals
PAYMENT PROCESS

ILMS Shopping Cart APA Payment

Payment Selection

ILMS Shopping Cart: ‘
Created:

E-Pay Completed:

Return to Shopping Cart Maintenance |

Select the appropriate Advanced Payment Account and
press the 'Submit APA Payment' Button to complete the
purchase.

U

Choose the appropriate Advanced Payment Account

APA
Select Account Type Name

00046589 SR PROJECTDOC, TESTER PROJECTDOX 4.10
Shopping Cart Amount Due

I Submit APA Payment I

Account Balance

$74.33

ILMS Shopping Cart APA Payment

Payment Selection

ILMS Shopping Cart:|02218046 I Return to Shopping Cart Maintenance I
Created: | 11/15/2019 Select the appropriate Advanced Payment Account and

[ ]

press the 'Submit APA Payment' Button to complete the

E-Pay Completed:
) o purchase.

U

Choose the appropriate Advanced Payment Account

APA

Select Account Type Name Account Balance
00046589 SR PROJECTDOC, TESTER PROJECTDOX 4.10
Shopping Cart Amount Due $74.33
| Submit APA Payment |
Permits Shopping Cart Maintenance
Sales Order Payment Selection
‘ Create a New ILMS Shopping Cart |
Shopping Cart No: | 01103296 ‘ Return to Shopping Cart List Maintenance |
Created: | 05/11/2016 This Shopping Cart has been processed.
You should receive an email inviting you to upload your plans. Upon receipt,
follow the instructions outlined in the email to upload the pertinent drawings
and supporting documentation to the City's 'Electronic Plan Review'
Please note: document repository. The application review process is dependent on you
completing this task. No action will be taken by the City until the upload
activity is complete.
Confirmation-No: |APA: 824-5R Payment Processed | 05/11/2016 || 16:27:20.69
Select Sales Orders for Payment
Select
Holds Customer / Contractor of Record Update |Fee / Amount
‘Sa'esn'de' Type ‘ Date Appvd (Permit emailed to) quired Paid PI;L
01170676 | Pian Revision | 11-MAv-2016 | Processed |7t RASHINTOR DT, $102.71 W/
ppping Cart Amo Paid $102.71)

Display the Building Application List Maintenance
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If you select Charge this to
my APA Account, you will
be transferred to the ILMS
Shopping Cart APA
Payment screen.

Select the APA by clicking
on the radio button besides
it and then click the Submit
APA Payment button

Once the payment is made,
select the “Return to
Shopping Cart List
Maintenance” button to
view the project number for
this revision.

The project number will
appear in red font in the
iPermits Shopping Cart
Maintenance screen. You
will then receive an
invitation email from
ProjectDox® to upload your
plans.

Login to ProjectDox®
system to upload the
drawings and documents.
Submit them for the
revision plan review.
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Additional Permit Applications for Subprojects
CORRECTION REQUEST

When the Regulatory Compliance Coordinator (RCC) or a Structural Plan Analyst request that you
to create additional application(s), you will receive an email with the instructions.

View the comments from

P City of Houston <epr_salesorders@houstontx.gov>
Project Application 00005211 correction - ILMS Project 16000298 1002 1/2 Washington Ave St_ruc?tural _plan anaIySt by
JOHN DOE clicking View the plan
review comments from the
LTI IR T SN SRS IERPETE RS I SRR SRR BRI NI IR A, L email.

JOHN DOE

1002 WASHINGTON i

ROl T et Use_ the link L.aunch II_.MS

JOHN.DOEEHOUSTONTX. GOV Online Permits to login to

(£88) 123-45678 ) )
iPermits.

While reviewing your application [ 30005211 ) it was determined that additional project
applications are required. Please refer to the pre-requisite and/or structural plan analyst
comments for more information. The required additional application{s) can be created via
iPermits. To begin the process, log into iPenmits and review the first page of the application
mentioned above. Press the "Create Additional Projects’ button. This button will only become
available once the current plan review cydle is complete and will be remowved upon completion of
the ProjectDox decument upload task.

View the plan check comments

Launch ILMS Online Permits

Regards,

Builcting Code Enforcement - Plan Review Section
1002 Washingron Avenus, 3ad Floos
Houston, TX 77002

Electronic Building Permit Applications
This page allows you to view Electronic Plan Review applications that are attached to your user profile.

Begin New Application |

From the list of existing

Existing Applications appllcatlons, C“Ck On the
Dates from 01/01/2015 thru 12/23/2019 appropriate appllcatlon
H number (specified in the
_ Number__ Date Occupant Name Street Name/Status Comments Number |Projects ema|l)

00064287 AN B 511 WASHINGTON AVE TEST 2020 19147113
R eal [PEEELI:’TP;SO?RTAL Plan review is incomplete
‘ 00064254 911 WASHINGTON AVE # PROID 19147070

[12/20/2019| TEST FOR. AVOLVE

Plan review is incomplete

00063610 911 WASHINGTON AVE
[ MEST TR |address validated; Pending Final

00063460 5/ 14/2010| TEST FOR ILMS 5.78 911 WASHINGTON AVE TEST 5.78A 19144346
UPGRADE AND FEE INCREASEPIan review is incomplete

00063454 5/ 14/2010| TEST FOR ILMS 5.78 911 WASHINGTON AVE # 5.78 19144338
UPGRADE AND FEE INCREASEPlan review is incomplete
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Additional Permit Applications for Subprojects
APPLICATION PROCESS

S You will be transferred to

Complete this page in its entirety and dick the Save & Continue button to proceed to page 2 of the application. Please note A |'Cat'on Pa e 1
an Unsworn Declaration must also be submitted as part of the Bullding Permit Application package. Applications without the p p I I g
declaration will not be processed.

For Address Assistance, please contact the Permits Office or phone 832-394-8899,
For General Inguiries, please contact Commercial Plan Review or phene 832-304-8810.

Please read the following information before proceeding -

Fields marked with "*" are required.
Completion of one of the fallowing forms is a prerequisite for the Building Permit Application process.
Declaration In Support of Application For City of Houston Building Permit (Individual)
Declaration In Sypport of Anglication For Citv of Hoyston Building Permit (Bysiness Entity)
Completion of this form is a prereguisite for the Commercial Plan Review process.
Cgmmemal Construction Plan Review Prerequisite Checklist
xntl 15 and drawings fJ' minor remodels and repairs are not b
hard ¢

ed for Electronic Plan

nic Plan Revie
be submitted for electronic plan review

and as su
Submittal of false informati

: g To create an additional
Fields marked with “** are required. appllcatlon, C|ICk on the
- application : Create an additional

e e Application button and you

Manual/Hard Copy Plan Submission Electronic/ProjectDox Plan Submission WI ” be tra n Sferred to the Copy
S this application page.

 Owner, Tenant, or Business Name
Entity Name Type: Individual Corporation or Firm '®
Corporation or Firm: [TEST FOR ILMS UPGRADE 569

[ Project Address
Street £ Fraction Pre Dir Street Name Street Type Post Dir  Unit Type Unit 2
911 T T [WASHINGTON Avenug v L] v| 569
Zip Code®  County™® Key Map = # of Stories
77002 HARRIS v
truction only.
Subdivision Block/Lot Tract

’rrnn"ﬂd! the ing _fields for new

The City has reviewed your plans and found that one or mare additional project application need to be created to cater for
structure not identified in your appl The hava been outlined in the structural plan
analyst’s comments and are available for review via PmJH:Ian o0 via Ihz iPermits plan check comments. Please click the
following butten to research the requirement. | Rinigw plan review status | follows to begin th apglication process.

Please click the button that I Create an additional application I

Make changes to the project
The application being copied '000052 10" will be converted to a "Master information Wh?re necessary

Please Note: Application® and the resulting application will be created as a subordinate and select the Copy and
SHpaCRIon. Continue” button to copy the

Copy & Cantinue application .
Heset

The original application will be converted as a master application and this new application will be
created as a sub application.
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Additional Permit Applications for Subprojects
APPLICATION PROCESS

Master Application Recap | Application Page 1 [ Application Page 2 |

Enter the info on page 2

Residential Building Permit Application - Page 2 of 2 and select Save and
Please read the following information before procesding Continue button to go to
: E:::I::ﬂﬂ :ﬂo}:;\gﬁlﬁi‘:rllr:?mms n. a prerequisite for I:I'.n_- Bmldmg Permit Application process, the AttaCh Documents /
i e e o Bl ine Pani {haes ot Finalize Application
= Completion of this form is a prerequisite for the Commercial Plan Review process.
Commercial Construction Plan Review Prerequisite Checklist page.
= Submittal of false information will result in invalidation of the application.
Application

Application Number:00005223 Date: 05/05/2016  Subordinate to Master Application: 00005210

Project Address:| 1002 172 WASHINGTON AVE || Googte Map |
Project Scope: New Resldancs
Prasent Occupancy:|R-3 Residential, Single Family Residence or Duplax
Proposed OCCupancy:| Mo change in occupancy
Construction Type: Material Type |
Fire Rating: ‘B’ Fire Rating

IO [F:&j;aegg' | | Tatal Cost of Irnpm'-'smenl:

<1<]<]<

Describe the NEW RESIDENCE
proposad
development™:

< |

Sprinkler

Sprinkler Installed Fercentage Sprinkler Type TOLR. Project No COYCC Certificate Requested

CIves ®ho [ [\l | | Oco Ooc Ehione
Before proceeding ensure the address listed above is the location where the work will be performed. & permit is only valid for

a specific address. If the address provided is inaccurate an address change is required. There is a fee associated with this
change.

Responsible Parties

Project Manager Information

Enter or Copy One of the Following to the Project Manager Information.
(Chapplicant ) Owiner

Entity Name Typeilndividual @ Corporation or Firm () The Project Manager is yet to be determined [
Last First Middie:|DOE ], [aoHM | ; ]
Steel #  Fraction Pre-Dir Street Name  Type Space
Mailing Address: [ %] [ v] [PoBox 774060290 [ ~ [
City:| HOUSTON | state: [T Zip: [77002__|
Contact™ ]
Fhone Mumber*: 7135357555 | Phane Number: | | (Mumeric Digits Only)

Email Address™: John doeEhousion b gov

General Contractor Information
Enter or Copy One of the Following to the General Contractor Informeation.
) applicant ) Owner ) Project Manager

Entity Name TypeIndividusl ‘8  Carporation or Firm 0 Tha Gareval Contractor i vet to be detarmined [

1 9
Last, First Middle:DOE o BMOHN . ]
Street #  Fraction Pre-Dir Street Name Type _ Space
Maifing Address:| [~ [ +] [PoBoX ?J’dﬂﬁ-lﬂ?dﬂl ] [ ~]
City: HOUSTON State: LES zip: 1002 |
Contact:

Phone Numbar:| 713636765565 Dhun-a Numh-er IlﬂlmBl“C Digits Ondy)
Emadl Address:llabn. du:@hwslmlx o

" Save and Continue |
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Additional Permit Applications for Subprojects
APPLICATION PROCESS

Master Application Recan! Application Page 1 | Application Page 2 Documents Attached | Generate PDF YOU can attaCh any
documents associated with
Attach Documents / Finalize Application this application on this page.
Project Information

Application No: 00005223

Upload Additional Documents

i achmants Indude
Please Required Attachmants Indud

» Declaration in support of appication for City of Howston bullding permit
Note: » Commercial construction plan review prerequiste checkiist

PDF is the City's preferred file format but we also accept the varicus Microsoft office file formats (DOC, DOCX, PPT, PPTX,
XLS, MLSX) as well as GIF, JPG, JPEG, TIFF, THT AND ZIP files.

This page is for application related information; Please do not upload building plans or construction
documents.

Upload documents associated with this application
Browse..
Browsze

aome | Click on the Copy this
Application button to create
another sub application.

Mote: Uploading documents does not finalize the application
Begin Upload |

Copy Feature

, ) Select the Return to Master
This application is part of a larger development, click the following button to begin the sub-

application creation process. _ . Application Recap button to
L Sory s Fophoion, | see the details about the
Application Status master and sub project
: applications
| Return to Master Application Recap |
LI
Master Application (00005210) Subordinate Project Application Recap Se|eCt the Su b appllcat'on
This page al\cwsl you to view Electronic Plan Review applications that are attached to your user plrolilel. Select the date range
th:::;e :::Ilg:t'::ﬁ search. If no date range Is selected the search will default to the last year's activity. n u m be r a nd go to Page 2 of
Haster Number:| 00005210 | Date: 04/26/2016 ILMS Project No: 16000297 the appl ication to finalize the
Address: 1002 1/2 WASHINGTON AVE . .
] sub application.
p\eans:gssfglsi:aNEw RESIDENCE -~
DQLQ[ODmint'? »

Sub Project Applications

pplication Project i r} .
i‘l Date Occupant Name Property Address/Status Comments Humbar Value Cart
| CITY OF HOUSTON- PERMITTING (1002 1/2 WASHINGTON AVE |
00005223 | os/0s/2016 | Application has not been finalized L2
Master application (00005210) estimated value of construction| 1,300
Total development estimated value of construction| 2,534

Application Fee

This master application has been coded as ‘New; R-3 Residential Construction’. The stated cost
of construction is ($1,300) dollars. In addition to the ‘Master Application’, there is one
construction sub-project application attached to this master. The estimated total cost of

Please Note: construction for the "Sub Applications’ is 1,234 dollars. The estimated grand total cost of
construction of the overall devalopment project is 2,534 dollars. The calculated grand total
construction permit fee is 150.10 dollars and the associated 25 percent deposit that must
be paid prior to plan submission is 37.52 dollars.

Application has been processed
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Additional Permit Applications for Subprojects
APPLICATION PROCESS

Per your estimate the cost of construction for this application is §1,234 dollars. The calculated permit CheCk the d iSClaimer bOX and

Please Note: feeis §75.05. A 25% down payment ($18.76) plus an additional $27.66 administration fee must be
paid prior to building plan submission. The total amount due is fee is $46.42 . CIICk the Finalize Application
Is the proposed construction related to a Houston Airport System, or Metro development bUtton

contract? If Metro or HAS related, you may optionally click the following check box to request the

City review this application and determine if the plan review deposit can be deferred. [
Please Note: Selecting the above option will place the application an hold until reviewed by Building
Code Enforcement.

[1'1 hereby certify that all of the information provided in this application is true and
correct to the best of my knowledge. If any information is found to be inaccurate,
this application is subject to be voided and will require the submission of a new
application including any applicable fees.

| Finalize Application |

Existing Applications Once you finalize the
Dates from 05/05/2015 thru 05/05/2016 app"cation’ you will return
Application Project | Sub to the Existing Applications
Numb Date Occupant Name Street Name/Status Comments Numb Proi . . .
umber umber Projectss  |ist page. The application
911 WASHINGTON AVE
|~/ 05/2016 TESTITEM 5 Plan review is incomplete ATIETS number button ChangeS tO
CITY OF HOUSTON- 1002 WASHINGTON AVE # FL 2 reen color for the master
00005220 05/05/2016pEprTTING CENTER Plan review is incomplete DS 2 g . .
— applications
00005218 |04/29/2016 300 MAIN ST LLC o S T T 16000308
CITY OF HOUSTON- 1002 1/2 WASHINGTON AVE
00005215 |04/28/2016 peprrrinG cENTER Plan review is incomplete IR SeleCt the maSter
CERTIFICATION OF [LMS 911 WASHINGTON AVE # 2010 application number to view
00005214 04/28/2016 5 winDows 2010 Plan review is incomplete 16000301 X
e ——— the project number for sub
00005213 |04/28/2016 TEST ITEM 5 911 WASHINGTON AVE 16000300 1 application .
Plan review is incomplete
CITY OF HOUSTON- 1002 1/2 WASHINGTON AVE
DR 04/26/2016 e MITTING CENTER Plan review is incomplete 16000298
This is a master project
00005210 Jo4/26/2016,20 ¥ O HOLSTOTL 1002 1/2 WASHINGTON AVE 16000297 1
A Plan review is incomplete

Master Application (00005210) Subordinate Project Application Recap
This page allows you to view Electronic Plan Review applications that are attached to your user profile. Select the date range

that you woumike to search. If no date range is selected the search will default to the last year's activity. C | |Ck the SU bprOJeCt’S
Master Application . .
application number to pay

Master Number:| 00005210 | Date: 04/26/2016 ILMS Project No: 16000297

Address:{1002 172 WASHINGTON AVE for the plan review (PX) fee.
Owiner Mame:|,
Please Dascribe NEW RESIDENCE 73
the Proposed
Development™:| i

Sub Project Applications

Application Project | Estimated pping
s Date Occupant Name Property Address/Status Comments R Value Cart
o 1
(0005223 | 05/05/2016 L:CJ_]IFT%F HOUSTON- PERMITTING 1,505 13 waASHINGTON AVE 16000316 1,234
Master application (00005210) e ated value of constru
Total development estimated value of construction|

Application Fee

This master application has been coded as ‘New; R-3 Residential Construction’ The stated cost
‘of construction is ($1,300) dollars. In addition to the "Master Application’, there is one
construction sub-project application attached to this master. The estimated total cost of

Flease Note: construction for the "Sub Applications’ is 1,234 dollars. The estimated grand total cost of
construction of the overall development project is 2,534 dollars. The calculated grand total
construction permit fee is 150.10 dollars and the associated 25 percent deposit that must
be paid prior to plan submission is 37.52 dollars.

Application has been processed
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INDEX
STANDARD FOLDER STRUCTURE WITH UPLOAD REQUIREMENTS

1 Cover Sheet
1 Documents — No upload.
1 Prerequisite Check list - PreReq form 1301 or 1105.
1 Utility Letters - Water and wastewater letter and storm water information form.
1 Forms — No uploads.
1 Energy Forms — Codes - ComCheck / ResChek, IC3, REMRATE
1 Deferred submittal - Completed Form 1086 form
1 Grade and Fill - Completed Fill & Grade Form CE-1094 form
1 Impervious Cover Calculation - Completed form CE-1248/ Form CE-1207
1 Landscape analysis — Completed Landscape analysis form
1 Sound Attenuation - Completed form CE-1202 form
1 Manufacturing Specs - Walk in coolers specs, vent hoods, prefab metal building plans
1 Geotechnical Reports - Soil Report
1 Asbestos Survey - Report from DSHS Licensed Inspector or Asbestos Free Letter
from Engineer or Architect signed, sealed, and dated.
1 ARA Application - Time stamped ARA application
1 U.L. Designs — Fire rated testing criteria
1 Owner Statement of Intended Use - Completed form CE-1120
1 Occupant Reduction Letter — Signed reduced occupant load letter
1 Approved Code of Records — Signed Code of record letter from Building Official
1 Approved Alternate Methods - Letter from Building Official
1 Fire Suppression Product Data and Calcs — Fire Suppression Product Data & calcs
1 Miscellaneous — Other documents that do not have a specific folder
1 Applicant Responses — Applicant Responses only
1 Flood
1 Planning
1 Traffic
1 Fire
1 Health
1 Urban Forestry

See “Standard Folder Structure” for
more information regarding upload

requirements.
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INDEX
STANDARD FOLDER STRUCTURE WITH UPLOAD REQUIREMENTS

1 Drawings — No upload.
1 Index — Drawing Index only
[ General - Project notes, ADA drawings and notes _
1 Demo - Demo plans only
] Site Plan - Site plans only, paving, lot lines, easements
1 Architectural - Elevations, floor plans, design details
1 Landscape - Landscape plans
("1 Structural - Engineered drawings structural, load bearing, fire rated
(1 Electrical — Electrical load analysts, panel schedule, one-line diagram, power plan
1 Low Voltage — Low voltage electrical plans
1 Plumbing — Plumbing floor plan, riser diagram
1 HVAC — HVAC Floor Plan with layout
1 Civil — Civil site plan, paving plans
[ Storm Drainage - Drainage, grading, retention plans
1 Mitigation (if applicable) - Flood plan
1 Water / Wastewater - Utility plans
1 Plat — Survey - Survey or recorded subdivision plat
1 Health — Food and Beverage Services — Kitchen equipment, Kitchen finishes plans
1 Electric Locks — Electric lock drawings
[~ Fire Marshal — No upload.
1 Haz — Mat — Hazmat drawings
1 High — Pile — High pile drawings, Rack plans
1 Standpipes — Pump Room Details
1 Alarm — Fire alarm plans
1 LP Gas — Natural Gas — LPG tank plans
"1 Fire Suppression — No upload.
1 Sprinklers — Above Ground — Above ground sprinkler plans
1 Sprinklers — Add and Relocate — Add and relocate sprinkler plans
1 Underground Fire Lines — Underground fire line plans
1 Urban Forestry — Drawing
1 Drawings for Reference only —Separately permitted work such as foundation plans,
sitework plans. Also reference drawings for revisions
1 Reviewer Attachments
1 Approved
1 Quick Review
For further clarification regarding
upload requirements please contact the

respective business group.
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INDEX
HOW TO RUN REPORTS IN PROJECTDOX®

Step 1: Log in to your ProjectDox® account and select the project number to run report.

HOUSTON
PUBLIC WORKS

Houston Permitting Canter

Home Q Project: |Enter project name All Tasks 2 Logout e
Standard Task List ~ Tasks Projects
Refresh  Save Settings All || Recent Show records
ACTION PROJECT LOCATION DESCRIPTION OWMNER STATUS CREATE DATE
I v v v v v g
! ‘D ® Iﬁ] 23008204 UAT Commercial Building First Submission Pending 6/1/23 11:44 &AM

Step 2: Click on the Reports tab. Click on the report name your wish to run.

HOUSTON
PUBLIC WORKS
Houston Permitting Center
Home || Q| Project: |Enter project name AllTasks | | & | Logout | @)
Tasks  Files  Status nfo | Reports | Discuss 23008204: UAT Main Contact: PROJECTDOX ILMS IPERMITS PORTAL
Refresh  Save Settings
ACTION REPORT NAME REPORT TYPE REPORT DESCRIPTION
I v v
51 Current Project - All Emails Sent Project All template emails sent from within this project
a Current Project - All Group Users Project All project users listed by group and name
e Current Project - All Logged Events Project Alllogged events for a project between specified dates
= Current Project - All Upleaded Files with Sheet Sizes Project All uploaded files with sheet sizes within this project
i Current Project - Combined Discussions Project Project discussion comments, discuss file and warkflow form discussions
=+l Current Project - Discussion Comments with All Participants Project Project discussion comments listing all topic participants
e Current Project - Unpublished Files Project All unpublished files within this project
) Current Project - User Activity History by Date Project All logged project events by a named user between specified dates
Y Plan Review - Department Review Status ProjectFlaw Status of departmental reviews for a specified workflow
= Plan Review - Discussion Board Plan Review ProjectFlow Discussions within workflow task forms used within this project
o) Plan Review - Review Comments ProjectFlow Lists the review comments, checklist and changemark details for a workflow instance review cycles.
= Plan Review - Review Details ProjectFlaw Displays the Workflaw Routing Slip with a list of review comments
a Plan Review - Workflow Routing Slip ProjectFlow Displays the sequential routing and times for completed or current plan review tasks
e I ProjectFlow - Department Review Status I ProjectFlow Status of departmental reviews for a specified workflow
= Projectflow - Workflow Routing Slip ProjectFlow Displays the sequential routing and times for completed or current plan review tasks
1-15 of 15 records e
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INDEX

HOW TO RUN REPORTS IN PROJECTDOX®

Workflow: | 23008204 - Pflow COM Template - 6/1/2023 11:44:24 AM v | View Report
23008204 - Pflow COM Template - 6/1/2023 11:44:24 AM
——
Step 3: Click on Drop Down arrow. Select the report and Click View Report.
Plan Review - Workflow Routing Slip
Report Generated: 06/02/2023 09:50 AM
Review Type: Commercial and Residential Building Permit Time Elapsed: 13 days 18 hrs
Number of Files: 5 Time with Jurisdiction: 12 days 18.5 hrs
Project Name: 23008193 Time with Applicant: 0 days 23.5 hrs
Worlflow: 23008193 - Pflow COM Template - 5/15/2023 3:48:30 PM Completed Submission (Prescreen): 0 days 23.5 hrs
Total Review Comments: Completed Plan Review: Not Completed
TASK $ TASKSTATUS & REVIEW STATUS + CYCLE ASSIGNED  ACCEPTED * COMPLETED + GROUP + USER =
Applicant Upload Completed 031'31:;2'5513 03';106;2;);3 03’;;;25;3 Applicant Tanya Stillman
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INDEX
STANDARD BORDER-DETAIL EXAMPLE

29.00

- 41.00 — =

RESIDENTIAL USER GUIDE V 9.2 59 HOUSTON PERMITTING CENTER | JUNE 2023



HOUSTON
PUBLIC WORKS

Houston Permitting Center

Thanks for using electronic plan review!

If you need further assistance, please contact us via email at
residential.planreview@houstontx.gov
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HOUSTON

PUBLIC WORKS

1002 Washington Avenue
Houston, Texas 77002

832.394.9000

houston.permittingcenter@houstontx.gov
www.houstonpermittingcenter.org
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