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STEP 1: Go to https://www.pdinet.pd.houstontx.gov/ILMS_Online_Permits/default.asp 
 
STEP 2: Select First Time User. (If you are not a first-time user, proceed to STEP 5.) 

 

STEP 3: Select No to each question. 
 

 

 

 
 

https://www.pdinet.pd.houstontx.gov/ILMS_Online_Permits/default.asp
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STEP 3: (Cont’d.) 
 

 

 

 
Step 4: Create a User Profile for a Non-Licensed User (for ID# use EIN). 
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• You will receive your user ID and password via email.  Once you receive this information, login at: 
https://www.pdinet.pd.houstontx.gov/ILMS_Online_Permits/default.asp 
 
Step 5: Click on the Continue to the iPermits Online Service Menu. 
 

 
 
Step 6: Click on the appropriate button to pay an Invoice or Survey. 
 

 
 

 To pay for Notice of Unpermitted Sign(s) (Sign Survey[s]) 
 To pay for Sign Operating Permit Renewal(s) 

  

https://www.pdinet.pd.houstontx.gov/ILMS_Online_Permits/default.asp
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Step 7: Enter the Shopping Cart or Statement # and proceed with payment. 

 

 
 
Step 8: Verify the selection checked to make sure all permits are correct before you proceed to Make Online 
Payment. If any of the information is incorrect, please contact us at: signadministration@houstontx.gov 
 
Step 9: Select Begin the Payment Process. 
 
Step 10: Make Online Payment via Credit Card or Electronic Check. 
 
• Note: Sign Administration mails Blue certificates once per month, the 1st week of every month. Certificates 
are mailed to the location of the sign. 
 
• We do not issue certificates electronically.  However, if you paid online, you have the option to print permits 
(which are also used as paid receipts) on your  iPermits  account. 
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How to Print a Permit Online: 
 

 Log in to your account 
 

 Click on Contractor Menu (at the top left)  
 

 Review your recent shopping cart entries (2nd option on the right) 

 
 
 Make sure it says Processed in the Status column 

 

 Click the shopping cart entry 
 

 Click the Sales Order that appears 
 

 Make sure the Paid box is checked 

 
 

 
 
 
 Click 

 

 The permit should appear as a .pdf file 
 

 Print 


